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I  BOOK  ORDER/INTER  LIBRARY  LOAN  MENU 
fflEKVmY 


The  BOOK  ORDER/  INTER  LIBRARY  LOAN  MENU  program  creates  a  menu 
screen  that  will  allow  you  to  select  the  BOOK  ORDER  area  or  the 
INTER  LIBRARY  LOAN  area  to  enter  and/or  edit  data  and  print  a 
report. 


Access  the  program  selecting  number  1,  Database  Programs  in  the 
Main  Menu,  then  number  1  again  in  the  Database  Applications  menu. 
The  Main  Science  Menu  will  display: 


Choose  number  4,  Book  Menu.  The  program  LMENU.prg  will  run 
display  the  following  screen: 


jflrc  QUAUTY  INS7ECTBD  3 
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Option  1.  BOOK  ORDER  MENU,  will  take  you  to  the  BOOK  ORDER 
area  to  enter  and/or  edit  and  print  BOOK  ORDER  information  for 
the  BOOK  ORDER,  NON-TECHNICAL  GOV'T  DOCUMENTS,  SUBSCRIPTION, 
and  TECHNICAL  REPORTS  sections. 

Option  2.  INTER  LIBRARY  LOAN  MENU,  will  take  you  to  the  INTER 
LIBRARY  LOAN  area  to  enter  and/or  edit  and  print  INTER  LIBRARY 
LOAN  information. 

Option  B.  BACKUP  FILES  TO  ' C'  DRIVE  will  backup  (copy)  the 
databases  to  the  C  drive. 

Option  E.  EXIT  dBASE  IV,  will  exit  from  the  menu  and  dBASE  IV. 

Option  R.  RETURN  TO  MAIN  MENU,  will  exit  from  current  menu  and 
return  to  calling  menu. 


( 
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BOOK  ORDER  MENU 


OVERVIEW 


The  BOOK  ORDER  MENU  creates  a  menu  screen  that  will  allow  you  to 
select  options  to  enter,  edit,  or  print  BOOK  ORDER  information. 


ACCESS  THE 


1 


Select  Option  1,  BOOK  ORDER  MENU  from  the  BOOK  ORDER/ INTER  LIBRARY 
LOAN  MENU.  The  program  BOOKMENU . PR6  will  run. 


T  SCREEN 


The  program  will  display  the  menu  screen  as  follows: 


ROCXV  MOUNTAIN  ARSENAL 
TECHNICAL  INFORMATION  CENTER 
BOOK  ORDER  MENU 


1> 

Enter 

BOOK  INFORMATION 

z> 

Edit 

BOOK  INFORMATION 

3> 

Print 

BOOK  REPORT(S) 

E> 

EXIT  dBASE 

R> 

RETURN  TO  NAIN  MENU 

HI  TER  TOUR  OPTION  - > 


Option  1.  Enter  BOOK  INFORMATION  will  run  the  data  entry 
program  allowing  information  to  be  entered  in  the  databases 
for  the  BOOK  ORDER,  NON-TECHNICAL  GOV'T  DOCUMENTS, 
SUBSCRIPTION,  and/or  TECHNICAL  REPORTS  areas. 

Option  2.  Edit  BOOK  INFORMATION  will  run  the  edit  program 
allowing  information  stored  in  the  BOOK  ORDER,  NON-TECHNICAL 
GOV'T  DOCUMENTS,  SUBSCRIPTION,  and/or  TECHNICAL  REPORTS  areas 
to  be  edited. 
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Option  3.  Print  BOOK  REPORT (S)  will  run  the  print  program  that 
will  generate  reports  for  the  BOOK  ORDER,  NON-TECHNICAL  GOV'T 
DOCUMENTS,  SUBSCRIPTION,  and/or  TECHNICAL  REPORTS  areas. 

Option  E.  EXIT  dBASE  will  leave  the  menu  and  quit  from  dBASE 
IV. 

Option  R.  RETURN  TO  MAIN  MENU  will  exit  from  the  current  menu 
and  return  to  the  calling  menu. 
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BOOK  ORDER  DATA  ENTRY  PROGRAM 


QYERYLEW 

The  data  entry  program  will  allow  yo  to  enter  information 
pertaining  to  the  Book  Order  area. 


ACCESS  AND  RUN  PROGRAM 

Select  option  1,  Enter  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU. 
The  program  BOOKENT . PRG  will  run. 

The  program  will  display  the  following  screen  to  allow  you  to 
choose  the  area  for  data  entry: 


SELECT  AREA  TO  ENTER  INFORMATION 

1.  BOOK  ORDERS 

2.  SOU' T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  number  1.  The  selected  area  uses  the  database 
BOOKFILE.DBF  with  the  following  indexes: 


BOOKTITL . NDX  AUTHOR. NDX  DOCNO.NDX  RECDDATE . NDX 

ORDERED. NDX  SIGNOUT.NDX 

The  program  will  access  the  BOOK  ORDER  data  entry  area  to 
allow  information  to  be  entered  into  the  BOOKFILE  database. 

The  following  Book  Order  data  entry  screen  will  be  displayed: 
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Enter  information  in  the  following  described  fields: 

a.  BOOK  TITLE  -  a  100  character  alphanumeric  field.  Enter 
the  book  title. 

b.  AUTHOR  -  a  50  character  alphanumeric  field.  Enter  the 
author's  name.  DO  MOT  LEAVE  THIS  FIELD  BLANK!  (The 
information  in  this  field  will  be  used  for  locating 
records  in  the  editing  program  ...  enter  something,  even 
a  bogus  name  so  that  the  record  may  be  found  when 
editing. ) 

c.  SERIES  -  a  50  character  alphanumeric  field.  Enter  the 
series. 

d.  PUBLISHER  -  a  30  character  alphanumeric.  Enter  the 

publisher  name. 

e.  YEAR  PUBLISHED  -  a  4  character  alphanumeric  field. 
Enter  the  year  book  published. 

f.  COPYRIGHT  YEAR  -  a  4  character  alphanumeric  field.  Enter 
the  book's  copyright  year. 

g.  ISBN  -  a  15  character  alphanumeric  field.  Enter  the 

ISBN. 

h.  DOCUMENT  NUMBER  -  a  13  character  alphanumeric  field. 
Enter  the  document  number. 

i.  PRICE  -  a  8  character  numeric  field  with  the  format 
99999.99.  Enter  the  price  of  the  book. 
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j .  DATE  ORDERED  -  a  8  character  date  field  with  the  format 
99/99/99  (month,  day,  year)  .  Enter  the  date  book 
ordered . 

k.  DATE  RECEIVED  -  a  8  character  date  field  with  the  format 
99/99/99  (month,  day,  year) .  Enter  the  date  book 
received. 

l.  CATALOG  ORDERED  -  a  8  character  date  field  with  the 
format  99/99/99  (month,  day,  year) .  Enter  the  date  a 
catalog  is  ordered. 

m.  CATALOG  RECEIVED  -  a  8  character  date  field  with  the 
format  99/99/99  (month,  day,  year) .  Enter  the  date  a 
catalog  ordered  is  received. 

n.  COPIES  -  a  2  character  alphanumeric  field.  Enter  how 
many  copies  were  ordered. 

o.  ORDERED  BY  -  a  9  character  alphnumeric  field.  Enter  who 
ordered  the  book/catalog. 

p.  SIGNED  OUT  TO  -  a  9  character  alphanumeric  field.  Enter 
who  the  book/catalog  is  signed  out  to. 

q.  FY  ORDERED  -  a  2  character  alphanumeric  field.  Enter  for 
which  fiscal  year  ordered  (91,  92,  etc.). 

r.  CHECK  ABOVE  INFORMATION  -  a  data  check  field  that  will 
allow  you  to  use  the  UP/DOWN/LEFT/RIGHT  cursor  arrow  keys 
to  move  back  up  through  the  screen  to  make  changes. 

Press  Enter  at  the  Check  Above  Information  field.  The  screen 
will  clear  and  the  program  will  store  the  entered  information 
to  the  database  unless  you  have  left  the  AUTHOR  field  blank. 

If  you  have  left  that  field  blank,  the  program  will 
continually  prompt  you  to  enter  it  with  the  following: 

PLEASE  RE-ENTER  THE  AUTHOR  NAME  —  DO  NOT  LEAVE  BLANK! 
AUTHOR  NAME: 

Re-enter  the  AUTHOR.  The  program  will  then  save  the 
information  entered. 

The  program  will  then  print  a  listing  of  the  information  that 
was  entered.  An  example  of  the  printed  listing  is  included  at 
the  end  of  this  section. 
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When  you  are  done  with  entering  information  in  the  Book  Order 
area  and  the  listing  has  printed,  the  screen  will  clear  and 
the  program  will  ask  if  you  want  to  continue  entering 
information.  The  following  question  will  be  displayed  to  the 
screen : 


DO  YOU  WANT  TO  CONTINUE  ENTERING  INFORMATION?  (Y/N) 


a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  first  selection  screen  where  you  can  choose  the 
Book  Order  area  or  other  areas  that  you  want  to  add 
information  in.  Proceed  with  entering  information  as 
described  earlier  in  this  text. 

b.  Choose  N.  The  screen  will  clear,  the  program  will  exit, 
and  you  will  be  returned  to  the  BOOK  ORDER  MENU  for 
further  menu  selections. 


BOOK  ORDER  LISTING  (for  editing) 


BOOK  TITLE:  HANDBOOK  OF  OPTICAL  MEMORY  SYSTEMS 

AUTHOR:  WAEGEMANN ,  C.  PETER 
SERIES: 

PUBLISHER:  OPTICAL  DISK  SYSTEM 
YEAR  PUBLISHED:  1991 
COPYRIGHT  YEAR: 

ISBN:  0-9621815-0-1 
DOCUMENT  NUMBER:  DPRA1 
PRICE:  $  294.50 

DATE  ORDERED:  01/21/92 
DATE  RECEIVED:  /  / 

CATALOG  ORDERED:  /  / 

CATALOG  RECEIVED:  /  / 

COPIES:  1 

ORDERED  BY:  DPRA 
SIGNED  OUT  TO:  OCCHINERO 
FOR  YEAR  ORDERED:  92 


BOOK  ORDER  EDITING  PROGRAM 


OVERVIEW 

The  edit  program  will  allow  you  to  edit  information  that  was 
entered  into  the  Book  Order  database  BOOKFILE.DBF. 


ACCESS  AND  RUN  PROGRAM 

Choose  2,  Edit  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU.  The 
following  area  selection  screen  will  display: 


SELECT  BRER  TO  EDIT  INFORMATION 

1.  BOOK  ORDERS 

2.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPT I(M  - >  | 


Choose  1.  The  program  will  display  the  AUTHOR  NAME  entry 
screen  as  follows: 


PLEASE  ENTER  AUTHOR'S  NAME: 


Enter  the  Author's  name.  The  program  will  search  the  database 
to  locate  a  matching  record. 


MATCH  NOT  FOUND 

If  the  program  is  unable  to  find  a  match  in  the  database,  the 
following  message  will  be  displayed: 


The  author  ZZZZZZ  was  NOT  FOUND. 

Do  you  want  to  re-enter  tha  name?  (Y/N) 

a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  AUTHOR'S  NAME  entry  screen.  Re-enter  the  name. 

b.  Choose  N.  The  screen  will  clear  and  you  will  be  asked  if 
you  want  to  continue  editing  other  records  or  exit  the 
program. 

MATCH  FOUND 

When  the  program  has  located  the  record  in  the  database,  the 

following  edit  screen  will  display: 


- Hun - ExckLodk 

ROCKY  HOUR  TAIN  ARSENAL  -  TECHNICAL  INFORM?  IQH  OUTER 
■00K  ORDER  EDITING  ROUTINE 


BOOK  TITLE:  GIFTS  DIFFERING 

AUTHOR:  NYERS.  I 
SERIES: 

PUBLISHER:  OTTO  XROEGER  ASSOCIATES 

YEAR  PUBLISHED:  7  COPYRIGHT  YEAR:  ISBN: 

DOCUHENT  NUNBER:  BFRAZ  PRICE:  9.80 

DATE  ORDERED:  81sZls9Z  DATE  RECEIUED:  /  /■ 

CATALOG  ORDEREB:  ✓  /  CATALOG  RECEIUED:  /  / 

COPIES:  1  ORDERED  BY:  DPRA  SIGNED  OUT  TO:  J.CECIL 

FY  ORDERED:  92 


Press  “CTRL«U"  at  the  sue  tine  to  save  changes. 
Press  "ESC"  if  you  do  not  uant  to  save  changes  uade. 
Press  “CTRL HI"  to  delete  and  "CTRL HI”  to  exit  screen. 


Make  your  editing  changes. 

a.  To  save,  press  CTRL+W. 

b.  To  leave  screen  without  saving  press  ESC. 

c.  To  mark  record  for  deletion,  press  CTR4-U.  You  will  see 
del  appear  near  the  top  of  the  screen  at  the  upper  right 
side.  This  will  show  that  the  record  is  marked  for 
deletion.  It  will  physically  be  erased  when  you  exit 
from  the  program.  After  pressing  CTRL+U  to  mark  the 
record,  press  CTRL-fW  to  save  and  exit  the  screen. 

When  you  have  exited  the  screen,  the  program  will  ask  if  you 
have  finished  editing  the  current  record.  The  following  will 
display: 
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ARE  YOU  DONE  EDITING?  (Y/N) 


□ 


a.  choose  N  if  you  are  not  done  editing.  You  will  be 
returned  to  the  edit  screen  with  the  currently  selected 
record  displayed . 

b.  Choose  Y  if  you  are  done  editing.  The  screen  will  clear 
and  a  listing  will  be  printed  (an  example  is  included  at 
the  end  of  this  section) .  You  will  be  given  the  choice 
to  continue  editing  other  records  or  exiting  the  program 
(see  below) . 


G PROGRAM 


When  you  answered  Y  to  having  finished  editing  records,  the 
program  will  clear  the  screen  and  ask  if  you  want  to  continue 
editing  other  records.  The  question  will  display  as  follows: 


WANT  TO  CONTINUE  EDITING  OTHER  RECORDS?  (Y/N) 


a.  Y  will  take  you  back  up  to  the  very  first  editing  option 
screen  to  allow  you  to  pick  the  area  you  want  to  edit 
records  in.  Proceed  with  editing  as  described  in  this 
text. 

b.  N  will  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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BOOK  ORDER  LISTING  (for  editing) 


BOOK  TITLE*  GIFTS  DIFFERING 

AUTHOR:  MYERS,  I 
SERIES : 

PUBLISHER:  OTTO  KROEGER  ASSOCIATES 
YEAR  PUBLISHED:  ? 

COPYRIGHT  YEAR: 

ISBN: 

DOCUMENT  NUMBER:  DPRA2 
PRICE:  $  9.00 

DATE  ORDERED:  01/21/92 
DATE  RECEIVED*  /  / 

CATALOG  ORDERED:  /  / 

CATALOG  RECEIVED:  /  / 

COPIES:  1 

ORDERED  BY:  DPRA 
SIGNED  OUT  TO:  J. CECIL 


FOR  YEAR  ORDERED:  92 


BOOK  ORDER  PRINTED  REPORT 


OVERVIEW 

A  finished  report  may  be  printed  for  BOOK  ORDERS  from  information 
stored  in  the  BOOKFILE . DBF  database.  The  print  program  will  allow 
you  to  generate  this  report. 

ACCESS  AND  RUN  PROGRAM 

Choose  option  3,  Print  BOOK  ORDER  REPORT  (S)  from  the  Book  Order 
Menu.  The  program  BOOKPRN.PRG  will  run. 

You  will  be  asked  to  select  the  area  you  want  to  print  reports  in. 
The  following  selection  screen  will  display: 


SELECT  ARES  TO  PRINT  REPORTS 

1.  BOOK  ORDERS 

2.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 
TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  1.  You  will  be  asked  to  enter  the  Author's  Name  of  the 
Book  Order  Report  you  would  like  printed.  The  entry  field 
will  look  as  follows: 


PLEASE  ENTER  AUTHOR'S  NAME:  XXXXXX ,  XXXX 


□ 


Enter  the  Author's  Name  and  Press  Enter.  The  screen  will 
clear  and  the  program  will  search  the  database  for  a  match. 
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MATCH  MOT  FOUND 


If  a  natch  is  not  found,  the  following  nessage  will  display: 

The  author  XXXXX,  ZXZZ  was  MOT  FOUND. 

Do  you  want  to  re-enter  the  name?  (Y/M) 

a.  Choose  Y.  You  will  be  returned  to  the  Author's  Nane 
entry  field  to  re-enter  the  nane. 

b.  Choose  M.  You  will  be  asked  if  you  want  to  continue 
printing  other  reports  or  not.  If  you  do  not,  you  will 
be  exited  fron  the  progran. 


MATCH  FOUND 


When  a  natch  is  found  the  progran  will  print  the  report. 


A  sanple  copy  of  the  report  is  included  at  the  end  of  this 
section . 


»:u 


:  THE  PROGRAM 


After  the  report  has  printed,  the  program  will  ask  you  the 
following: 


DO  YOU  WANT  TO  CONTINUE  PRINTING  OTHER  REPORTS?  (Y/N) 


a.  Y  will  return  you  to  the  first  area  selection  screen  so 
you  may  continue  printing  reports. 

b.  M  will  be  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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04/14/92 


ROCKY  MOUNTAIN  ARSENAL  -  TECHNICAL  INFORMATION  CENTER 
BOOK  ORDER  REPORT 


PAGE  NO 


1 


BOOK  TITLE:  GIFTS  DIFFERING 

AUTHOR:  MYERS,  X 
SERIES: 

PUBLISHER:  OTTO  XROEGER  ASSOCIATES 

YEAR  PUBLISHED:  ?  COPYRIGHT  YEAR:  ISBN: 

DOCUMENT  NUMBER:  DPRA2  PRICE:  $ 

DATE  ORDERED:  01/21/92  DATE  RECEIVED:  /  / 

CATALOG  ORDERED:  /  /  CATALOG  RECEIVED:  /  / 

COPIES:  1  ORDERED  BY:  DPRA 


9.00 


SIGNED  OUT  TO:  J. CECIL 


FOR  YEAR  ORDERED:  92 


DATABASE  STRUCTURES  &  FIELD  DEFINITIONS  | 
BQQKFILE.DBE 


ICMIDM 


BOOKTITL.NDX 
AUTHOR. NDX 
DOCNO.NDX 

RECDATE . NDX 
ORDERED. NDX 
SIGNOUT . NDX 

(Book_title) 

(Author) 

(Doc_number) 

(Date_recd) 

(Ordered  by) 

(Signout_to) 

HELP  DEFINITIONS 

BOOKTITLE 

100  character  alphanumeric 
Stores  book  title. 

field. 

AUTHOR 

50  character  alphanumeric  field 
name  of  book  author. 

.  Stores 

PUBLISHER 

30  character  alphanumeric  field 
name  of  the  Publisher  of  book. 

.  Stores 

YRPUB 

4  character  alphanumeric  field, 
year  book  published. 

Stores 
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YR_COPYR 

ISBN 

DOCNUMBER 

PRICE 

DATE_ORDER 

DATE_RECD 

CAT_ORDERED 

CATRECD 

COPIES 

ORDERED_BY 

SIGNOUTJTO 

FY-ORDERED 


4  character  alphanumeric  field.  Stores 
year  book  copyrighted. 

15  character  alphanumeric  field.  Stores 
the  ISBN. 

13  character  alphanumeric  field.  Stores 
the  document  number. 

8  character  numeric  field  with  the  format 
999999.9.  Stores  the  price  of  the  book 
ordered. 

8  character  date  field  with  the  format 
99/99/99.  Stores  the  date  the  book 
ordered. 

8  character  date  field  with  the  format 
99/99/99.  Stores  the  date  the  book 
ordered  received. 

8  character  date  field  with  the  format 
99/99/99.  Stores  the  date  a  catalog 
ordered . 

8  character  date  field  with  the  format 
99/99/99.  Stores  the  date  an  ordered 
catalog  is  received. 

2  character  alphanumeric  field.  Stores 
the  number  of  copies  ordered. 

9  character  alphanumeric  field.  Stores 
the  name  of  who  ordered  book. 

9  character  alphanumeric  field.  Stores 
the  name  of  who  the  book  is  signed  out 
to. 

2  character  alphanumeric  field.  Stores 
the  fiscal  year  ordered  date  (91,  92, 
etc . ) . 
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GOVERNMENT  DOCUMENTS  (NON-TECHNICAL) 
DATA  ENTRY  PROGRAM 


QVERYIEHf 

The  data  entry  program  will  allow  you  to  enter  information 
pertaining  to  the  Government  Document  (Hon- technical)  area. 


ACCESS 


AND  RUN  PROGRAM 


Select  option  1,  Enter  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU. 
The  program  BOOKENT.PRG  will  run. 


The  program  will  display  the  following  screen  to  allow  you  to 
choose  the  area  for  data  entry: 


SELECT  AREA  TO  ENTER  INFORHATIOM 

1.  BOOK  ORDERS 

2.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  number  2 .  The  selected  area  uses  the  database 
GPORDER.DBF  with  the  following  indexes: 

GPORDER.NDX  RECVD . NDX  ORDFOR.NDX 

The  program  will  access  the  GOVERNMENT  DOCUMENTS  (NON¬ 
TECHNICAL)  data  entry  area  to  allow  information  to  be  entered 
into  the  GPORDER  database. 
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The  following  data  entry  screen  will  be  displayed 


Enter  the  following  information: 

a.  TITLE  -  a  50  character  alphanumeric  field.  Enter  the 
title  of  the  non-technical  government  document. 

b.  ORDER  NUMBER  -  a  5  character  alphanumeric  field.  Enter 
the  order  number.  DO  NOT  LEAVE  THIS  FIELD  BLANK!  Enter 
a  temporary  code  if  you  need  to,  but  don't  leave  it  blank 
(it  will  be  used  in  the  editing  program  to  locate  the 
record) . 

c.  DATE  ORDERED  -  a  8  character  date  field  with  the  format 
99/99/99  (month,  day,  year) .  Enter  the  date  the  document 
was  ordered. 

d.  DATE  RECEIVED  -  a  8  character  date  field  with  the  format 
99/99/99  (month,  day,  year)  .  Enter  the  date  the  document 
received. 

e.  ITEMS  ORDERED  -  a  3  character  numeric  field  with  the 
format  999.  Enter  the  number  of  items  ordered. 

f.  SOURCE  -  a  8  character  alphanumeric  field.  Enter  the 
source  of  the  document. 

g.  PRICE  -  a  6  character  numeric  field  with  the  format 
9999.9.  Enter  the  price  of  the  document. 

h.  STOCK  NUMBER  -  a  20  character  alphanumeric  field.  Enter 
the  stock  number  of  the  document. 
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i.  ORDERED  FOR  -  a  20  character  alphanumeric  field.  Enter 
the  name  of  the  person  the  document  ordered  for. 

k.  TELEPHONE  NUMBER  -  a  4  character  alphanumeric  field. 
Enter  the  GOVERNMENT  EXTENSION  telephone  number  of  the 
person  who  ordered  document . 

l.  CHECK  ABOVE  INFORMATION  -  a  data  check  field  which  will 
allow  you  to  use  the  up/down/ left/right  cursor  arrow  keys 
to  move  back  up  thiough  the  screen  to  make  changes  before 
saving. 

Press  Enter  at  the  Check  Above  Information  field.  The  screen 
will  clear  and  the  information  that  you  entered  will  be  stored 
in  the  database  unless  you  have  left  the  ORDER  NUMBER  field 
blank. 

If  you  left  that  field  blank,  the  program  will  continually 
prompt  you  to  enter  it  with  the  following: 

PLEASE  RE-ENTER  THE  ORDER  NUMBER  —  DO  NOT  LEAVE  BLANK! 
ORDER  NUMBER! 


Re-enter  the  Order  Number.  The  program  will  save  the 
information  and  allow  you  to  leave  the  data  entry  area. 

The  program  will  then  print  a  listing  of  the  information  that 
was  entered  (an  example  of  the  listing  is  included  at  the  end 
of  this  section)  and  will  ask  if  you  want  to  continue  entering 
information  (see  below) . 


G  THE  PROGRAM 


When  you  are  done  with  entering  information  in  the  Non- 
Technical  Government  Documents  area  and  the  listing  has 
printed,  the  screen  will  clear  and  the  program  will  ask  if  you 
want  to  continue  entering  information.  The  following  question 
will  be  displayed  to  the  screen: 


^BBBsaBsaamnaeanBBRmsRE&Baas^BanBKBsaB^BsasaBs^aB 

YOU  WANT  TO  CONTINUE  ENTERING  INFORMATION?  (Y/N) 
——————— 1 1 1 1  —  — — — — — 


a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  first  selection  screen  where  you  can  choose  the 
Book  Order  area  or  other  areas  that  you  want  to  add 
information  in.  Proceed  with  entering  information  as 
described  earlier  in  this  text. 
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b.  Choose  M.  The  screen  will  clear,  the  program  will  exit, 
and  you  will  be  returned  to  the  BOOK  ORDER  MENU  for 
further  menu  selections. 


_l^:raCHNICM* >  LISTING  (for  •diting) 

TITLE t  US  GOVERNMENT  MANUAL,  1991-92 

ORDER  NUMBER!  92-1 

DATE  ORDERED:  12/17/91 

DATE  RECEIVED:  12/23/91 

ITEMS  ORDERED:  1 

SOURCE:  GPO-DENV 

PRICE:  $  23.00 

STOCK  NUMBER: 

ORDERED  FOR:  LIBRARY 
TELEPHONE  NUMBER  (gov't): 


GOVERNMENT  DOCUMENTS  (NON-TECHNICAL) 

EDITING  PROGRAM 


riiaiVJi&Vi 


The  edit  program  will  allow  you  to  edit  information  that  was 
entered  into  the  Government  Documents  (Non-Technical)  database 
GPORDER . DBF . 


Choose  2,  Edit  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU, 
following  area  selection  screen  will  display: 


SELECT  AREA  TO  EDIT  INFORMATION 

1. 

BOOK  ORDERS  1 

2. 

GOU'T  DOCUMENTS  (NON-TECHNICAL)  1 

3. 

SUBSCRIPTIONS  1 

4. 

TECHNICAL  DOCUMENTS  1 

SELECT  OPTION  - >  |  \ 

Choose  2.  The  program  will  display  the  Order  Number  entry 
field  as  follows: 


PLEASE  ENTER  ORDER  NUMBER:  XXXX 


Enter  the  Order  Number  and  Press  Enter.  The  screen  will  clear 
and  the  program  will  search  the  database  for  a  match  of  the 
entered  Order  Number . 
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[•] 
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MATCH  HOT  FOUND 

If  the  program  is  unable  to  find  a  match  in  the  database,  the 

following  message  will  be  displayed: 

The  order  number  XXXX  was  NOT  FOUND. 

Do  you  want  to  re-enter  the  number?  (Y/N) 

a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 

to  the  ORDER  NUMBER  entry  screen.  Re-enter  the  number. 

b.  Choose  H.  The  screen  will  clear  and  you  will  be  asked  if 

you  want  to  continue  editing  other  records  or  exit  the 
program. 

MATCH  FOUND 

When  the  program  has  located  the  record  in  the  database,  the 

following  edit  screen  will  display: 


Hum  ExeILor.lt 

non  MOUNTAIN  ARSENAL  -  teomical  information  center 
GOO' T  DOCUMENTS  (NON- TECHNICAL)  EDITING  ROUTINE 

TITLE:  EMERGE  EFFICIENCY  IN  THE  FEUDAL  GOVERNMENT 
ORDER  NUMBER:  92-3 

DATE  ORDERED  ( M/dd/tjg ) :  62/18/32  DATE  RECEIVED  <an/dd/yy):  /  ✓ 
ITEMS  ORDERED:  1  SOURCE:  6P0-DC 

PRICE:  5.88  STOCK  NUMBER:  852-683-612-42-1 

ORDERED  FOR:  DOMINIC  LOMBARDI  TELEPHONE  NUMBER  (gov't):  5176 

Press  “CTRL 41"  at  the  sac  ties  to  save  changes. 

Press  "ESC"  if  you  io  not  want  to  save  changes  nade. 

Press  “CTRL4T  to  delete  and  "CTRL4T  to  exit  screen. 


Make  your  editing  changes. 

a.  To  save,  press  CTRL+W. 

b.  To  leave  screen  without  saving  press  ESC. 

c.  To  mark  record  for  deletion,  press  CTR+U.  You  will  see 
del  appear  near  the  top  of  the  screen  at  the  upper  right 
side.  This  will  show  that  the  record  is  marked  for 
deletion.  It  will  physically  be  erased  when  you  exit 
from  the  program.  After  pressing  CTRL+U  to  mark  the 
record,  press  CTRL+W  to  save  and  exit  the  screen. 
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When  you  have  exited  the  screen,  the  program  will  ask  if  you 
have  finished  editing  the  current  record.  The  following  will 
display: 

|  ARE  YOU  POKE  EDITING?  (Y/N) 

a.  Choose  M  if  you  are  not  done  editing.  You  will  be 
returned  to  the  edit  screen  with  the  currently  selected 
record  displayed. 

b.  Choose  Y  if  you  are  done  editing.  The  program  will  print 
a  listing  of  the  edited  information  (an  example  is 
included  at  the  end  of  this  section) .  The  screen  will 
clear  and  you  will  be  given  the  choice  to  continue 
editing  other  records  or  exiting  the  program  (see  below) . 


G  THE  PROGRAM 


You  will  be  asked  if  you  want  to  continue  editing  other 
records.  The  question  will  display  as  follows: 


|  DO  YOU  WANT  TO  CONTINUE  EDITING  OTHER  RECORDS?  (Y/N) 


a.  Y  will  take  you  back  up  to  the  very  first  editing  option 
screen  to  allow  you  to  pick  the  area  you  want  to  edit 
records  in.  Proceed  with  editing  as  described  in  this 
text. 

b.  N  will  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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GOVERNMENT  DOCUMENTS  (NON -TECHNICAL)  LISTING  {for  •diting) 


TITLE:  ENERGY  EFFICIENCY  IN  THE  FEDERAL  GOVERNMENT 
ORDER  NUMBER:  92-3 
DATE  ORDERED:  02/10/92 
DATE  RECEIVED:  /  / 

ITEMS  ORDERED:  1 

SOURCE:  GPO— DC 

PRICE:  S  5.00 

STOCK  NUMBER:  052-003-012-42-1 

ORDERED  FOR:  DOMINIC  LOMBARDI 

TELEPHONE  NUMBER  (gov't) :  5170 


GOVERNMENT  DOCUMENTS  (NON-TECHNICAL) 

PRINTED  REPORT 


OVERVIEW 

A  finished  report  may  be  printed  for  Non-Technical  Government 
Documents  from  information  stored  in  the  GPORDER.DBF  database.  The 
print  program  will  allow  you  to  generate  this  report. 

ACCESS  AND  RUN  PROGRAM 

Choose  option  3,  Print  BOOK  ORDER  REPORT (S)  from  the  Book  Order 
Menu.  The  program  BOOKPRN . PRG  will  run. 

You  will  be  asked  to  select  the  area  you  want  to  print  reports  in. 
The  following  selection  screen  will  display: 


SELECT  AREA  10  PRINT  REPORTS 

1.  BOOR  ORDERS 

2.  G0UJT  DOOJHENTS  (NON-TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  2.  You  will  be  asked  to  enter  the  Order  Number  of  the 
record  you  want  printed.  The  Order  Number  entry  field  will 
display  as  follows: 


ENTER  ORDER  NUMBER:  XXXX 


Enter  the  Order  Number  and  Press  Enter.  The  screen  will  clear 
and  the  program  will  begin  to  search  the  database  for  a  match. 
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MATCH  MOT  TOUHD 

If  a  match  is  not  found ,  the  following  message  will  display: 

The  order  number  XXIX  was  mot  TOUMD. 

Do  you  want  to  re-enter  the  number?  (Y/M) 

a.  Choose  Y.  You  will  be  returned  to  the  Order  Number  entry 
field  to  re-enter  the  number. 

b.  Choose  M.  You  will  be  asked  if  you  want  to  continue 
printing  other  reports  or  not.  If  you  do  not,  you  will 
be  exited  from  the  program. 

MATCH  TOUMD 

When  a  match  is  found  the  program  will  print  the  report.  A 

sample  copy  of  this  report  is  included  at  the  end  of  this 

section. 


EXTT  THE  PROGRAM 

After  the  report  has  printed,  the  program  will  ask  you  the 
following: 


DO  YOU  WANT  TO  CONTINUE  PRINTING  OTHER  REPORTS?  (Y/N) 


a.  Y  will  return  you  to  the  first  area  selection  screen  so 
you  may  continue  printing  reports. 

b.  M  will  be  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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04/14/92 


ROCKY  MOOMTAZM  ARSENAL  -  TECHNICAL  INFORMATION  CENTER 

government  documents  (non-technical)  report 


PAGE  NO 


1 


FEDERAL  GOVERNMENT 


TITLE:  ENERGY  EFFICIENCY  ZN  THE 

ORDER  NUMBER)  92-3 

DATE  ORDERED)  02/10/92 

ITEMS  ORDERED t  1 

PRICE:  $  5.00 

ORDERED  FOR:  DOMZNZC  LOMBARD! 


DATE  RECEZVEDi  /  / 

SOURCE)  GPO-DC 

STOCK  NUMBERt  052-003-012-42-1 
TELEPHONE  NUMBER!  5170 


|  DATABASE  STRUCTURES  &  FIELD  DEFINITIONS 
GPQBDEBJffiE 


.  dlxp  rtru  to  print 

Structure  for  iaUkue:  F:\TEOKDQOXS\GPORDER.DBF 
Hunter  of  data  records:  3 

Sate  of  last  update  :  64/14/32 


Field 

Field  Hane 

Type 

Width 

Dec 

Index 

1 

TITLE 

Character 

58 

N 

2 

ORDERJO 

Character 

5 

N 

3 

ORDERED 

Date 

8 

N 

4 

RECEIVED 

Date 

8 

N 

5 

IimSjDRD 

Numeric 

3 

N 

6 

SOURCE 

Character 

8 

N 

7 

PRICE 

Numeric 

6 

2 

N 

8 

STOCmUNBE 

Character 

28 

N 

9 

QRBEREDFQR 

Character 

28 

N 

16 

TELJUHBER 

Character 

4 

N 

«•  Total  *•* 

133 

SS 


GPORDER . NDX 

RECVD.NDX 

ORDFOR.NDX 

FIELD  PEETWmQNS 

TITLE 


ORDER  NO 


ORDERED 


RECEIVED 


ITEMS  ORD 


(Order_no) 

(Received) 

(Orderedfor) 


50  character  alphanumeric  field.  Stores 
title  of  document. 

5  character  alphanumeric  field.  Stores 
the  order  number. 

8  character  date  field  with  format 

99/99/99.  Stores  the  date  the  document 
ordered . 

8  character  date  field  with  format 

99/99/99.  Stores  the  date  the  document 
received . 

3  character  numeric  field  with  format 
999.  Stores  the  number  of  items  ordered. 
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SOURCE 

PRICE 

STOCKNUMBE 

ORDEREDFOR 

TEL  NUMBER 


8  character  alphanumeric  field.  Stores 
the  source  of  document . 

6  character  numeric  field  with  format 
999.99.  Stores  the  price  of  the 
document . 

20  character  numeric  field.  Stores  the 
stock  number  of  the  document. 

20  character  numeric  field.  Stores  who 
the  document  was  ordered  for. 

4  character  numeric  field.  Stores  the 
telephone  number  of  the  person  the 
document  was  ordered  for. 
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SUBSCRIPTIONS  DATA  ENTRY  PROGRAM 


OVERVIEW 

The  data  entry  program  will  allow  you  to  enter  information 
pertaining  to  the  Subscriptions  area. 


ACCESS 


AND  RUN  PROGRAM 


Select  option  1,  Enter  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU. 
The  program  BOOKENT.PRG  will  run. 

The  program  will  display  the  following  screen  to  allow  you  to 
choose  the  area  for  data  entry: 


SELECT  MIES  TO  ENTER  INFORMATION 

1.  BOOK  ORDERS 

2.  SOU' T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  number  3.  The  selected  area  uses  the  database 
SUBFILE. DBF  and  uses  the  following  indexes: 

SUBFILE . NDX  REQOFF . NDX  INVOI CE . NDX 

The  first  data  entry  screen  for  the  SUBSCRIPTION  area  will 
display  as  follows: 
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Enter  the  following  information: 

a.  TITLE  -  a  50  character  alphanumeric  field.  Enter  the 
title  of  the  subscription. 

b.  TITLE  NUMBER  -  a  9  character  alphanumeric  field.  Enter 
the  title  number  of  the  subscription. 

c.  SUBSCRIPTION  BEGINNING  DATE  -  a  8  character  date  field 
with  the  format  99/99/99  (month,  day,  year) .  Enter  the 
date  the  subscription  begins. 

d.  SUBSCRIPTION  ENDING  DATE  -  a  8  character  date  field  with 
the  format  99/99/99  (month,  day,  year) .  Enter  the  date 
the  subscription  begins. 

e.  SOURCE  -  a  18  character  alphanumeric  field.  Enter  the 
source  of  subscription. 

f.  PRICE  -  a  8  character  numeric  field  with  the  format 
99999.99.  Enter  the  price  of  the  subscription. 

g.  FY  FUNDS  -  a  2  character  alphanumeric  field.  Enter  the 
fiscal  year  date  (91,  92,  etc.)  funds. 

h.  REQ.  OFFICE  -  a  10  character  alphanumeric  field.  Enter 
the  requisitioning  office  name. 

i.  INVOICE  -  a  9  character  alphanumeric  field.  Enter  the 
Invoice  number.  DO  NOT  LEAVE  THIS  FIELD  BLANK!  (Enter  a 
temporary  number  if  you  need  to,  but  don't  leave  blank. 
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The  field  will  be  used  by  the  editing  program  to  locate 
the  record.) 

j.  CHECK  ABOVE  INFORMATION  -  a  data  check  field  which  will 
allow  you  to  use  the  up/down/ left/right  cursor  arrow  keys 
to  move  back  up  through  the  screen  to  make  changes  before 
saving. 

Press  Enter  at  the  Check  Above  Information  field.  The  program 
will  save  the  information  and  clear  the  screen  unless  you  have 
left  the  Invoice  field  blank. 

If  you  left  the  invoice  screen  blank,  you  will  be  prompted  by 
the  program  to  re-enter  it  with  the  following: 

PLEASE  RE-ENTER  THE  INVOICE  NUMBER  —  DO  NOT  LEAVE  BLANK! 
INVOICE  NUMBER: 

Re-enter  the  invoice  number.  The  program  will  then  store  the 
entered  information  in  the  database.  The  screen  will  clear. 

The  second  data  entry  screen  for  subscriptions  will  now 
display: 


ncxv  murrmiH  arsenal  -  technical  intornation  cntra 

SUBSCRIPTION  DATA  ENTRY  SCREEN  PART  2 


Press  CTRL*H0NE  to  ester 
mPaHNATION: 


Press  CTRL-U  twice  to  save  when  done 


Press  CTRL+HOME  to  enter  the  memo  field.  Enter  any  additional 
information  pertaining  to  the  SUBSCRIPTION.  The  field  acts 
like  a  word  processing  program  with  word  wrap.  All  you  will 
need  to  do  is  straight  typing. 

When  you  have  entered  information,  press  CTRL+  W  twice  to  save 
and  to  exit  from  the  screen. 
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The  program  will  then  print  a  listing  of  the  information  that 
was  entered  (an  example  is  included  at  the  end  of  this 
section)  and  will  ask  if  you  want  to  continue  entering 
information  (see  below) . 


G  THE  PROGRAM 


When  you  are  done  with  entering  information  in  the 
Subscriptions  area  and  the  listing  has  printed,  the  screen 
will  clear  and  the  program  will  ask  if  you  want  to  continue 
entering  information.  The  following  question  will  be 
displayed  to  the  screen: 


DO  YOU  WANT  TO  CONTINUE  ENTERING  INFORMATION?  (Y/N) 


a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  first  selection  screen  where  you  can  choose  the 
Book  Order  area  or  other  areas  that  you  want  to  add 
information  in.  Proceed  with  entering  information  as 
described  earlier  in  this  text. 

b.  Choose  N.  The  screen  will  clear,  the  program  will  exit, 
and  you  will  be  returned  to  the  BOOK  ORDER  MENU  for 
further  menu  selections. 
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SUBSCRIPTION  LISTING  (for  editing) 

SUBSCRIPTION  TITLE:  COMMUNICATIONS  BRIEFINGSS 
TITLE  NUMBER:  141606 

SUBSCRIPTION  BEGINNING  DATE:  03/01/9i 

SUBSCRIPTION  ENDING  DATE:  02/2S/95 

SOURCE:  PAXON 

PRICE:  $  187.00 

FOR  YEAR  FUNDS:  92 

REQ  OFFICE:  AMXRM-PAO 

INVOICE:  999638 


INFORMATION:  FAXON  INVOICE  999638  DATED  02/24/92  ITEM  3 


SUBSCRIPTIONS  EDITING  PROGRAM 


OVERVIEW 

The  edit  program  will  allow  you  to  edit  information  that  was 
entered  into  the  Subscriptions  database  SUBFILE. DBF. 


ACCESS  AND  RUN  PROGRAM 

Choose  2,  Edit  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU.  The 
following  area  selection  screen  will  display: 


SELECT  AREA  TO  EBIT  INFORMATION 

1 .  BOOK  ORDERS 

2.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - >  | 


Choose  3.  The  program  will  display  the  Invoice  Number  entry 
field  as  follows: 


PLEASE  ENTER  INVOICE  NUMBER:  XXXXXXXXXX 


Enter  the  Invoice  Number  and  Press  Enter.  The  program  will 
search  the  database  for  a  match. 

MATCH  NOT  FOUND 

If  the  program  is  unable  to  find  a  match  in  the  database,  the 
following  message  will  be  displayed: 
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The  in voles  number  ZXXX  was  MOT  FOUND. 

Do  you  want  to  rs-sntsr  tha  nunbar?  (Y/M) 

a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  INVOICE  NUMBER  entry  screen.  Re-enter  the  number. 

b.  Choose  M.  The  screen  will  clear  and  you  will  be  asked  if 
you  want  to  continue  editing  other  records  or  exit  the 
program. 

MATCH  FOUND 

When  the  program  has  located  the  record  in  the  database,  the 

first  edit  screen  will  display: 


Hum  IxclLock 


ROCKY  MOUNTAIN  ARSENAL  -  TECHNICAL  INFORMATION  CENTER 
_ SUBSCRIPTION  EBIT IMG  ROUTINE  -  FART  1 _ 

TITLE:  COMMUNICATIONS  BRIEF IHGSS 
TITLE  NUH1EK:  141666 

SUBSCRIPTION  BEGINNING  BATE  (■fe'dB/yy):  B3/G1/3Z 
SUBSCRIPTION  ENDING  BATE  (mvdd/y y>:  B2/2B/95 

SOURCE:  FAXON  PRICE:  187.06  FDR  YEAR  FUNDS:  32 

REQ  OFFICE:  AHXRN-PAO  INVOICE:  339630 

Press  "CTRL ♦If1  at  the  see  tlee  to  same  changes. 

Press  "ESC**  If  you  do  not  want  to  save  changes  nade. 

Press  "CTRLHT*  to  delete  and  *XIRL*U"  to  exit  screen. 


Make  your  editing  changes. 

a.  To  save,  press  CTRL+W. 

b.  To  leave  screen  without  saving  press  ESC. 

c.  To  mark  record  for  deletion,  press  CTR+U.  You  will  see 
del  appear  near  the  top  of  the  screen  at  the  upper  right 
side.  This  will  show  that  the  record  is  marked  for 
deletion.  It  will  physically  be  erased  when  you  exit 
from  the  program.  After  pressing  CTRL+U  to  mark  the 
record,  press  CTRL+W  to  save  and  exit  the  screen. 

When  you  have  finished  editing  information  and  exited  the 

screen,  the  second  edit  screen  will  display: 
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Hum  bclLock 

MOW  nOUNTAIN  MBBML  -  TB3MIGML  IHFOMATIOH  COfTOI 

auncainioM  siting  aom  run  2 


Press  cm*mc  to  ester 
unamrion: 


Press  CTRL-M  teles  to  um  utan  done 


a.  Press  CTRL+HOMB  to  enter  the  edit  screen  window.  Make 
your  editing  changes. 

b.  Press  CTRL+W  twice  to  exit  from  the  window,  save  changes, 
and  exit  from  the  screen. 

When  you  have  exited  the  screen,  the  program  will  ask  if  you 
have  finished  editing  the  current  record.  The  following  will 
display: 


ARE  YOU  DONE  EDITING?  (Y/N) 


a.  Choose  N  if  you  are  not  done  editing.  You  will  be 
returned  to  the  first  edit  screen  with  the  currently 
selected  record  displayed. 

b.  Choose  Y  if  you  are  done  editing.  The  screen  will  clear 
and  you  will  be  given  the  choice  to  continue  editing 
other  records  or  exiting  the  program.  The  program  also 
prints  a  listing  of  the  edited  data  for  your  information. 


EXITING  PROGRAM 

You  will  be  asked  if  you  want  to  continue  editing  other 
records.  The  question  will  display  as  follows: 


DO  YOU  WANT  TO  CONTINUE  EDITING  OTHER  RECORDS?  (Y/N) 
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a.  Y  will  take  you  back  up  to  the  very  first  editing  option 
screen  to  allow  you  to  pick  the  area  you  want  to  edit 
records  in.  Proceed  with  editing  as  described  in  this 
text. 

b.  If  will  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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SUBSCRIPTION  LISTING  (for  •dltlng) 

SUBSCRIPTION  TITUS*  COMMUNICATIONS  BRISPINGSS 
TITLE  NUMBER*  141606 

SUBSCRIPTION  BEGINNING  DATE*  03/01/92 

SUBSCRIPTION  ENDING  DATE*  02/28/95 

SOURCE*  PAXON 

PRICE*  $  187.00 

FOR  YEAR  FUNDS*  92 

rEQ  OFFICE*  amxrm-pao 

INVOICE*  999638 

INFORMATION t  FAXON  INVOICE  959638  DATED  02/24/92  ITEM 


SUBSCRIPTIONS  PRINTED  REPORT 


OVERVIEW 

A  finished  report  may  be  printed  for  Subscriptions  from  information 
stored  in  the  SUBFILE. DBF  database.  The  print  program  will  allow 
you  to  generate  this  report. 

ACCESS  AND  RUN  PROGRAM 

Choose  option  3,  Print  BOOK  ORDER  REPORT (S)  from  the  Book  Order 
Menu.  The  program  BOOKPRN . PRG  will  run. 

You  will  be  asked  to  select  the  area  you  want  to  print  reports  in. 
The  following  selection  screen  will  display: 


SELECT  AREA  TO  PRINT  REPORTS 

1.  BOOK  ORDERS 

2.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  3.  You  will  be  asked  to  enter  the  Invoice  Number  of 
the  record  you  want  to  print.  The  Invoice  Number  entry  screen 
will  display  as  follows: 


PLEASE  ENTER  INVOICE  NUMBER:  XXXXXXXX 


Enter  the  Invoice  Number  and  Press  Enter.  The  screen  will 
clear  and  the  program  will  search  the  database  for  a  match. 
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laves  sot  room) 

If  a  natch  is  not  found,  the  following  message  will  display: 

The  invoice  nunher  XXXXXXXX  was  MOT  pound. 

Do  you  want  to  re-enter  the  number?  (Y/M) 

a.  Choose  Y.  You  will  be  returned  to  the  Invoice  Number 
entry  field  to  re-enter  the  number. 

b.  Choose  V.  You  will  be  asked  if  you  want  to  continue 
printing  other  reports  or  not.  If  you  do  not,  you  will 
be  exited  from  the  program . 

MATCH  TOUND 

When  a  match  is  found  the  program  will  print  the  report.  A 
sample  copy  of  this  report  is  included  at  the  end  of  this 
section. 


G  THE  PROGRAM 


After  the  report  has  printed,  the  program  will  ask  you  the 
following: 


DO  YOU  WANT  TO  CONTINUE  PRINTING  OTHER  REPORTS? 


a.  Y  will  return  you  to  the  first  area  selection  screen  so 
you  may  continue  printing  reports. 

b.  V  will  be  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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04/14/92  ROCKY  MOUNTAIN  ARSENAL  -  TECHNICAL  INFORMATION  CENTER  FACE  NO. 

SUBSCRIPTION  REPORT 


SUBSCRIPTION  TITLE:  COMMUNICATIONS  BRIEFINGSS 
TITLE  NUMBER:  141606 

SUBSCRIPTION  BEGINNING  DATE:  03/01/92  SUBSCRIPTION  ENDING  DATE:  02/28/95 

SOURCE:  FAXON  PRICE:  $  187.00 

FOR  TEAR  FUNDS:  92  REQ  OFFICE:  AMXRM-PAO 


INVOICE:  999638 

INFORMATION:  FAXON  INVOICE  999638  DATED  02/24/92  ITEM  3 


DATABASE  STRUCTURES  &  FIELD  DEFINITIONS 


SIIBFn.F..DBF 


.  disp  stru 

Structure  for  database:  F:\TECH\BOOKSSSUBFILE.DBF 
Nuaber  of  data  records:  43 

Date  of  last  update  :  M/11/9Z 


rield 

Field  Naae 

Type 

Uldth 

Dec 

Index 

1 

SUB.TITLE 

Character 

56 

N 

2 

TIJftffBZS 

Character 

9 

N 

3 

3UB_DEGMT 

Date 

8 

N 

4 

SUB _EHDDAT 

Date 

8 

N 

S 

SOURCE 

Character 

18 

N 

6 

PRICE 

Nuaeric 

8 

2 

N 

? 

FyjFUNDS 

Character 

2 

N 

8 

REQJDFFICE 

Character 

16 

N 

9 

INVOICE 

Character 

9 

N 

18 

INFO 

Heao 

16 

N 

•»  Total 

133 

INDEXES 

(Sub_title) 
(Req^_office) 
(Invoice) 


SUBFILE. NDX 
REQOFF . NDX 
INVOICE. NDX 


FIELD  DEFINITIONS 

SUBTITLE 

TI_NUMBER 
SUB  BEGDAT 


50  character  alphanumeric  field.  Stores 
the  title  of  the  subscription. 

9  character  alphanumeric  field.  Stores 
the  title  number. 

8  character  date  field  with  format 
99/99/99.  Stores  the  date  the 

subscription  begins. 


SUB_ENDDAT 

SOURCE 

PRICE 

FY_FUNDS 

REQOFPICE 

INVOICE 

INFO 


8  character  data  field  with  format 
99/99/99.  Stores  the  date  the 

subscription  ends. 

18  character  alphanumeric  field.  Stores 
the  source  of  the  subscription. 

8  character  numeric  field  with  format 
99/99/99.  Stores  the  price  of  the 
subscription. 

2  character  alphanumeric  field.  Stores 
the  fiscal  year  fund  abbreviated  date 
(91/  92). 

10  character  alphanumeric  field.  Stores 
the  requisitioning  office. 

9  character  alphanumeric  field.  Stores 
the  invoice  number. 

Memo  field.  Stores  any  additional 
information. 
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TECHNICAL  REPORTS  DATA  ENTRY  PROGRAM 


OVERVIEW 

The  data  entry  program  will  allow  you  to  enter  information 
pertaining  to  the  Technical  Reports  area. 


ACCESS  AND  RUN  PROGRAM 

Select  option  1,  Enter  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU. 
The  program  BOOKENT.PR6  will  run. 

The  program  will  display  the  following  screen  to  allow  you  to 
choose  the  area  for  data  entry: 


SELECT  AREA  TO  ENTER  INFORMATION 
1.  BOOK  ORDERS 

Z.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  number  4 .  The  selected  area  uses  the  database 
NTISORDE.DBF  and  the  following  indexes: 

NTISORDE . NDX  TITLE. NDX  DATAORD . NDX 

NTIORD . NDX  AGENCY. NDX 

The  TECHNICAL  REPORTS  area  data  entry  screen  will  display  as 
follows: 
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10  N01  LEMJZ  BLMU 


Enter  the  following  information: 

a.  DOCUMENT  NUMBER  -  a  15  character  alphanumeric  field. 
Enter  the  document  number  of  the  report.  DO  not  LEAVE 
BLANK!  (Enter  a  temporary  number  if  you  have  to,  but 
don't  leave  blank  -  the  editing  program  will  locate  the 
record  by  this  number.) 

b.  TITLE  -  a  45  character  alphanumeric  field.  Enter  the 
title  of  the  report. 

c.  DATE  ORDERED  -  a  8  character  date  field  with  the  format 
99/99/99  (month,  day,  year) .  Enter  the  date  the  report 
is  ordered. 

d.  DATE  RECEIVED  -  a  8  character  date  field  with  the  format 
99/99/99  (month,  day,  year) .  Enter  the  date  the  report 
is  received. 

e.  ORDERED  FOR  -  a  20  character  alphanumeric  field.  Enter 
name  of  person  report  ordered  for. 

f.  DATE  ORDER  NUMBER  -  a  15  character  alphanumeric  field. 
Enter  the  date  order  number. 


g.  PRICE  -  a  6  character  numeric  field  with  the  format 
999.99.  Enter  the  price  of  the  report. 

h.  CONTROL  NUMBER  -  a  11  character  alphanumeric  field. 
Enter  the  control  number. 
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i.  AGENCY  NUMBER  -  a  20  character  alphanumeric  field.  Enter 
the  agency  number. 

j.  CHECK  ABOVE  INFORMATION  -  a  data  check  field  which  will 
allow  you  to  use  the  up/down/ left /right  cursor  arrow  keys 
to  move  back  up  through  the  screen  to  make  changes  before 
saving. 

Press  Enter  at  the  Check  Above  Information  field.  The  screen 
will  clear  and  the  information  that  you  entered  will  be  stored 
in  the  database  unless  you  have  left  the  DOCUMENT  NUMBER  field 
blank. 

If  you  leave  the  Document  Number  field  blank,  the  program  will 
continually  prompt  you  to  re-enter  it  as  follows: 

PLEASE  RE-ENTER  THE  DOCUMENT  NUMBER  —  DO  NOT  LEAVE  BLANK! 
DOCUMENT  HUMBER: 

Re-enter  the  document  number.  The  program  will  save  the 
information  and  allow  you  to  leave  the  data  entry  area. 

The  program  will  then  print  a  listing  of  the  information  that 
was  entered  (an  example  is  included  at  the  end  of  this 
section)  and  will  ask  if  you  want  to  continue  entering 
information  (see  below) . 


PROGRAM 


When  you  are  done  with  entering  information  in  the  Technical 
Reports  area  and  the  listing  has  printed,  the  screen  will 
clear  and  the  program  will  ask  if  you  want  to  continue 
entering  information.  The  following  question  will  be 
displayed  to  the  screen: 


DO  YOU  WANT  TO  CONTINUE  ENTERING  INFORMATION?  (Y/N) 


a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  first  selection  screen  where  you  can  choose  the 
Book  Order  area  or  other  areas  that  you  want  to  add 
information  in.  Proceed  with  entering  information  as 
described  earlier  in  this  text. 

b.  Choose  M.  The  screen  will  clear,  the  program  will  exit, 
and  you  will  be  returned  to  the  BOOK  ORDER  MENU  for 
further  menu  selections. 
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TECHNICAL  DOCUMENTS  LISTING  (for  «diting) 

DOCUMENT  NUMBER:  AD  A116650 

TITLE:  ENV  RISK  ASSESS  FOR  4  MUNITIONS. .SAVANNA  AD 
DATE  ORDERED:  12/23/91 
DATE  RECEIVED:  /  / 

ORDERED  FOR:  DPRA/RU8Y 
DATE  ORDER  NUMBER: 

PRICE:  $  0.00 

CONTROL  NUMBER: 


AGENCY  NUMBER: 


TECHNICAL  REPORTS  EDITING  PROGRAM 


OVERVIEW 

The  edit  program  will  allow  you  to  edit  information  that  was 
entered  into  the  Technical  Reports  database  NTISORDE. DBF. 


ACCESS  AND  RUN  PROGRAM 

choose  2,  Edit  BOOK  INFORMATION  from  the  BOOK  ORDER  MENU.  The 
following  area  selection  screen  will  display: 


SELECT  AREA  TO  EDIT  INFORMATION 

1.  BOOK  ORDERS 

2.  GOO' T  DOCUMENTS  (NGN-TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - >  | 


Choose  4.  The  program  will  display  the  Document  Number  entry 
field  as  follows: 


PLEASE  ENTER  DOCUMENT  NUMBER:  XXXX 


Enter  the  Document  Number  and  Press  Enter.  The  screen  will 
clear  and  the  program  will  search  the  database  for  a  match  of 
the  entered  Document  Number. 

MATCH  MOT  FOUND 

If  the  program  is  unable  to  find  a  match  in  the  database,  the 
following  message  will  be  displayed: 
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The  document  number  XXXX  was  MOT  POUND. 

Do  you  want  to  re-enter  the  number?  (Y/N) 

a.  Choose  Y.  The  screen  will  clear  and  you  will  be  returned 
to  the  DOCUMENT  NUMBER  entry  screen.  Re-enter  the 
number. 

b.  Choose  N.  The  screen  will  clear  and  you  will  be  asked  if 
you  want  to  continue  editing  other  records  or  exit  the 
program. 

MATCH  POUND 

When  the  program  has  located  the  record  in  the  database,  the 

following  edit  screen  will  display: 


Make  your  editing  changes. 

a.  To  save,  press  CTRL+W. 

b.  To  leave  screen  without  saving  press  ESC. 

c.  To  mark  record  for  deletion,  press  CTR+U.  You  will  see 
dal  appear  near  the  top  of  the  screen  at  the  upper  right 
side.  This  will  show  that  the  record  is  marked  for 
deletion.  It  will  physically  be  erased  when  you  exit 
from  the  program.  After  pressing  CTRL+O  to  mark  the 
record,  press  CTRL+W  to  save  and  exit  the  screen. 
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When  you  have  exited  the  screen,  the  program  will  ask  if  you 
have  finished  editing  the  current  record.  The  following  will 
display: 


c 


ARE  YOU  DONE  EDITING?  (Y/N) 


□ 


a.  Choose  N  if  you  are  not  done  editing.  You  will  be 
returned  to  the  edit  screen  with  the  currently  selected 
record  displayed. 

b.  Choose  Y  if  you  are  done  editing.  The  screen  will  clear 
and  you  will  be  given  the  choice  to  continue  editing 
other  records  or  exiting  the  program.  The  program  also 
prints  a  listing  of  the  edited  data  for  your  information 
(an  example  is  included  at  the  end  of  this  section) . 

EXITING  THE  PROGRAM 

You  will  be  asked  if  you  want  to  continue  editing  other 
records.  The  question  will  display  as  follows: 


DO  YOU  WANT  TO  CONTINUE  EDITING  OTHER  RECORDS?  (Y/N) 


a.  Y  will  take  you  back  up  to  the  very  first  editing  option 
screen  to  allow  you  to  pick  the  area  you  want  to  edit 
records  in.  Proceed  with  editing  as  described  in  this 
text. 

b.  N  will  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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TECHNICAL  DOCUMENTS  LISTING  (for  editing) 

DOCUMENT  NUMBER:  PB  92-00031 
TITLE:  MESH 
DATE  ORDERED:  02/20/92 
DATE  RECEIVED:  02/26/92 
ORDERED  FOR:  JUDY 
DATE  ORDER  NUMBER: 

PRICE:  $  40.00 

CONTROL  NUMBER:  205130186 


AGENCY  NUMBER: 


TECHNICAL  REPORTS  PRINTED  REPORT 


OVERVIEW 

A  finished  report  Bay  be  printed  for  Technical  Reports  from 
information  stored  in  the  NTISORDE.DBF  database.  The  print  program 
will  allow  you  to  generate  this  report. 

ACCESS  ANURUN  PROGRAM 

Choose  option  3,  Print  BOOK  ORDER  REPORT (S)  from  the  Book  Order 
Menu.  The  program  BOOKPRN . PRG  will  run. 

You  will  be  asked  to  select  the  area  you  want  to  print  reports  in. 
The  following  selection  screen  will  display: 


SELECT  BREA  TO  PRINT  REPORTS 
1.  BOOK  ORDERS 

Z.  GOU'T  DOCUMENTS  (NON- TECHNICAL) 

3.  SUBSCRIPTIONS 

4.  TECHNICAL  DOCUMENTS 

SELECT  OPTION  - > 


Choose  4.  You  will  be  asked  to  enter  the  Document  Number  of 
the  record  you  want  to  print.  The  Document  Number  entry 
screen  will  display  as  follows: 


PLEASE  ENTER  DOCUMENT  NUMBER:  XXXXXXXXXXXX 


Enter  the  Document  Number  and  Press  Enter.  The  screen  will 
clear  and  the  program  will  search  the  database  for  a  match. 
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MATCH  MOT  FOUMD 

If  a  Batch  is  not  found,  the  following  message  will  display: 

The  document  number  XXXXXXXXXXXX  was  mot  found. 

Do  you  want  to  re-enter  the  number?  (Y/M) 

a.  Choose  Y.  You  will  be  returned  to  the  Document  Number 
entry  field  to  re-enter  the  number. 

b.  Choose  M.  You  will  be  asked  if  you  want  to  continue 
printing  other  reports  or  not.  If  you  do  not,  you  will 
be  exited  from  the  program. 

MATCH  TOUMD 

when  a  match  is  found  the  program  will  print  the  report.  A 

sample  copy  of  this  report  is  included  at  the  end  of  this 

section. 


qmimmc 


G  THE  PROGRAM 


After  the  report  has  printed,  the  program  will  ask  you  the 
following: 


YOU  WANT  TO  CONTINUE  PRINTING  OTHER  REPORTS?  (Y/N) 


a.  Y  will  return  you  to  the  first  area  selection  screen  so 
you  may  continue  printing  reports. 

b.  M  will  be  exit  you  from  the  program  and  return  you  to  the 
BOOK  ORDER  MENU  for  further  menu  selections. 
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04/14/92 


ROCKY  MOUNTAIN  ARSENAL  -  TECHNICAL  INFORMATION  CENTER 
TECHNICAL  DOCUMENTS  REPORT 


PAGE  MO.  3 


DOCUMENT  NUMBER:  PB  92-00031 

TITLE:  MESH 

DATE  ORDERED:  02/20/92 

ORDERED  FOR:  JUDY 

PRICE:  $  40.00 

agency  number: 


DATE  RECEIVED:  02/26/92 
DATE  ORDER  NUMBER: 

CONTROL  NUMBER:  205130186 


|  DATABASE  STRUCTURES  &  FIELD  DEFINITIONS 


NTISORDE.DBF 


.  dtsp  stru 

Structure  for  database:  F:\TEOKBOQKS\MTISORDE.DBF 


Nunber  of  data  records:  24 

Sate  of  last  update  :  84/14/92 


Field 

Field  Itane 

Type 

Width 

Dec 

Index 

1 

DOCJftfftBER 

Character 

15 

N 

2 

TITLE 

Character 

45 

H 

3 

ORDERED 

Sate 

8 

H 

4 

RECEIVED 

Bate 

8 

N 

S 

ORDEREDFOR 

Character 

28 

H 

6 

MTEJDRDMO 

Character 

15 

N 

7 

PRICE 

Huneric 

6 

2 

H 

8 

CONTROLHUH 

Character 

11 

N 

9 

AGENCYNUn 

Character 

28 

H 

«*»  Total  **• 

149 

INDEXES 


NTISORDE . NDX 
TITLE. NDX 
DATEORD . NDX 
NTIORD . NDX 
AGENCY. NDX 


(Doc_number) 
(Title) 
(Ordered) 
(Orderedfor) 
( Agency num) 


FIELD 


S 


DOC  NUMBER 


TITLE 


ORDERED 


15  character  alphanumeric  field.  Stores 
the  document  number. 

45  character  alphanumeric  field.  Stores 
the  title  of  the  document. 

8  character  date  field  with  format 
99/99/99.  Stores  the  date  document 
ordered . 


47 


RECEIVED 

8  character  date  field  with 
99/99/99.  Stores  the  date 

received. 

format 

document 

ORDEREDFOR 

20  character  alphanumeric  field.  Stores 
the  name  of  person  document  ordered  for. 

DATE_ORDNO 

15  character  alphanumeric  field, 
the  date  order  number. 

Stores 

PRICE 

6  character  numeric  field.  Stores  the 
price  of  the  document. 

CONTOLNUM 

11  character  alphanumeric  field, 
the  control  number. 

Stores 

AGENCYNUM 

20  character  alphanumeric  field, 
the  agency  number. 

Stores 
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INTER  LIBRARY  LOAN  MENU  | 


QYEEmW. 

The  INTER  LIBRARY  LOAN  MENU  creates  a  menu  screen  that  will  allow 
you  to  select  options  to  enter,  edit,  or  print  INTER  LIBRARY  LOAN 
inf onset ion. 


ACCESS  THE  MENU 

Select  Option  2,  INTER  LIBRARY  LOAN  MENU  from  the  BOOK  ORDER/  INTER 
LIBRARY  LOAN  MENU.  The  program  ILLMENU . PRG  will  run. 


MENU  SCREEN 

The  program  will  display  the  menu  screen  as  follows: 


Option  1.  Enter  ILL  INFORMATION  will  run  the  data  entry  program 
allowing  information  to  be  entered  in  the  Inter  Library  Loan 
database . 

Option  z .  Edit  ILL  INFORMATION  will  run  the  edit  program  allowing 
information  stored  in  the  Inter  Library  Loan  database  to  be  edited. 

Option  3.  PRINT  ILL  REPORT  will  run  the  print  program  that  will 
generate  a  printed  report  for  selected  information  in  the  Inter 
Library  Loan  database. 
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Option  E.  EXIT  dBASE  will  leave  the  menu  and  quit  fro*  dBASE  IV. 

Option  R.  RETURN  TO  MAIN  MENU  will  exit  from  the  current  menu  and 
return  to  the  calling  menu. 


INTER  LIBRARY  LOAN  DATA  ENTRY  PROGRAM 


Qymmsz 

The  data  entry  program  will  allow  you  to  enter  information 
pertaining  to  Inter  Library  Loans. 

ACCESS  PROGRAM 

Select  Option  1,  Enter  ILL  INFORMATION  from  the  Inter  Library  Loan 
Menu. 

RUN  PROGRAM 

The  program  ILLENT.PRG  will  run.  The  program  uses  the  database 
ILLFILE.DBF.  The  indexes  are  listed  below: 

BORROW . NDX  OFFICE . NDX  AUTHART . NDX 

MONOGR . NDX  JOURNAL. NDX  NTIC.NDX 

SOURCE 1 . NDX  SOURCE2 . NDX  REPORT . NDX 

ILLUSE.NDX 

The  program  will  display  the  data  entry  screen  as  follows: 


a.  BORROWER  -  20  character  alphanumeric  field.  Enter  the 
name  of  the  person  borrowing  materials. 
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b.  OPPICE  -  10  character  alphanumeric  field.  Enter  the 
office  of  the  person  borrowing  materials. 

c.  ARTICLE  TITLE  -  100  character  alphanumeric  field.  Enter 
the  title  of  the  material  being  borrowed. 

d.  AUTHOR  -  30  character  alphanumeric  field.  Enter  the 
author's  name  of  material  being  borrowed. 

e.  MONOGR  -  60  character  alphanumeric  field.  Enter  comments 
deemed  necessary. 

f.  JOURNAL  TITLE  -  15  character  alphanumeric  field.  Enter 
a  title  of  journal  if  material  borrowed  is  journal. 

g.  PAGES  YR  -  20  character  alphanumeric  field.  Enter  pages 
information. 

h.  NTIS  NUMBER  -  20  character  alphanumeric  field.  Enter 
NT IS  number. 

i.  SOURCE  1-15  character  alphanumeric  field.  Enter  first 
source . 

j.  SOURCE  2-15  character  alphanumeric  field.  Enter  second 
source . 

k.  DATE  ORDERED  -  8  character  date  field  with  format 

99/99/99.  Enter  date  materials  ordered. 

l.  DATE  RECEIVED  -  8  character  date  field  with  format 

99/99/99.  Enter  date  materials  received. 

m.  NOTES  -  40  character  alphanumeric  field.  Enter  any 

notes . 

n.  REPORT  NUMBER  -  20  character  alphanumeric  field.  Enter 
report  number. 

o.  USE  OF  ILL  -  20  character  alphanumeric  field.  Enter  use 
of  inter  library  loan  information. 

p.  VERIFIED  IN  -  30  character  alphanumeric  field.  Enter 

verified  in  information. 

At  the  CHECK  ABOVE  INFORMATION  field,  you  have  the  option  of 
using  the  up/down/ left/right  cursor  arrows  to  move  back  up 
through  the  screen  to  make  any  changes  before  saving  or  to 
Press  Enter  to  exit  from  the  screen  and  save  the  entered 
information. 
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When  you  have  pressed  enter,  the  program  will  save  the 
information  to  the  database  unless  you  have  left  the  BORROWER 
field  blank.  If  you  have,  the  program  will  display  the 
following  message: 

PLEASE  RE-ENTER  BORROWER'S  NAME  —  DO  NOT  LEAVE  BLANK 
BORROWER'S  NAME: 

You  will  be  continually  prompted  to  enter  the  Borrower's  name 
until  you  do  so.  The  program  will  then  save  the  information 
entered . 

The  program  will  then  print  a  listing  of  the  information  that 
was  entered  and  will  then  ask  if  you  want  to  continue  entering 
information. 


dm  me 


G  THE  PROGRAM 


When  you  are  done  with  entering  information,  the  screen  will 
clear  and  you  will  be  asked  if  you  want  to  continue  entering 
information.  The  following  question  will  be  displayed  to  the 
screen. 


DO  YOU  WANT  TO  CONTINUE  ENTERING  INFORMATION?  (Y/N) 


a.  Choose  Y.  The  screen  vj.il  clear  and  you  will  be  returned 
to  the  data  entry  screen.  Enter  information  as  described 
in  this  text. 

b.  Choose  N.  The  screen  will  clear,  the  program  will  exit, 
and  you  will  be  returned  to  the  Inter  Library  Loan  Menu 
for  further  menu  selections. 
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INTER  LIBRARY  LOAN  EDITING  PROGRAM  | 


OVERVIEW 

The  edit  program  will  allow  you  to  make  changes  to  information  that 
has  been  entered  into  the  Inter  Library  Loan  database  ILLFILE. DBF . 
The  indexes  are  listed  below: 

BORROW. NDX 
MONOGR.NDX 
SOURCE1 . NDX 
ILLUSE.NDX 


EDIT  INFORMATION 

Choose  2,  Edit  ILL  INFORMATION  from  the  Inter  Library  Loan 
menu.  You  will  be  asked  to  enter  the  BORROWER'S  NAME  as 
follows: 


OFFICE. NDX 
JOURNAL. NDX 
SOURCE2 . NDX 


AUTHART . NDX 
NTIC.NDX 
REPORT. NDX 


ENTER  BORROWER'S  NAME:  XXXXX  XXXXXX 


Enter  the  borrower's  name  and  Press  Enter.  The  program  will 
search  the  database  for  a  match. 

MATCH  MOT  FOUND 

If  a  match  is  not  found,  the  following  message  and  question 
will  be  displayed: 

The  borrower's  name  XXXXX  XXXXXX  was  NOT  FOUND. 

Do  you  want  to  re-enter  the  name?  (Y/N) 

a.  Choose  Y.  You  will  be  returned  to  the  Borrower's  Name 
entry  screen  to  re-enter  the  name. 

b.  Choose  N.  You  will  asked  if  you  want  to  continue 
editing  records.  You  may  either  choose  Y  and  enter  a  new 
Borrower's  name  or  N  and  exit  the  program. 

MATCH  FOUND 

When  a  match  is  found,  the  program  will  display  the  edit 
screen  as  follows: 
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ins  Nuai  ExciLock 

rocky  noun ta in  arsenal  -  technical  nraMMTUM  center 

INTER  LIBRARY  10 M  MM  DITING  ROUTINE 


BORROUER:  MUIR  KAY  Off  ICE:  MKRH-L3 

ARTICLE  TITLE:  3EPMMTI0M  OF  TNI 001  GLYCOL  POLYETHERS  MO  RELATED  COnraMDS  RY 
REUEXSO-rmSZ  HIGH  pertorhance.  . . 

AUTHOR:  ROSTER,  DE 
HONOGR: 

JOURNAL  TITLE:  J  CHROHATOGRAPH  PAGES  YR:  161:293-303,  1989 
NT  IS  NUNRER: 

SOURCE  1:  EPA  HQ  LIBRARY  SOURCE  2: 

RATE  ORDERED  «'27/9i  DATE  RECEIVED  (M/U/yy):  18/83/91 

NOTES:  DIALOG  CA  U1RZ1255 
REPORT  NUNRER: 

USE  OF  ILL:  RESEARCH 
VERIFIED  IN: 


Press  “CTRL*H"  «t  the  saae  tise  to  sane  changes. 
Press  “ESC"  if  you  do  not  want  to  save  changes  Made. 
Press  "CTRL*b'‘  to  delete  and  ’XTXL*U"  to  exit  screen. 


Make  your  editing  changes  and  then  do  of  the  following: 

a.  Press  CTRL+W  to  save  changes  made.  This  will  also  exit 
you  from  the  screen. 

b.  Press  ESC  to  leave  screen  without  saving  changes. 

c.  Press  CTRL+U  to  mark  record  for  deletion  (it  will  be 
removed  when  you  exit  the  program)  and  then  CTRL+W  to 
save  change  and  exit  screen. 

The  program  will  then  ask  if  you  are  done  with  your  edit 

displayed  as  follows: 


ARE  YOU  DONE  EDITING?  (Y/N) 


a.  Choose  N  if  you  are  not  done  editing.  You  will  be 
returned  to  the  currently  selected  record  to  continue 
with  your  edit. 

b.  Choose  Y  if  you  are  done  editing.  The  screen  will  clear, 
the  program  will  print  a  listing  (an  example  is  included 
at  the  end  of  this  chapter)  and  you  will  be  asked  if  you 
want  to  continue  editing  other  records.  If  you  choose  Y, 
you  will  be  returned  to  the  very  first  BORROWER'S  NAME 
entry  field  to  enter  the  name  of  the  borrower  for  the 
next  record  to  edit.  If  you  choose  N,  you  will  be  exited 
from  the  program. 
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G THE  PROGRAM 


When  you  are  finished  with  your  edits,  the  program  will  ask 
you  the  following: 


DO  YOU  WANT  TO  CONTINUE  EDITING  OTHER  RECORDS?  (Y/N) 


] 


a.  Choose  Y  if  you  do  want  to  edit  other  records.  The 
screen  will  clear  and  you  will  be  returned  to  the 
BORROWER'S  NAME  entry  screen  to  enter  a  new  name. 

b.  Choose  N  if  you  do  not  want  to  edit  other  records.  The 
screen  will  clear,  the  program  will  exit,  and  you  will  be 
returned  to  the  Inter  Library  Loan  Menu  for  further  menu 
selections . 
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INTER  LIBRARY  LOAN  LISTING  (for  editing) 


BORROWER:  SCOTT  DAVID 
OFFICE:  DPRA 

ARTICLE  TITLE:  LABORATORY  STUDY  OF  THE  RELEASE  OF  PESTICIDES  AND  PCB 
MATERIALS  TO  THE  WATER  COLUMN  DURING... 

ARTICLE  AUTHOR:  USA  COE /WES 

JOURNAL  TITLE: 

PAGES  YR:  1975 

NTIS  NUMBER: 

SOURCE  1:  USA  COB /WES 

SOURCE  2: 

DATE  ORDERED:  09/23/91 

DATE  RECEIVED:  10/06/91 

NOTES:  COPIED  AND  RETURNED  TO  COE/WES 

REPORT  NUMBER:  AD-A026-635 

USE  OF  ILL:  ADMIN  RECORD 


VERIFIED  IN: 


INTER  LIBRARY  LOAN  PRINTED  REPORT 


OVERVIEW 


A  finished  report  for  a  selected  borrower  may  be  printed. 


yn  ICI 


[‘..REPORT 


Choose  3,  Print  ILL  REPORT.  The  program  will  ask  you  to  enter  the 
BORROWER'S  NAME  and  the  DATE  ORDERED  for  the  report  you  would  like 
to  have  printed.  The  following  will  display: 

ENTER  BORROWER ' 8  NAME:  ZZZZ  XXZXX 
ENTER  DATE  ORDERED:  ZZ/XZ/ZZ 

Enter  the  Borrower's  Name  and  the  Date  Ordered  and  Press  Enter. 
The  program  will  search  the  database  for  a  match  of  the  above 
information. 


MATCH  NOT  FOUND 

If  a  match  is  not  found,  the  following  message  will  be  displayed: 

The  borrower's  name  ZZZZ  ZZZZZ  and  the 
date  ordered  ZZ/ZZ/ZZ  were  NOT  found. 

Do  you  want  to  re-enter  the  name  and  date?  (Y/N) 

a.  Choose  Y  if  you  do  want  to  re-enter  the  name  and  date. 
You  will  be  returned  to  the  Borrower's  Name  and  Date 
Ordered  entry  screen  to  re-enter  the  date. 

b.  Choose  N  if  you  do  not  want  to  re-enter  the  name  and 
date.  You  will  be  offered  the  choice  of  continuing  to 
print  other  reports  or  exiting  the  program. 

MATCH  FOUND 

When  a  match  if  found,  the  program  will  print  the  report  for 
the  requested  Borrower's  Name  and  Date  Ordered. 

An  example  of  a  report  is  included  at  the  end  of  this  section. 

EXITING  THE  PROGRAM 


When  the  report  has  printed  the  program  will  ask  if  you  want 
to  continue  or  not  as  follows: 
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YOU  WANT  TO  CONTINUE  PRINTING  OTHER  REPORTS?  (Y/N) 


□ 


a.  Choose  Y  if  you  do  want  to  continue  printing  other 
reports.  You  will  be  returned  to  the  Borrower's  Name  and 
Date  Ordered  entry  screen. 

b.  Choose  N  is  you  do  not  want  to  continue  printing  other 
reports.  The  screen  will  clear,  the  program  will  exit, 
and  you  will  be  returned  to  the  Inter  Library  Loan  Menu 
for  further  menu  selections. 
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04/15/92 


ROCKY  MOUNTAIN  ARSENAL  -  TECHNICAL  INFORMATION  CENTER 
INTER  LIBARY  LOAN  RE FORT 


PACE  NO. 


1 


BORROWER:  SCOTT  DAVID  OFFICE:  OPRA 

ARTICLE  TITLE:  LABORATORY  STUDY  OF  THE  RELEASE  OF  PESTICIDES  AND  PCB 
MATERIALS  TO  THE  WATER  COLUMN  DURING... 

ARTICLE  AUTHOR:  USA  COE/ WES 

JOURNAL  TITLE:  PAGES  YR:  1975 

NTIS  NUMBER: 

SOURCE  1:  USA  COE/WES  SOURCE  2: 

DATE  ORDERED:  09/23/91  DATE  RECEIVED:  10/06/91 

NOTES:  COPIED  AND  RETURNED  TO  COE/WES 

REPORT  NUMBER:  AD-A026-685  USE  OF  ILL:  ADMIN  RECORD 


VERIFIED  IN 


04/15/92  ROCKY  MOUNTAIN  ARSENAL  -  TECHNICAL  INFORMATION  CENTER  PAGE  NO.  1 

INTER  LIBARY  LOAN  REPORT 

BORROWER:  SCOTT  DAVID  OFFICE:  DPRA 

ARTICLE  TITLE:  FYI  SUBMISSION  NO  FYI-0TS-0483-0242 .  UNPUB  INFO  ON 
THE  HEALTH  EFFECTS  OF  FYROL  DMMP 

ARTICLE  AUTHOR:  STAUFFER  CHEMICAL  COMPANY 

JOURNAL  TITLE:  PAGES  YR: 

NTIS  NUMBER: 

SOURCE  1:  EPA/FOIA  SOURCE  2: 

DATE  ORDERED:  10/03/91  DATE  RECEIVED:  10/24/91 

NOTES:  REQUESTED  FOIA  -  MICROFICHE  SENT 

REPORT  NUMBER:  USE  OF  ILL:  ADMIN  RECORD 


VERIFIED  IN 


|  DATABASE  STRUCTURES  &  FIELD  DEFINITIONS  | 
njJOLEJffiE 


r  'Structure" for  lalaKasc"  F:\fEQKB0taSsl LLfTLf .  BIT - 1 

I  Hunker 

of  data  records: 

26 

Bate  of  last  update  :  04xl5/9Z 

rield 

Field  Nane 

lyi* 

Width  Dec 

Index 

1 

borrower 

Character 

28 

N 

2 

or?  id 

Character 

10 

N 

3 

TITLE J«T 

Character 

100 

N 

4 

AUIHQR _A*T 

Character 

30 

H 

5 

nonoGR 

Character 

60 

N 

6 

JOURHAL.TI 

Character 

15 

N 

7 

rA6ES.TR 

Character 

20 

N 

8 

HT1SJU1 

Character 

20 

N 

9 

S8MRTF  1 

Character 

IS 

N 

18 

SOURCE Jt 

Character 

15 

N 

11 

ORDERED 

Date 

8 

N 

12 

RECEIVED 

Date 

8 

N 

13 

NOTES 

Character 

40 

N 

14 

REPORT JftM 

Character 

20 

N 

15 

USE  OF  ILL 

Character 

20 

N 

16 

VERIFIED IN 

Character 

30 

N 

<m  Total  •*» 

432 

INDEXES 

BORROW. NDX 
OFFICE. NDX 
AUTHOR. NDX 
MONOGR.NDX 
JOURNAL. NDX 
NTIS.NDX 
SOURCE1 . NDX 
SOURCE2 . NDX 
REPORT. NDX 
ILLUSE.NDX 


( Borr ower+Order ed ) 

(Office) 

(Author_art) 

(Monogr) 

(Journal_ti) 

(NTIS) 

(Source_l) 

( Source_2 ) 

(Report_num) 

(Use_of_ILL) 


HELDJ&EFINniONS 

BORROWER  20  character  alphanumeric  field.  Stores 

name  of  person  borrowing  material. 

OFFICE  10  character  alphanumeric  field.  Stores 

name  of  office  of  person  borrowing 
material. 
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9 


TITLE_ART 

100  character  alphanumeric  field, 
title  of  article  being  borrowed. 

Stores 

AUTHOR_ART 

30  character  alphanumeric  field.  Stores 
name  of  the  author  of  article  borrowed. 

MONOGR 

60  character  alphanumeric  field, 
additional  information. 

Stores 

JOURNAL_TI 

15  character  alphanumeric  field, 
name  of  journal  being  borrowed. 

Stores 

PAGES_YR 

20  character  alphanumeric  field, 
pages  year. 

Stores 

NTIS_NUM 

20  character  alphanumeric  field. 
NTIS  number. 

Stores 

SOURCE_l 

15  character  alphanumeric  field, 
first  source. 

Stores 

SOURCE2 

15  character  alphanumeric  field, 
second  source. 

Stores 

ORDERED 

8  character  date  field  with 
99/99/99.  Stores  date  ordered. 

format 

RECEIVED 

8  character  date  field  with 
99/99/99.  Stores  date  received. 

format 

NOTES 

40  character  alphanumeric  field, 
additional  notes. 

Stores 

REPORT_NUM 

20  character  alphanumeric  field, 
report  numbers. 

Stores 

USE_OF_ILL 

20  character  alphanumeric  field, 
the  use  of  inter  library  loan. 

Stores 

VERIFIEDIN 

30  character  alphanumeric  field, 
verified  in  information. 

Stores 

60 


INTER  LIBRARY  LOAN  LISTING  (for  editing) 


BORROWER:  G.  MOHRMAN 
OFFICE:  AMXRM-LS 

ARTICLE  TITLE:  CAPILLARY  COLUMN  ISOBUTANE  CHEMICAL-IONIZATION  MASS 
SPECTROMETRY  ...PP  553-564 

ARTICLE  AUTHOR:  D'AGOSTINO,  PA 

JOURNAL  TITLE: 

PAGES  YR: 

NT IS  NUMBER: 

SOURCE  1: 

SOURCE  2: 

DATE  ORDERED:  /  / 

DATE  RECEIVED:  /  / 

NOTES: 


***  INTERRUPTED  *** 

?  'NOTES: ' , notes 

**  At  line  118  in  file  entill.prg,  procedure  ENTILL 

from  line  35  in  file  illmenu.prg,  procedure  ILLMENU 

from  line  38  in  file  lmenu.prg,  procedure  LMENU 

from  line  51  in  file  mainmenu.prg,  procedure  MAINMENU 

from  expression  evaluation 
from 
Cancel 
.  quit 

***  END  RUN  dBASE  IV 


INTER  LIBRARY  LOAN  LISTING  (for  editing) 


BORROWER:  G.  MOHRMAN 
OFFICE:  AMXRM-LS 

ARTICLE  TITLE:  GAS-CHROMATOGRAPHIC  RETENTION  INDICES  OF  SULPHUR  VEISCANTS 
ANDRELATED  COMPOUNDS  PP  399-411 

ARTICLE  AUTHOR:  D/AGOSTINO,  PA 

JOURNAL  TITLE:  J  CHROMATOGR 

PAGES  YR:  436  (3) ,  19  FEB  88 

NTIS  NUMBER: 

SOURCE  1: 

SOURCE  2: 

DATE  ORDERED:  04/22/92 
DATE  RECEIVED:  /  / 

NOTES:  SF  162 
REPORT  NUMBER: 

USE  OF  ILL: 


VERIFIED  IN 


LIMIT  g»F  g<?N<&Ttt.UCT|g>H 


VdO 


LIMIT  tf>P  Cc»H<&TR.UCTloH 


VdO 


UHlT  OP  C0H<S>T*.OCTI0H 


~0  VdO 


Sa\ 


I _ L  UHtT  OP  C0N&TK.UCTI0H 


RTIC  STATISTICS  SHEET 


DATE  _ 

SUBMITTED  BY  _ 

1.  ATTENDANCE 


2 .  CIRCULATION 


RNAO 


RNAD 


SUBM 


MEMORANDUM  FOR  DPRA/Mr.  McColloch 


April  28,  1992 


SUBJECT:  Subscription  to  Order 


1.  Please  order  a  three  year  subscription  to  TOMES  PLUS  system  including  the 
REPRORICK  system  and  a  3  year  lease  option  on  a  CD-ROM  datadrive.  The 
subscription's  "ship  to”  address  will  be: 

Technical  Information  Center 
AMXRM-IM/J.  Knight 
Rocky  Mountain  Arsenal 
Commerce  City,  CO  80022-21 80 

The  total  price  of  the  order  (less  the  Faxon  surcharge)  is  $9,135.00 

2.  Piaase  order  it  from  the  Faxon  Federal  Information  Services.  The  Faxon  Company 
can  obtain  the  subscription  from: 

Micromedex,  Inc. 

600  Grant  Street 
Denver,  CO  80203-3527 
1-800-525-9083 


JUDITH  A.  KNIGHT 
Technical  Librarian 


cf:  AMXRM-I/Ms.  Abbott 


STATISTICS  TO  BE  REPORTED  TO  ARMY 


PER  AR  25-1  WE  MUST  REPORT  LIBRARY  STATISTICS  ANNUALLY;  IT  IS  A  FISCAL  YEAR 
COMPILATION.  THE  REPORT  IS  MADE  ON  DA-5444-R,  THE  ARMY  LIBRARY  MANAGEMENT 
REPORTING  SYSTEM.  THE  REPORT  GOES  THROUGH  COMMAND  CHANNELS  TO  HQ  AMC  AND 
MUST  BE  RECEIVED  BY  MID-NOVEMBER.  THE  STATISTICS  LISTED  BELOW  MUST  BE 
REPORTED.  ITEMS  KEPT  ONLY  BY  AMIRA  AND/OR  JUDY  ARE  MARKED  WITH  AN  [A/J] . 

1.  MATERIALS  USED  IN  LIBRARY  BUT  NOT  CHECKED  OUT  -  COUNT  EACH  INDIVIDUAL 
ITEM. 

2.  INFORMATION  REQUESTS  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT  REQUIRES 
FEWER  THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  A  RTIC 
CATALOG  SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT,  BOOK,  ETC.  RECORD 
THIS  ONLY  IF  IT  IS  NOT  RECORDED  UNDER  [PH]  OR  [ONL] 

3.  REFERENCE/RESEARCH  REQUESTS  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES  OF 
A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO 
TECHNICAL  REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH 
OF  OUTSIDE  DATABASES.  THESE  DATABASES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE 
BUT  MAY  COMPRISE  PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  [A/J] 

4.  BIBLIOGRAPHIES  PREPARED  -  THIS  STATISTIC  IS  DERIVED  FROM  ON  DEMAND 
DATABASE  SEARCHES.  STATISTIC  WILL  BE  KEPT  WHEN  SEARCHING  EXTERNAL  DATABASES 
ONLY;  AN  RTIC  CATALOG  SEARCH  IS  COUNTED  AS  AN  INFORMATION  REQUEST  AND  IS 
GENERATED  UNDER  THE  AUTOMATED  STATISTICS  KEEPING  ELEMENT  [ONL].  COUNT  WILL 
BE  ONE  EACH  FOR  A  GIVEN  TOPIC  [E.G. ,  ANALYSIS  OF  MANGANESE  IN  WATER  OR  SOIL] . 
NUMBER  OF  DATABASES  ACCESSED  IS  KEPT  IN  #  7.  [A/J] 

5.  SELECTIVE  DISSEMINATION  OF  INFORMATION  [SDI]  -  NUMBER  OF  USERS  RECEIVING 
REGULAR  SERVICE  [A/J] 

6.  SPECIAL  PROGRAMS  PREPARED  -  RECORD  EACH  TYPE  WITH  THE  CODE  GIVEN.  RECORD 
ONE  EACH  FOR  EACH  PERSON  [E.G.,  ORIENTATION  TO  LIBRARY  SERVICES  WITH  6  PEOPLE 
ATTENDING  COUNTS  AS  6] 

[IP]  IN-LIBRARY  PROGRAMS 
[EP]  EXTERNAL  PROGRAMS 
[OB]  ORIENTATION  BRIEFINGS 

[EU]  END  USER  TRAINING  FOR  OPAC  OR  CD-ROM  SEARCHING 

7.  BIBLIOGRAPHIC  FILES  ACCESSED  [A/J]  -  COUNTED  IN  THE  FOLLOWING  WAY: 

[A]  "ONE-SEARCH"  -  MULTIPLE  FILES  ACCESSED  SIMULTANEOUSLY,  COUNTS  AS 
ONE  PER  SEARCH  TOPIC  [MAY  BE  MULTIPLE  STRATEGIES].  FOR  EXAMPLE  USING 
"ENVIRON"  ON  DIALOG  TO  SEARCH  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE  IN  WATER 
OR  SOIL  COUNTS  AS  1  FILE  ACCESSED. 

[B]  INDIVIDUAL  FILES  -  SEARCHING  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE 
IN  WATER  OR  SOIL  AND  GOING  INTO  NTIS,  WATERNET,  AND  TOXLINE  INDIVIDUALLY 
COUNTS  AS  3  FILES  ACCESSED. 

[C]  NON-BIBLIOGRAPHIC  FILES  SUCH  AS  OCLC,  CARL,  EPA,  ETC  COUNT  AS  ONE 
FILE/ SEARCH  TOPIC. 


14.  BIBLIOGRAPHIES  PREPARED  *  -  THIS  STATISTIC  IS  DERIVED  FROM  DATABASE 
SEARCHES.  STATISTIC  WILL  BE  KEPT  FROM  EXTERNAL  DATABASES  ONLY;  RTIC  CATALOG 
DATABASES  ARE  COUNTED  IN  #12.  COUNT  WILL  BE  ONE  EACH  FOR  A  GIVEN  TOPIC 
[E.G.,  ANALYSIS  OF  MANGANESE  IN  WATER  OR  SOIL].  NUMBER  OF  DATABASES  ACCESSED 
IS  KEPT  IN  #  17.  [A/J] 

15.  SELECTIVE  DISSEMINATION  OF  INFORMATION  [SDI]  *  -  NUMBER  OF  USERS 

RECEIVING  REGULAR  SERVICE  [A/J] 

16.  SPECIAL  PROGRAMS  PREPARED  *  -  COUNTED  BY  SUM  OF: 

[A]  IN-LIBRARY  PROGRAMS 

[B]  EXTERNAL  PROGRAMS 

[C]  ORIENTATION  BRIEFINGS 

[D]  END  USER  TRAINING  FOR  OPAC  OR  CD-ROM  SEARCHING 

17.  BIBLIOGRAPHIC  FILES  ACCESSED  *  [A/J]  -  COUNTED  IN  THE  FOLLOWING  WAY: 

[A]  "ONE-SEARCH"  -  MULTIPLE  FILES  ACCESSED  SIMULTANEOUSLY,  COUNTS  AS 
ONE  PER  SEARCH  TOPIC  [MAY  BE  MULTIPLE  STRATEGIES].  FOR  EXAMPLE  USING 
"ENVIRON"  ON  DIALOG  TO  SEARCH  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE  IN  WATER 
OR  SOIL  COUNTS  AS  1  FILE  ACCESSED. 

[B]  INDIVIDUAL  FILES  -  SEARCHING  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE 
IN  WATER  OR  SOIL  AND  GOING  INTO  NTIS,  WATERNET,  AND  TOXLINE  INDIVIDUALLY 
COUNTS  AS  3  FILES  ACCESSED. 

[C]  NON-BIBLIOGRAPHIC  FILES  SUCH  AS  OCLC,  CARL,  EPA,  ETC  COUNT  AS  ONE 
FILE/ SEARCH  TOPIC. 


5.  Bibliographies  prepared: 


Need:  ABP  -  Amir a 
JBP  -  Judy 

v^These  will  total  to  BP. 

6.  "Special  programs: 

Need:  -  in- library  programs 

EP  -  externally  presented  programs 

TR  -  orientations  [currently  used] 

ET  -  end-user  training 

These  fields  will  total  separately. 

7.  Bibliographic  files  accessed: 

Need:  AOS  -  one-search  [Amira] 

JOS  -  one-search  [Judy] 

AIF  -  individual  files  [Amira] 

JIF  -  individual  files  [Judy] 

ANF  -  non-bibligraphic  files  [Amira] 

JNF  -  non-bibliographic  files  [Judy] 

These  fields  will  total  to  BFA. 

8.  Selective  dissemination  of  information 

Need:  SDI  -  this  field  will  total  monthly  and  annually;  a  daily  is  not  needed 
although  input  may  be  input  at  any  time. 

9.  OTHER  STATS  NEEDED 

*  Overdue  notices  generated  need  to  be  automatically  counted  (monthly  only) 

*  Collection  count 

NEED:  Count  of  total  report  titles 

Count  of  total  pieces  in  reports  [volumes,  parts,  etc.] 

Count  of  individual  cataloged  maps 
Count  of  individual  cataloged  photos 

*  Special  projects  [inc  memo  field] 

*  New  document  received  [SUBM]  -  retain  same  field 


4 .  Research  questions : 

Need:  Amira's  questions  -  ABE  [DPRA] ,  ABA  [Acumenix],  ARO  [Other] 

Quintin's  questions  -  ORD .  QRA.  QRO 
Shenandoah's  questions  -  SRD.  £BA#  SRO 
Judy's  questions  -  JRD.  JRA.  JRO 

These  will  individually  total  to  EC  r ARP  +  QRD  +  SRD  +  JRD] ,  RA  f ARA  +  QRA 
+  SEA  +  <ZBA/  E Q  [ABQ,  CBS,  SE2#  jZBQ]  in  addition  they  will  all  total  to  R£  [RD  + 
BA  +  BQ].  Need  capability  to  total  £JQC  +  separately. 

5.  Biblioqraphies  prepared: 

Need:  Amira's  bibs  -  ABD  [DPRA],  ASA  [Acumenix],  ABO  [Other] 

Judy'  bibs  -  JBP.  JBA.  JBO 


These  will  total  to  fiC  [AES  +  -ZED] ,  EA  [AEA  +  JfiA] ,  and  BO  [ABO  +  JBO] ;  in 
adition  they  will  total  to  fi£  [ED  +  EA  +  EQ] • 


6.  Special  programs: 

Need:  IP  -  in-library  programs 

EP  -  externally  presented  programs 
TR  -  orientations  [currently  used] 
ET  -  end-user  training 


These  fields  will  total  separately. 


7.  Bibliographic  files  accessed: 

Need:  AOS  -  one-search  [Amir a] 

JOS  -  one-search  [Judy] 

AIF  -  individual  files  [Amira] 

JIF  -  individual  files  [Judy] 

ANF  -  non-bibligraphic  files  [Amira] 
JNF  -  non-bibliographic  files  [Judy] 

These  fields  will  total  to  BFA. 

8.  Selective  dissemination  of  information 


9.  OTHER  STATS  NEEDED 


Overdue  notices  generated  need  to  be  automatically  counted  (monthly  only) 
Collection  count 

NEED:  Count  of  total  report  titles 

Count  of  total  pieces  in  reports  [volumes,  parts,  etc.] 

Count  of  individual  cataloged  maps 
Count  of  individual  cataloged  photos 
Special  projects  [inc  memo  field] 

New  document  received  [SUBM]  -  retain  same  field 


CHECKLIST  -  DOCUMENT  RECATALOGING  [PUT  NOTES  ON  BACK] 


1.  RTIC  #  - 

2.  DATE  OF  DOCUMENT  -  oo/oo/oo 

3.  NUMBER  OF  VOLUMES  - 

4.  NUMBER  OF  PARTS/VOLUME  - 

5.  NUMBER  OF  PAGES  -  CONSECUTIVE  SECTIONAL 

6.  SETS  OF  DOCUMENT: 

ORIGINAL-  -  PHOTOCOPIED:  YES  NO 

COPIES  - 

7.  OTHER  REPORT  NUMBERS  ON  DOCUMENT  - 

8.  CONTRACT  NUMBER(S)  - 

9.  NUMBER  OF  PLATES  - 

10.  NUMBER  OF  MAPS  - 

PRESENT 

SEPARATE  [IN  POCKET]  - 
IN  REPORT  [FOLD-OUT]  - 
IN  REPORT  [NON-FOLDOUTj  - 


MISSING 


CHECKLIST  -  DOCUMENT  RECATALOGING  [PUT  NOTES  ON  BACK] 


1.  RTIC  #  - 

2.  DATE  OF  DOCUMENT  -  oo/oo/oo 

3.  NUMBER  OF  VOLUMES  - 

4.  NUMBER  OF  PARTS/VOLUME  - 

5.  NUMBER  OF  PAGES  -  consecutive 

6.  SETS  OF  DOCUMENT: 

ORIGINAL  -  -  photocopied  :  yes  no 

COPIES  - 

7.  OTHER  REPORT  NUMBERS  ON  DOCUMENT  - 

8.  CONTRACT  NUMBER(S)  - 

9.  NUMBER  OF  PLATES  - 

10.  NUMBER  OF  MAPS  * 

SEPARATE  [IN  POCKET]  - 
IN  REPORT  [FOLD-OUT]  - 
IN  REPORT  [NON-FOLDOUT]  - 


SECTIONAL 


PRESENT 


MISSING 


I 


9.  MISCELLANEOUS  STATISTICS. 

A.  SPECIAL  PROJECTS  -  FOR  SHORT  TERM  PROJECTS  THAT  ARE  DONE  ONCE 
[REGARDLESS  OF  TIME  INVOLVED]  AND  FINISHED  [E.G. ,  SHENANDOAH'S  INDEXING  OF  HISTORY 
OF  ROCKY  MOUNTAIN  ARSENAL] .  COUNT  AS  ONE  EACH  AND  PROVIDE  INFORMATION  CONCERNING 
PROJECT  THAT  CAN  BE  ENTERED  INTO  A  MEMO  FIELD  TO  BE  EXPANDED  AT  REPORTING  TIME. 

YOU  RECORD:  ASP,  Q8P,  ESP,  JSP,  AS  APPROPRIATE. 

B.  WE  WILL  CONTINUE  TO  REPORT  NEW  DOCUMENTS  RECEIVED. 

YOU  RECORD:  SUBM 

THE  COMPUTER  WILL  TOTAL  THE  STATS. 


! 


5.  BIBLIOGRAPHIES  PREPARED  *  -  THIS  STATISTIC  IS  DERIVED  FROM  DATABASE 
SEARCHES.  STATISTIC  WILL  BE  KEPT  FROM  EXTERNAL  DATABASES  ONLY;  RTIC  CATALOG 
DATABASES  ARE  COUNTED  IN  AS  AN  INFORMATION  OR  REFERENCE  REQUEST  DEPENDING  UPON 
TIME  INVOLVED.  COUNT  WILL  BE  ONE  EACH  FOR  A  GIVEN  TOPIC  [E.G.,  ANALYSIS  OF 
MANGANESE  IN  WATER  OR  SOIL].  NUMBER  OF  DATABASES  ACCESSED  IS  KEPT  IN  #  7 . 

YOU  RECORD:  ABP,  JBR  AS  APPROPRIATE 

THE  COMPUTER  WILL  SUM  INPUT  TO  BP. 

6.  SPECIAL  PROGRAMS  PREPARED  *  -  COUNTED  BY  SUM  OF: 

YOU  RECORD:  IP  [ IN-LIBRARY  PROGRAMS] 

IP  [EXTERNALLY  PRESENTED  PROGRAMS] 

TR  [ORIENTATIONS] 

ET  [END-USER  TRAINING] 

THE  COMPUTER  WILL  SUM  THESE  FIELDS  SEPARATELY. 

7.  BIBLIOGRAPHIC  FILES  ACCESSED  -  COUNTED  IN  THE  FOLLOWING  WAY:  [A]  "ONE- 

SEARCH"  -  MULTIPLE  FILES  ACCESSED  SIMULTANEOUSLY,  COUNTS  AS  ONE  PER  SEARCH  TOPIC 
[MAY  BE  MULTIPLE  STRATEGIES] .  FOR  EXAMPLE  USING  "ENVIRON"  ON  DIALOG  TO  SEARCH  FOR 
METHODS  OF  ANALYZING  FOR  MANGANESE  IN  WATER  OR  SOIL  COUNTS  AS  1  FILE  ACCESSED. 
[B]  INDIVIDUAL  FILES  -  SEARCHING  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE  IN  WATER 
OR  SOIL  AND  GOING  INTO  NTIS,  WATERNET,  AND  TOXLINE  INDIVIDUALLY  COUNTS  AS  3  FILES 
ACCESSED.  [C]  NON-BIBLIOGRAPHIC  FILES  SUCH  AS  OCLC,  CARL,  EPA,  ETC  COUNT  AS  ONE 
FILE/ SEARCH  TOPIC. 

YOU  RECORD:  A08  -  ONE-SEARCH  [AM IRA] 

JOS  -  ONE-SEARCH  [JUDY] 

AIF  -  INDIVIDUAL  FILES  [ANIRA] 

JIP  -  INDIVIDUAL  PILE8  [JUDY 

ANP  -  NON-BIBLIOGRAPHIC  PILES  [AMIRA] 

JNF  -  NON-BIBLIOGRAPHIC  PILES  [JUDY] 

THE  COMPUTER  WILL  SUM  THESE  FIELDS  TO  BPA. 

8.  SELECTIVE  DISSEMINATION  OF  INFORMATION. 

YOU  RECORD:  A8DI  -  AMIRA 
J8DI  -  JUDY 

THE  COMPUTER  WILL  SUM  THESE  FIELDS  TO  SDI. 


STATISTICS  TO  BE  REPORTED  TO  ARMY 


PER  AR  25-1  WE  MUST  REPORT  LIBRARY  STATISTICS  ANNUALLY;  IT  IS  A  FISCAL  YEAR 
COMPILATION.  THE  REPORT  IS  MADE  ON  DA-5444-R,  THE  ARMY  LIBRARY  MANAGEMENT 
REPORTING  SYSTEM.  THE  REPORT  GOES  THROUGH  COMMAND  CHANNELS  TO  HQ  AMC  AND  MUST  BE 
RECEIVED  BY  MID-NOVEMBER.  THE  STATISTICS  LISTED  BELOW  MUST  BE  REPORTED.  IF  A 
CURRENT  ELEMENT  CAN  BE  USED  THE  CURRENT  CODE  IS  ANNOTATED  BESIDE  IT.  OTHER 
STATISTICAL  ITEMS  WILL  BE  KEPT  MANUALLY  AND/OR  DERIVED  FROM  OTHER  SOURCES.  THESE 
ITEMS  ARE  MARKED  WITH  AN  *.  ITEMS  KEPT  ONLY  BY  AMIRA  AND/OR  JUDY  ARE  MARKED  WITH 
AN  [A/J]. 

1.  ATTENDANCE  -  [A]  DEFINED  AS  AUTHORIZED  USERS  PHYSICALLY  APPEARING  AT  THE  RTIC 
FOR  ANY  LIBRARY  RELATED  BUSINESS  [B]  DOES  NOT  INCLUDE  DPA  PERSONNEL  VISITS  UNLESS 
THEY  ARE  USING  LIBRARY  RESOURCES 

YOU  RECORD:  GU  [GOVERNMENT  USERS] 

CU  [CONTRACTOR  USERS] 

THE  COMPUTER  WILL  AUTOMATICALLY  TOTAL  GU  AND  CU  INTO  LU 

2.  TOTAL  CIRCULATION  OF  MATERIALS  -  THE  COMPUTER  WILL  SUM  ALL  INPUT. 

YOU  RECORD:  Cl  [ITEMS  PULLED  FOR  U88  IN  LIBRARY ,  NOT  CHECKED  OUT] 

CE  [ITEMS  CHECKED  OUT] 

COMPUTER  WILL  GENERATE  DR  [DOCUMENTS  RETURNED]  FROM  YOUR  CHECK-IN;  THIS  STAT  DOES 
NOT  HAVE  TO  BE  MANUALLY  KEPT. 

3.  INFORMATION  REQUESTS  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT  REQUIRES  FEWER 
THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  A  RTIC  CATALOG 
SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT,  BOOK,  ETC.  SOURCE  OF  REQUEST 
IS  NOT  RELEVANT  [E.G. ,  WALK-IN,  TELEPHONE,  LETTER] 

YOU  RECORD:  AI,  QI,  81,  JI,  AS  APPROPRIATE  [THE  FIRST  LETTER  CORRESPONDS  TO 
AN  EMPLOYEES  FIRST  NAME] 

THE  COMPUTER  WILL  SUM  INPUT. 

4.  REFERENCE/RESEARCH  REQUESTS  *  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES  OF  A 
STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO  TECHNICAL 
REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH  OF  EXTERNAL 
DATABASES.  THESE  DATABASES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE  BUT  MAY  COMPRISE 
PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  SOURCE  OF  REQUEST  IS  IRRELEVANT. 

YOU  RECORD:  AI,  QI,  81,  JI,  AS  APPROPRIATE 

THE  COMPUTER  WILL  SUM  INPUT. 


8.  VISUAL  INFORMATION  (VI)  MATERIALS  *  -  COUNT  * 

[A]  MOTION  PICTURES 

[B]  AUDIOTAPES /DISCS 

[C]  35MM  SLIDE  SETS 

[D]  FILM  STRIPS 

[E]  VIDEOTAPES/CASSETTES 

[F]  VIDEODISCS 

[G]  OTHER 

STATISTIC  WILL  COME  FROM  VOUCHER  REGISTER  (J) 

9.  NONBOOK  MATERIAL  -  COUNTED  BY  #: 

[A]  MAPS 

[B]  PICTURES /POSTERS 

[C]  VERTICAL  FILES 

10.  TOTAL  CIRCULATION  OF  MATERIALS  -  COUNTED  BY  SUM  OF  THE  FOLLOWING 
CHECKOUTS: 

[A]  TECHNICAL  REPORTS  [EACH  VOLUME  OF  A  MULTI-VOLUME  SET  COUNTS  AS  ONE, 
EVEN  IF  THE  RTIC  NUMBER  IS  THE  SAME]  [CO] 

[B]  BOOKS  [EACH  VOLUME  OF  A  MULTI VOLUME  SET  COUNTS  AS  ONE  EVEN  IF  THE 
CALL  NUMBER  IS  THE  SAME]  CJU*^\c« 

[C]  BOUND  JOURNAL  VOLUMES  ® 

[D]  LOOSE  JOURNAL  ISSUES 

[E]  MAPS,  ETC. 

IN  ADDITION,  MATERIALS  PULLED  FOR  U8E  IN  THE  RTIC  ARE  TO  BE  COUNTED  AS  A 
CIRCULATION  [EACH  ITEM] 

11.  INTERLIBRARY  LOANS  -  COUNTED  BY 

[A]  MATERIALS  REQUESTED  BY  RTIC  FROM  OTHER  LIBRARIES 

[B]  MATERIALS  SUPPLIED  TO  RTIC  BY  OTHER  LIBRARIES 

[C]  REQUESTS  TO  RTIC  FOR  OUR  MATERIALS 

[D]  MATERIALS  SUPPLIED  BY  RTIC  TO  OTHER  LIBRARIES 

STATISTIC  WILL  BE  DERIVED  FROM  "ILLFILE"  [J] 

Con'-) 

ta.  INFORMATION  REQUESTS  [PH]/*  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT 
REQUIRES  FEWER  THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY 
INCLUDE  A  RTIC  CATALOG  SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT, 
BOOK,  ETC. 

13.  REFERENCE/RESEARCH  REQUESTS  *  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES 
OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO 
TECHNICAL  REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH 
OF  OUTSIDE  DATABASES.  THESE  DATABASES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE 
BUT  MAY  COMPRISE  PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  [A/J] 


(PLEASE  PRIST  CLEARLY) 

VISITORS'  NAME: 


ORGANIZATIONS'  NAME: 


^  I  DOCUMENT  CHECK-OUT 
I  DOCUMENT  RETURNED 


^  LIBRARY  USE 

ON-LINE- SEARCH  T i  fYl  < 
OTHER 

PHONE  REFERENCE 
RESEARCH 

NEW  DOCUMENT  RECEIVED 
TOUR 

nZAZOL. 


(PLEASE  PRINT  CLEARLY) 
VISITORS'  NAME: 
ORGANIZATIONS'  NAME: 
DATE:  /  / 


COLLECT  DATA 
DOCUMENT  CHECK-OUT 
DOCUMENT  RETURNED 
LIBRARY  USE 
ON  LINE  SEARCH 
OTHER 

PHONE  REFERENCE 
RESEARCH 

NEW  DOCUMENT  RECEIVED 

TOUR 

VISIT 


(CDATA) 

(CO) 

(DR) 

(LU) 

(ONL) 

(OTH) 

(PH) 

(RS) 

(SUBM) 

(TR)  y 


(CDATA) 

(CO) 

(DR) 

(LU) 

(ONL) 

(OTH) 

(PH) 

(RS) 

(SUBM) 

(TR) 

(VIS) 


14.  BIBLIOGRAPHIES  PREPARED  *  -  THIS  STATISTIC  IS  DERIVED  FROM  DATABASE 
SEARCHES.  STATISTIC  WILL  BE  KEPT  FROM  EXTERNAL  DATABASES  ONLY;  RTIC  CATALOG 
DATABASES  ARE  COUNTED  IN  #12.  COUNT  WILL  BE  ONE  EACH  FOR  A  GIVEN  TOPIC 
[E.G. ,  ANALYSIS  OF  MANGANESE  IN  WATER  OR  SOIL].  NUMBER  OF  DATABASES  ACCESSED 
IS  KEPT  IN  #  17.  [A/J] 

15.  SELECTIVE  DISSEMINATION  OF  INFORMATION  [SDI]  *  -  NUMBER  OF  USERS 

RECEIVING  REGULAR  SERVICE  [A/J] 

16.  SPECIAL  PROGRAMS  PREPARED  *  -  COUNTED  BY  SUM  OF: 

[A]  IN-LIBRARY  PROGRAMS 
£ [B]  EXTERNAL  PROGRAMS 

[C]  ORIENTATION  BRIEFINGS 

[D]  END  USER  TRAINING  FuR  OP AC  OR  CD-ROM  SEARCHING 

17.  BIBLIOGRAPHIC  FILES  ACCESSED  *  [A/J]  -  COUNTED  IN  THE  FOLLOWING  WAY: 

[A]  "ONE-SEARCH"  -  MULTIPLE  FILES  ACCESSED  SIMULTANEOUSLY,  COUNTS  AS 
ONE  PER  SEARCH  TOPIC  [MAY  BE  MULTIPLE  STRATEGIES].  FOR  EXAMPLE  USING 
"ENVIRON"  ON  DIALOG  TO  SEARCH  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE  IN  WATER 
OR  SOIL  COUNTS  AS  1  FILE  ACCESSED. 

[B]  INDIVIDUAL  FILES  -  SEARCHING  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE 
IN  WATER  OR  SOIL  AND  GOING  INTO  NTIS,  WATERNET,  AND  TOXLINE  INDIVIDUALLY 
COUNTS  AS  3  FILES  ACCESSED. 

[C]  NON-BIBLIOGRAPHIC  FILES  SUCH  AS  OCLC,  CARL, 

FILE/ SEARCH  TOPIC. 


EPA,  ETC  COUNT  AS  ONE 


8.  VISUAL  INFORMATION  (VI)  MATERIALS  *  -  COUNT  # 

[A]  MOTION  PICTURES 

[B]  AUDIOTAPES/DISCS 

[C]  35MM  SLIDE  SETS 

[D]  FILM  STRIPS 

[E]  VIDEOTAPES/CASSETTES 

[F]  VIDEODISCS 

[G]  OTHER 

STATISTIC  WILL  COME  FROM  VOUCHER  REGISTER  [J] 

9.  NONBOOK  MATERIAL  -  COUNTED  BY  f: 

[A]  MAPS 

[B]  PICTURES /POSTERS 

[C]  VERTICAL  FILES 

10.  TOTAL  CIRCULATION  OF  MATERIALS  -  COUNTED  BY  SUM  OF  THE  FOLLOWING 
CHECKOUTS: 

[A]  TECHNICAL  REPORTS  [EACH  VOLUME  OF  A  MULTI -VOLUME  SET  COUNTS  AS  ONE, 
EVEN  IF  THE  RTIC  NUMBER  IS  THE  SAME]  [CO] 

[B]  BOOKS  [EACH  VOLUME  OF  A  MULTIVOLUME  SET  COUNTS  AS  ONE  EVEN  IF  THE 
CALL  NUMBER  IS  THE  SAME] 

[C]  BOUND  JOURNAL  VOLUMES 

[D]  LOOSE  JOURNAL  ISSUES 

[E]  MAPS,  ETC. 

IN  ADDITION,  MATERIALS  PULLED  FOR  USE  IN  THE  RTIC  ARE  TO  BE  COUNTED  AS  A 
CIRCULATION  [BACH  ITEM] 

11.  INTERLIBRARY  LOANS  -  COUNTED  BY 

[A]  MATERIALS  REQUESTED  BY  RTIC  FROM  OTHER  LIBRARIES 

[B]  MATERIALS  SUPPLIED  TO  RTIC  BY  OTHER  LIBRARIES 

[C]  REQUESTS  TO  RTIC  FOR  OUR  MATERIALS 

[D]  MATERIALS  SUPPLIED  BY  RTIC  TO  OTHER  LIBRARIES 

STATISTIC  WILL  BE  DERIVED  FROM  "ILLFILE"  [J] 

12.  INFORMATION  REQUESTS  [PH]/*  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT 
REQUIRES  FEWER  THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY 
INCLUDE  A  RTIC  CATALOG  SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT, 
BOOK,  ETC. 

13.  REFERENCE/RESEARCH  REQUESTS  *  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES 
OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO 
TECHNICAL  REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH 
OF  OUTSIDE  DATABASES.  THESE  DATABASES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE 
BUT  MAY  COMPRISE  PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  [<A^Jj 


STATISTICS  TO  BE  REPORTED  TO  ARMY 


PER  AR  25-1  WE  MUST  REPORT  LIBRARY  STATISTICS  ANNUALLY;  IT  IS  A  FISCAL  YEAR 
COMPILATION.  THE  REPORT  IS  MADE  ON  DA-5444-R,  THE  ARMY  LIBRARY  MANAGEMENT 
REPORTING  SYSTEM.  THE  REPORT  GOES  THROUGH  COMMAND  CHANNELS  TO  HQ  AMC  AND 
MUST  BE  RECEIVED  BY  MID-NOVEMBER.  THE  STATISTICS  LISTED  BELOW  MUST  BE 
REPORTED.  IF  A  CURRENT  ELEMENT  CAN  BE  USED  THE  CURRENT  CODE  IS  ANNOTATED 
BESIDE  IT.  OTHER  STATISTICAL  ITEMS  WILL  BE  KEPT  MANUALLY  AND/OR  DERIVED  FROM 
OTHER  SOURCES.  THESE  ITEMS  ARE  MARKED  WITH  AN  *.  ITEMS  KEPT  ONLY  BY  AMIRA 
AND/OR  JUDY  ARE  MARKED  WITH  AN  [A/J] . 

1.  ATTENDANCE  -  [LU] 

[A]  DEFINED  AS  AUTHORIZED  USERS  PHYSICALLY  APPEARING  AT  THE  RTIC  FOR  ANY 
LIBRARY  RELATED  BUSINESS 

[B]  DOES  NOT  INCLUDE  DPA  PERSONNEL  VISITS  UNLESS  THEY  ARE  USING  LIBRARY 
RESOURCES 

2.  BOOKS  *  -  COUNTED  BY: 

[A]  SHELF  LIST  COUNT 

[B]  PHYSICAL  VOLUMES 

[C]  MICROFORM  VOLUMES 

STATISTIC  WILL  BE  DERIVED  FROM  VOUCHER  REGISTER  [J] 

3.  PERIODICALS  *  -  COUNTED  BY: 

[A]  NUMBER  OF  TITLES 

[B]  NUMBER  OF  SUBSCRIPTIONS 

STATISTIC  WILL  BE  DERIVED  FROM  "SUBFILE"  [J] 

4.  BACKFILES  *  -  COUNTED  BY: 

[A]  HARD  COPY  VOLUMES  [BOUND /UNBOUND] 

[B]  MICROFORM  VOLUMES 

STATISTIC  WILL  COME  FROM  VOUCHER  REGISTER  AND  PERIODICAL  SHELFLIST  [J] 

5.  SERIALS  *  -  COUNTED  BY: 

[A]  NUMBER  OF  TITLES 

[B]  NUMBER  OF  VOLUMES 

STATISTIC  WILL  COME  FROM  VOUCHER  REGISTER  AND  SHELF  LIST  [J] 

6.  LOOSELEAF/ UPDATE  SERVICES  *  -  COUNTED  BY  NUMBER  OF  TITLES  [J] 

7.  TECHNICAL  REPORTS  -  COUNTED  BY: 

tA]  #  OF  TITLES 

[B]  #  OF  PHYSICAL  REPORTS  [INC  MULTIPLE  COPIES] 


STATISTICAL  PROGRAM 


The  following  statistical  program  is  required  to  conform  with  Army  statistical 
reporting  requirements.  A  separate  sheet  with  definitions  of  each  element  will 
be  supplied  to  employees.  The  element  abbreviation  is  a  suggestion  only;  I  have 
indicated  which  field  requires  a  memo  field.  Statistics  are  kept  for  both  RTICCAT 
and  FRICCAT.  Totals  should  be  programmed  for  daily,  monthly  and  annually  (FY) . 
All  fields  are  character. 

1.  Attendance  [currently  LU~| 

Need  ££  -  government  users 
Need  ££  -  contractor  users 

This  element  should  automatically  total;  can  be  retained  for  total  of  two 
fields. 

2.  Circulation  [currently  ££,  DR1 

Need  Cl  -  items  pulled  for  use  in  library 
Need  ££  -  items  checked  out 

Program  should  automatically  total  £1  +  ££;  £0  can  be  retained  for  this 
purpose . 

Retain  BR  -  will  total  separately  from  £0 
Need  RNA  -  items  requested,  not  available 
This  will  total  separately. 

3.  Information  requests: 

Need:  AJ  -  Amira's  requests 

QI  -  Quintin's  requests 
SI  -  Shenandoah's  requests 
JI  -  Judy's  requests 

These  will  total  to  Ig.  Need  capability  to  total  £1  +  si  separately. 

4 .  Research  questions : 

Need:  Ag  “  Amira's  questions 

£B  “  Quintin's  questions 
SB  “  Shenandoah's  questions 
SB  ”  Judy's  questions 

These  will  total  to  EQ.  Need  capability  to  total  £1  +  SI  separately. 


STATISTICS  TO  BE  REPORTED  TO  ARMY 


PER  AR  25-1  WE  MUST  REPORT  LIBRARY  STATISTICS  ANNUALLY;  IT  IS  A  FISCAL  YEAR 
COMPILATION.  THE  REPORT  IS  MADE  ON  DA-5444-R,  THE  ARMY  LIBRARY  MANAGEMENT 
REPORTING  SYSTEM.  THE  REPORT  GOES  THROUGH  COMMAND  CHANNELS  TO  HQ  AMC  AND 
MUST  BE  RECEIVED  BY  MID-NOVEMBER.  THE  STATISTICS  LISTED  BELOW  MUST  BE 
REPORTED.  ITEMS  KEPT  ONLY  BY  AMIRA  AND/OR  JUDY  ARE  MARKED  WITH  AN  [A/J] . 

1.  MATERIALS  USED  IN  LIBRARY  BUT  NOT  CHECKED  OUT  -  COUNT  EACH  INDIVIDUAL 
ITEM. 

2.  INFORMATION  REQUESTS  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT  REQUIRES 
FEWER  THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  A  RTIC 
CATALOG  SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT,  BOOK,  ETC.  RECORD 
THIS  ONLY  IF  IT  IS  NOT  RECORDED  UNDER  [PH]  OR  [ONL] 

3.  REFERENCE/RESEARCH  REQUESTS  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES  OF 
A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO 
TECHNICAL  REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH 
OF  OUTSIDE  DATABASES.  THESE  DATABASES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE 
BUT  MAY  COMPRISE  PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  [A/J] 

4.  BIBLIOGRAPHIES  PREPARED  -  THIS  STATISTIC  IS  DERIVED  FROM  ON  DEMAND 
DATABASE  SEARCHES.  STATISTIC  WILL  BE  KEPT  WHEN  SEARCHING  EXTERNAL  DATABASES 
ONLY;  AN  RTIC  CATALOG  SEARCH  IS  COUNTED  AS  AN  INFORMATION  REQUEST  AND  IS 
GENERATED  UNDER  THE  AUTOMATED  STATISTICS  KEEPING  ELEMENT  [ONL] .  COUNT  WILL 
BE  ONE  EACH  FOR  A  GIVEN  TOPIC  [E.G.  ,  ANALYSIS  OF  MANGANESE  IN  WATER  OR  SOIL]. 
NUMBER  OF  DATABASES  ACCESSED  IS  KEPT  IN  #  7.  [A/J] 

5.  SELECTIVE  DISSEMINATION  OF  INFORMATION  [SDI]  -  NUMBER  OF  USERS  RECEIVING 
REGULAR  SERVICE  [A/J] 

6.  SPECIAL  PROGRAMS  PREPARED  -  RECORD  EACH  TYPE  WITH  THE  CODE  GIVEN.  RECORD 
ONE  EACH  FOR  EACH  PERSON  [E.G.,  ORIENTATION  TO  LIBRARY  SERVICES  WITH  6  PEOPLE 
ATTENDING  COUNTS  AS  6] 

[IP]  IN-LIBRARY  PROGRAMS 
[EP]  EXTERNAL  PROGRAMS 
[OB]  ORIENTATION  BRIEFINGS 

[EU]  END  USER  TRAINING  FOR  OPAC  OR  CD-ROM  SEARCHING 

7.  BIBLIOGRAPHIC  FILES  ACCESSED  [A/J]  -  COUNTED  IN  THE  FOLLOWING  WAY: 

[A]  "ONE-SEARCH"  -  MULTIPLE  FILES  ACCESSED  SIMULTANEOUSLY,  COUNTS  AS 
ONE  PER  SEARCH  TOPIC  (MAY  BE  MULTIPLE  STRATEGIES].  FOR  EXAMPLE  USING 
"ENVIRON"  ON  DIALOG  TO  SEARCH  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE  IN  WATER 
OR  SOIL  COUNTS  AS  1  FILE  ACCESSED. 

[B]  INDIVIDUAL  FILES  -  SEARCHING  FOR  METHODS  OF  ANALYZING  FOR  MANGANESE 
IN  WATER  OR  SOIL  AND  GOING  INTO  NTIS,  WATERNET,  AND  TOXLINE  INDIVIDUALLY 
COUNTS  AS  3  FILES  ACCESSED. 

[C]  NON-BIBLIOGRAPHIC  FILES  SUCH  AS  OCLC,  CARL, 

FILE/ SEARCH  TOPIC. 


EPA,  ETC  COUNT  AS  ONE 


DEPARTMENT  OF  THE  ARMY 

PROGRAM  MANAGER  TOR  ROCKY  MOUNTAIN  ARSENAL 
commrcs  art.  nxowoo  aoo*»aiao 


r* 

ATmnoM  a* 

AMXRM-SL  (735)  21  April  1992 


MEMORANDUM  FOR  SEE  DISTRIBUTION 

SUBJECT:  Appointment  of  Transportation  Agent 


The  following  individual  is  appointed  as  indicated: 

FELLOWS,  EDITH  L. ,  GS-04,  Rocky  Mountain  Arsenal, 

Commerce  City,  CO  80022-2180 

Appointed  as:  Transportation  Agent 
Authority:  AR  55-355 

Purpose:  To  serve  as  agent  to  the  Transportation  Officer 
performing  travel  related  duties. 

Effective  date:  20  April  1992 
Period:  Indefinite 


JGENE  H.  BISHOP 
Colonel,  CM 
Program  Manager 


DISTRIBUTION: 

"B" 


AMXRM-I  (340a) 


17  April  1992 


MEMORANDUM  FOR  Distribution  B 
SUBJECT:  Delegation  of  Authority 


During  the  absence  of  the  undersigned  20  April  1992,  Ms.  Carol 
Occhionero  will  be  Acting  Chief,  Technical  Information  Division. 
In  Ms.  Occhionero 's  absence,  Ms.,  N.  Elaine  Collett  will  be  in 
charge . 


MARILYN/ 

Chief,  TetShnical  Information 
Division 


NEWS  FROM  THE  RTIC 


THE  ROCKY  MOUNTAIN  ARSENAL 
TECHNICAL  INFORMATION  CENTER 


Volume  1  Number  5 


REGISTRATION  OF  USERS 

Beginning  in  May  RTIC  staff  will 
register  library  users.  We  will  be 
prepared  for  our  move  into  the 
Administrative  Record  Facility  as 
we  anticipate  greater  usage  once  we 
are  more  centrally  located. 

In  addition,  all  RTIC  materials  will 
be  barcoded  for  checking  out  on  our 
automated  system.  Each  RTIC  user 
will  be  responsible  for  his/her 
materials  signed  out.  Key  personnel 
will  be  identified  within  contractor 
companies  as  those  individuals  who 
will  assist  library  staff  in 
retrieving  overdue  materials. 

If  you  would  like  to  register  by 
using  the  attached  form  please 
complete  it  and  return  to: 

Technical  Information  Center 
ATTN:  AMXRM-IM 
Rocky  Mountain  Arsenal,  CO 
80022-2180 

Registration  with  us  will  remain  for 
the  life  of  the  contract  if  you  are 
a  contractor.  If  you  are  a 
government  employee  (military  or 
civilian)  your  registration  is  valid 
until  you  separate  from  federal 
service  or  have  a  Permanent  Change 
of  Station. 


May  1992 


A  federal  employee  (military  or 
civilian)  from  another  post  who  is 
on  RMA  performing  work  will  be  asked 
to  register  with  his  servicing 
library  at  his  normal  duty  station. 
Check  out  of  materials  will  be 
arranged  on  an  inter library  loan 
between  RMA  and  the  user's  home 
library. 

NEW  PUBLICATION 

We  have  begun  subscribing  to  a  new 
loose-leaf  service  from  the 
Environmental  Protection  Agency: 
"Test  Methods  for  Evaluating  Solid 
Waste" . 

The  manual  provides  "test  procedures 
which  may  be  used  to  determine 
whether  the  waste  is  a  hazardous 
waste  within  the  definition  of 
Section  3001  of  the  Resource 
Conservation  and  Recovery  Act  [PL 
94-580)." 

The  service  is  for  library  use  only 
but  we  will  be  happy  to  make  copies 
of  any  information  from  it  that  you 
require. 


CURRENT  AWARENESS  SERVICE 

Do  you  have  a  need  for  an  ongoing 
search  of  the  literature  for  a 
specific  topic?  The  RTIC  librarians 
can  search  databases  for  you  on  a 
scheduled  basis  and  help  keep  you  up 
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in  your  subject  area.  We  have 
access  to  all  major  databases;  there 
is  no  cost  to  you  for  the  service. 
There  is  a  request  form  included 
with  this  newsletter  for  access  to 
this  service .  Current  Awareness 
services  are  in  addition  to  our 
customized  non-recurring  search 
service.  Contact  Ms.  Hamdy  or  Ms. 
Knight  for  more  information. 

SUBSCRIPTION/ BOOK  ORDERS 

Ms.  Knight  has  been  authorized  as 
the  approval  authority  for  books  and 
for  both  new  requests  and 
subscriptions  to  be  renewed.  Please 
forward  such  requests  to  the  RTIC. 

We  are  using  an  intermediary  vendor 
to  order  subscriptions.  The  vendor 
will  obtain  a  common  expiration  date 
for  a  title  if  possible;  ultimately, 
most  subscriptions  will  expire  at 
the  same  time. 

We  are  currently  subscribing  to 
multiple  copies  of  several  titles 
that  are  of  interest  to  all 
employees.  After  our  move  to  the 
ARF  we  will  reduce  these  multiple 
subscriptions  to  one  copy  kept  in 
the  RTIC  for  all  employees  to  use. 

A  photocopy  machine  will  be 
available  in  the  RTIC  for  copying 
library  materials. 

Exceptions  for  duplicate 
subscriptions  will  be  made  on  a  case 
by  case  basis.  This  policy  will  not 
effect  employees  housed  away  from 
the  main  administrative  complex. 

PARKING  LOT  CONSTRUCTION 

As  a  reminder,  the  parking  lot 
behind  building  111  is  under 
construction  and  unavailable  for 
use.  The  only  lot  available  is  east 
of  the  new  Laboratory  Sciences 
building.  RMA  security  police  are 
ticketing  individuals  who  park 
illegally.  Feel  free  to  telephone 
us  for  library  services. 
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MIC  REGISTRATION 


in  your  subject  area.  We  have 
access  to  all  major  databases;  there 
is  no  cost  to  you  for  the  service. 
There  is  a  request  form  included 
with  this  newsletter  for  access  to 
this  service.  Current  Awareness 
services  are  in  addition  to  our 
customized  non-recurring  search 
service.  Contact  Ms.  Hamdy  or  Ms. 
Knight  for  more  information. 

SUBSCRIPTION/ BOOK  ORDERS 

Ms.  Knight  has  been  authorized  as 
the  approval  authority  for  books  and 
for  both  new  requests  and 
subscriptions  to  be  renewed.  Please 
forward  such  requests  to  the  RTIC. 

We  are  using  an  intermediary  vendor 
to  order  subscriptions.  The  vendor 
will  obtain  a  common  expiration  date 
for  a  title  if  possible;  ultimately , 
most  subscriptions  will  expire  at 
the  same  time. 

We  are  currently  subscribing  to 
multiple  copies  of  several  titles 
that  are  of  interest  to  all 
employees.  After  our  move  to  the 
ARF  we  will  reduce  these  multiple 
subscriptions  to  one  copy  kept  in 
the  RTIC  for  all  employees  to  use. 

A  photocopy  machine  will  be 
available  in  the  RTIC  for  copying 
library  materials. 

Exceptions  for  duplicate 
subscriptions  will  be  made  on  a  case 
by  case  basis.  This  policy  will  not 
effect  employees  housed  away  from 
the  main  administrative  complex. 

PARKING  LOT  CONSTRUCTION 

As  a  reminder,  the  parking  lot 
behind  building  111  is  under 
construction  and  unavailable  for 
use.  The  only  lot  available  is  east 
of  the  new  Laboratory  Sciences 
building.  RMA  security  police  are 
ticketing  individuals  who  park 
illegally.  Feel  free  to  telephone 
us  for  library  services. 


RTIC  REGISTRATION 

If  you  would  like  to  register  for 
library  privileges  you  may  do  so  by 
filling  out  the  following 
information.  Cut  out  the  form  and 
return  it  to  the  RTIC.  Please  print 
or  type  all  information  except  for 
the  required  signature. 

NAME: 


INFORMATION  REQUIRED  FOR  GOV'T 
EMPLOYEE 

OFFICE  MAME/ OFFICE  8YMB0L: 


TELEPHONE  NUMBER: 


INFORMATION  REQUIRED  FOR  CONTRACTOR 

PERSONNEL 

EMPLOYED  BY/ ADDRESS / TELEPHONE  NUMBER 


COMPLETE  CONTRACT  NUMBER: 


CONTRACT  EXPIRATION  DATE: 


COR  FOR  CONTRACT/TELEPHONE  NUMBER: 


PRIME  CONTRACTOR: _ YES  _ NO 

IF  SUBCONTRACTOR: 

NAME/ADDRES8/POC  OF  PRIME  CONTRACTOR 


POC'S  TELEPHONE  NUMBER: 


SIGNATURE/DATE 
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REGISTRATION  OF  USERS 

Beginning  in  Nay  RTIC  staff  will 
register  library  users.  We  will  be 
prepared  for  our  move  into  the 
Administrative  Record  Facility  as 
we  anticipate  greater  usage  once  we 
are  more  centrally  located. 

In  addition,  all  RTIC  materials  will 
be  bar coded  for  checking  out  on  our 
automated  system.  Each  RTIC  user 
will  be  responsible  for  his/her 
materials  signed  out.  Key  personnel 
will  be  identified  within  contractor 
companies  as  those  individuals  who 
will  assist  library  staff  in 
retrieving  overdue  materials. 

If  you  would  like  to  register  by 
using  the  attached  form  please 
complete  it  and  return  to: 

Technical  Information  Center 
ATTN:  AMXRM-IM 
Rocky  Mountain  Arsenal,  CO 
80022-2180 

Registration  with  us  will  remain  for 
the  life  of  the  contract  if  you  are 
a  contractor.  If  you  are  a 
government  employee  (military  or 
civilian)  your  registration  is  valid 
until  you  separate  from  federal 
service  or  have  a  Permanent  Change 
of  Station. 


May  1992 


A  federal  employee  (military  or 
civilian)  from  another  post  who  is 
on  RMA  performing  work  will  be  asked 
to  register  with  his  servicing 
library  at  his  normal  duty  station. 
Check  out  of  materials  will  be 
arranged  on  an  inter library  loan 
between  RMA  and  the  user's  home 
library. 

NEW  PUBLICATION 

We  have  begun  subscribing  to  a  new 
loose-leaf  service  from  the 
Environmental  Protection  Agency: 
"Test  Methods  for  Evaluating  Solid 
Waste” . 

The  manual  provides  "test  procedures 
which  may  be  used  to  determine 
whether  the  waste  is  a  hazardous 
waste  within  the  definition  of 
Section  3001  of  the  Resource 
Conservation  and  Recovery  Act  [PL 
94-580] .” 

The  service  is  for  library  use  only 
but  we  will  be  happy  to  make  copies 
of  any  information  from  it  that  you 
require. 


CURRENT  AWARENESS  SERVICE 

Do  you  have  a  need  for  an  ongoing 
search  of  the  literature  for  a 
specific  topic?  The  RTIC  librarians 
can  search  databases  for  you  on  a 
scheduled  basis  and  help  keep  you  up 
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in  your  subject  area.  He  have 
access  to  all  major  databases;  there 
is  no  cost  to  you  for  the  service. 
There  is  a  request  form  included 
with  this  newsletter  for  access  to 
this  service.  Current  Awareness 
services  are  in  addition  to  our 
customized  non-recurring  search 
service.  Contact  Ms.  Hamdy  or  Ms. 
Knight  for  more  information. 

SUBSCRIPTION/ BOOK  ORDERS 

Ms.  Knight  has  been  authorized  as 
the  approval  authority  for  books  and 
for  both  new  requests  and 
subscriptions  to  be  renewed.  Please 
forward  such  requests  to  the  RTIC. 

He  are  using  an  intermediary  vendor 
to  order  subscriptions.  The  vendor 
will  obtain  a  common  expiration  date 
for  a  title  if  possible;  ultimately, 
most  subscriptions  will  expire  at 
the  same  time. 

We  are  currently  subscribing  to 
multiple  copies  of  several  titles 
that  are  of  interest  to  all 
employees.  After  our  move  to  the 
ARF  we  will  reduce  these  multiple 
subscriptions  to  one  copy  kept  in 
the  RTIC  for  all  employees  to  use. 

A  photocopy  machine  will  be 
available  in  the  RTIC  for  copying 
library  materials. 

Exceptions  for  duplicate 
subscriptions  will  be  made  on  a  case 
by  case  basis.  This  policy  will  not 
effect  employees  housed  away  from 
the  main  administrative  complex. 

PARKING  LOT  CONSTRUCTION 

As  a  reminder,  the  parking  lot 
behind  building  111  is  under 
construction  and  unavailable  for 
use.  The  only  lot  available  is  east 
of  the  new  Laboratory  Sciences 
building.  RMA  security  police  are 
ticketing  individuals  who  park 
illegally.  Feel  free  to  telephone 
us  for  library  services. 
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REGISTRATION  07  USERS 

Beginning  in  May  RTIC  staff  will 
register  library  users.  We  will  be 
prepared  for  our  move  into  the 
Administrative  Record  Facility  as 
we  anticipate  greater  usage  once  we 
are  more  centrally  located. 

In  addition,  all  RTIC  materials  will 
be  bar coded  for  checking  out  on  our 
automated  system.  Each  RTIC  user 
will  be  responsible  for  his/her 
materials  signed  out.  Key  personnel 
will  be  identified  within  contractor 
companies  as  those  individuals  who 
will  assist  library  staff  in 
retrieving  overdue  materials. 

If  you  would  like  to  register  by 
using  the  attached  form  please 
complete  it  and  return  to: 

Technical  Information  Center 
ATTN:  AMXRM-IM 
Rocky  Mountain  Arsenal,  CO 
80022-2180 

Registration  with  us  will  remain  for 
the  life  of  the  contract  if  you  are 
a  contractor.  If  you  are  a 
government  employee  (military  or 
civilian)  your  registration  is  valid 
until  you  separate  from  federal 
service  or  have  a  Permanent  Change 
of  Station. 


May  1992 


A  federal  employee  (military  or 
civilian)  from  another  post  who  is 
on  RMA  performing  work  will  be  asked 
to  register  with  his  servicing 
library  at  his  normal  duty  station. 
Check  out  of  materials  will  be 
arranged  on  an  interlibrary  loan 
between  RMA  and  the  user's  home 
library. 

MEW  PUBLICATION 

We  have  begun  subscribing  to  a  new 
loose-leaf  service  from  the 
Environmental  Protection  Agency: 
"Test  Methods  for  Evaluating  Solid 
Waste" . 

The  manual  provides  "test  procedures 
which  may  be  used  to  determine 
whether  the  waste  is  a  hazardous 
waste  within  the  definition  of 
Section  3001  of  the  Resource 
Conservation  and  Recovery  Act  (PL 
94-580]." 

The  service  is  for  library  use  only 
but  we  will  be  happy  to  make  copies 
of  any  information  from  it  that  you 
require. 


CURRENT  AWARENESS  SERVICE 

Do  you  have  a  need  for  an  ongoing 
search  of  the  literature  for  a 
specific  topic?  The  RTIC  librarians 
can  search  databases  for  you  on  a 
scheduled  basis  and  help  keep  you  up 
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Lowest  Value  =  1  Hiahest  Value  =  999999  Scale  -factor  =  i 

i  r 


«*»**#»**#im**#**t#********«t**#«*»»'»*«*t**innHH‘**iH>********#*»»***»»*'»*in»*»*»#-» 

********************  702  CYCLE  120  DBCP  #*•*•*■*■*■#*■****•*■** 


Samole  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOGJ  Ooerator:  EPO 

Interface:  702  Cycle#: 120  Channel#:  0  ViaI#:N/A 


t 


i  \  : > mu  i  f  \  i  •  i  ■  • 


being  filmed  tl?*.  #- /SO? 


*3  Interface:  702  Cvcle#:119  Ct  nnelit:  O  Vial#:N/A  o 

£E£tEr££Ef'£C£EEE££C££C£C££C£fCEiE££££E£i icttcrtTf  cccr.tfcfcf  rm-fcrm i  rfn  t  n  rr 

W  Instrument  Tvoe:  VAR  I  AN  3700  Column  Ivdp:  SC-  52:  TOM  c 


*3  Interface:  702  Cvcle#:119  Ct  nnelK:  O  Vial#:N/rt  o 

££££££££££££££££££££££££££££££££  ££££££.£t:E£££rt'f £££££C£C££f  ££f ££££££ ft  ff'rt  i  f  l  IT 
W  Instrument  Tvoe:  VAR  1  AN  3700  Column  Ivdp:  SC- 52:  30(1  o 

<3  Solvent  Descriotion:  HEXANE  o 

o  Oneratino  Conditions:  GOC  COR  2  MIN  THEN  GO-140  AT  10/MIM  <_■ 

O  Detector  0:  E:CD/A  Detector  1:  o 

O  Misc.  Information:  SPLITLESS  INJECTIONS  OF  DBCf  o 

e£££££££Ci.££££C£C££C££££££££f rri'ff Tf rrrrrrrcf rrrrrrr rr rrrrrrrrrrcrrrrr rrrrrirrrn 
REPROCESSED  WITH  METHOD  XEPCGJ:  IIP9B95. 804.0  ON  2/06/1985  8:50 


*■**  AREA  PERCENT  REPORT  *** 

I 

i 

I 

i 


,  STARTING  DELAY: 

3 .  0< 

0  ENDING 

RETENTION 

TIME:  8. 

.01 

Pk 

Ret 

Peak 

Area  R 

Peak 

Area/ 

j  No. 

T  i  me 

Area 

7.  L 

Ht. 

Normal i led 

Hei aht 

1 

5.60 

2994 

.  1767 

1 

2782 

.  183 

1.  1 

!  2 

5.72 

9950 

.5872 

1 

7045 

.  608 

1.4 

5.79 

1296 

•  0765 

1 

1215 

.  079 

1.  1 

1  5 

5.89 

12358 

.  7293 

1 

7156 

.  755 

1.7 

1  6 

5.95  16 

35897 

96.5447 

1 

978401 

1 00 . 000 

1.7 

7 

6.09 

14599 

.8616 

1 

4748 

.  892 

3.  1 

1  8 

6.  19 

5330 

.3145 

1 

2477 

.  32  S 

r> 

m  * i_ 

9 

6.23 

4792 

.2828 

1 

2754 

.293 

1.7 

10 

6.35 

7229 

.  4266 

1 

4033 

.  442 

1.8 

TOTAL 

AREA  =  1 

.694445E+6  Area  Reiect 

=  1 000 

Time 

□er  samole 

=  .2 

Start  time= 

3.00  Ston 

time= 

8.00  minutes  Off set =  o 

Lowest  Value  = 

1  Hiahest  Value 

=  999999  Scale 

factor  = 

&OS '/-#  p9Uiiu  Buieq 


9 


~  ,mt  I  -  :'ta.v  :  i  t-.ir 

0  Date:  2V05/1V85  16:48  Method:  XEPG6J  Jdpi  atur:  ft  l' 

n  Interface:  702  Cvcle#:119  Ch  Tineltt:  O  Vial#:N/A  o 

C£Cccce.ccrcccc£r.cc.c£r.££C£tccr.cf:£ect£i:r.tiC££crKr.i-cccr.i.cci-r.i  (trcrtrrfrfrmf  i  rr 

«  Instrument  Tyne:  VAR  1  ON  3700  Column  1  voe:  SC- 52:  3«JM  o 

Q  Solvent  Descriot i on:  HLXANF  o 

Q  Oneratina  Conditions:  80C  FOR  2  MIN  THEN  £30-140  AT  io/MIN 

a  Detector  O:  ECD/A  Detector  1:  r> 

a  Mis c.  Information:  SPLITLESS  INJECTIONS  OF  DRCP  o 

eCCCCC££C>.£££CC£CC£C£££C£cr.  Ferrer  firm rrcrrrrrrrrrrrrrrrrrrrrrrrccrrrrrrrrrrrrra 

REPROCESSED  WITH  METHOD  XEPCGJ : HP9895 . BC4 . O  ON  2/06/1985  8:50 


***  AREA  PERCENT  REPORT  *** 


STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  G.01 


PI: 

No. 

Ret 

Time 

Peak 

Area 

Area  B 

7.  L 

Peak 

Ht. 

Normal i 3ed 

Area/ 
He! aht 

1 

5.68 

2994 

.1767  1 

2782 

.  183 

1.1 

2 

5.72 

9950 

.5872  1 

7045 

.608 

1.4 

3 

5.79 

1296 

.0765  1 

1215 

.079 

1.1 

5 

5.89 

12358 

.7293  1 

7156 

.755 

1.7 

6 

5.95 

1635897 

96.5447  1 

978401 

100. 000 

1.7 

7 

6.09 

14599 

.8616  1 

4748 

.892 

3.  1 

8 

6.  19 

5330 

.3145  1 

2477 

.32S 

2.2 

9 

6.23 

4792 

.2828  1 

2754 

.293 

1.7 

10 

6.35 

7229 

.4266  1 

4033 

.442 

1.8 

TOTAL 

AREA  = 

1.694445E+6  Area  Reiect 

=  1000 

Time  oer  sample  =  .2 

Start  time=  3.00  Stoo  time=  8.00  minutes  Offsets  t» 

Lowest  Value  =  1  Hiahest  Value  =*  999999  Scale  factor  =*  1 


*■*#*************************************.*******************»».**.*.*****  *■»****#**#* 
******************  702  CYCLE  120  DBCP  *************** 

Samole  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOGJ  Ooerator:  EPO 

Interface:  702  Cycle#: 120  Channel#:  O  Vial#:N/A 


Column  Tvnoi  Sf  ■  57:  ’•  'M 


Tnsl  fitment  Tvnoi  VARTAN  7?iVi 

'..•I  i-i.l  . . . 


"..mil-  !'f  :  mi  i 

fi  Date:  2/05 ' 1  ‘/85  16:40  Method:  XEP06J  'Jnn  ator:  fit1 

d  Interface:  70 2  Cvcle#:119  Ch  nnpl #;  O  Vialtt:N/A 

£££££'£  ££t'E££  ££££££££££££££  £££CEt'  £’££££  f.fE  ££££££££  ££££  I'ECfff  Cfff  rtfffftt 
W  Instrument  Tvne:  VAR  IAN  7.700  Column  Ivor:  SC-  52:  TOM 

Q  Solvent  Descrint.i  on:  HEXANE 

0  Oneratino  Conditions:  8AC  EUR  2  MIN  THEN  00  140  AT  10/MIN 

Q  Detector  0:  ECD/A  Detector  1: 

C  Misc.  Information:  SPLITLESS  INJECTIONS  OF  DBC P 

e££££££££i.£££CC£££££££££CC£ff  rrefrrrrr rrr  rrr.rrrrrrrrrr  rrrrrrrrrrrrrrrrt 


Ef  t  1  i  I  f  I' 


r  rrrrrrnr 


— £ZT 


REPROCESSED  WITH  METHOD  XEPCGJ : HP9895. 804 . O  ON  2/06/1985  8:50 

*■**  AREA  PERCENT  REPORT  *** 


STARTING  DELAY: 


ENDING  RETENTION  TIME: 


PI: 

No. 

Ret 

T  i  me 

Peal: 

Area 

Area  B 

7.  L 

Ptfak 

Ht. 

Normal i  ~ed 

Area/ 

Hei  oht. 

1 

5.68 

2994 

.1767  1 

2782 

.  183 

1 .  1 

2 

5.72 

9950 

.5872  1 

7045 

.  608 

1.4 

3 

5.79 

1296 

.0765  1 

1215 

.079 

1  .  1 

5 

5.89 

1235B 

.7293  1 

7156 

.  755 

1.7 

6 

5.95 

1635897 

96.5447  1 

978401 

100.000 

1.7 

7 

6.09 

14599 

.8616  1 

4748 

.892 

3.  1 

8 

6.  19 

5330 

.3145  1 

2477 

.  32  j 

-y  r* 

4-  •  4_ 

9 

6.23 

4792 

.2028  1 

2754 

.293 

1.7 

10 

6.35 

7229 

.4266  1 

4033 

.  442 

1.8 

TOTAL  AREA  *  1 . 694445E+6  Area  Reiect  =  1000 

Time  oer  sample  *  .2 

Start  time*  3.00  Stoo  time=  8.00  minutes  Offset=  o 

Lowest  Value  =  1  Hiahest  Value  =  999999  Scale  factor 


*•**********»**••#*********••**#****«#*#*****#*##**#«*#**•*«»**«.***»•*****#»***« 
******•**#*#■#**##**  702  CYCLE  120  DBCP  #****■**#•*****«# 


Samole  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOGJ 

Interface:  702  Cvcle#:120  Channel*:  0 


Ins!  r  i  linen  I  T'.nej  VAF-MAN  1 


Operator:  EPO 
Vi  al #: N/A 


fi  ll tirni  T\n 


) 


' :.mi  1  !  Ma«i-  :  I  Hi_r 

O  Date:  2/05/1985  16:48  Method:  XEPG6J  Unprator:  ["PO 

<3  Inter-face:  702  Cvcle#:119  O  -nneltt:  O  Vial#:N/'A  o 

c£ctctccvrcccccr.ctccr.r£c££c£{:cr.£e£cc£f:u  enter  er.tcccrxrcf  rx  rtxixercm rm  i  n  rr 

ri  Instrument  Tvne:  VAR  I  AN  3700  Column  Ivoe:  SC -152:  7-OM  c 

Q  Solvent  Description:  HEXANE  o 

'o  Onerat  i  no  Condition's:  80C  FOR  2  MIN  THEN  80  140  AT  10/ MIN 

Q  Detector  O:  Ei.'D/A  Detector  Is  o 

0  Misr.  Information:  SPLITLESS  INJECTIONS  OF  DBCP  o 

e£C£CC££.£i.£££€C£CL£.C£££CC£ce erxcecerrn  r  r  rrpprrf'pr  r  rrrrrf  rrrrfmTfr  rrrrrrr  rrr  rn 

REPROCESSED  WITH  METHOD  XEPCGJ : HP9895.804 .0  ON  2/06/1985  8: SO 

***  AREA  PERCENT  REPORT  *** 


STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  0.01 


Pk 

No. 

Ret 

T  i  me 

Peak 

Area 

Area  Ft 

7.  L 

Peak 

Ht. 

Normal i ned 

Area  / 
Hoi oht 

1 

5.68 

2994 

.  1767  1 

2782 

.  103 

1  .  1 

2 

5.72 

9950 

.5872  1 

7045 

.600 

1 . 4 

3 

5.79 

1296 

.0765  1 

1215 

.  079 

1.  1 

5 

5.89 

12358 

.7293  1 

7156 

.755 

1.7 

6 

5.95 

1635897 

96.5447  1 

9 7040 1 

1 00 . 000 

1.7 

7 

6.09 

14599 

.8616  1 

4748 

.  892 

3.  1 

8 

6.  19 

5330 

.3145  1 

2477 

.326 

*->  /-» 

4—  •  4L 

9 

6.23 

4792 

.2028  1 

2754 

.293 

1.7 

10 

6.  35 

7229 

.4266  1 

4033 

.442 

1.8 

TOTAL  AREA  *  1.694445E+6  Area  Reiect  a  1000 

Time  per  sample  =  .2 


Start  time=  3.00  Stoo  time=  8.00  minutes 
Lowest  Value  =  1  Hiahest  Value  = 


Off set =  o 

999999  Scale 


f actor 


1 


**********************************..*****.  ii.*****.***.***.*****.**.*.*******.**.****.**,*^*.* 

******************  702  CYCLE  120  DBCP  *************** 


Samole  Name  DBCP 
Date:  2/06/1985 

IntivLirn:  7'"'7 


8:56  Method:  XEPOGJ  Ooerator:  EPO 

C.vr  1  pH :  1  70  Channel#:  o  Vi.»l#;M/A 


5 

c 


DQing  nimeo  i$c  *.  > <r  /ou~/ 


~  :»mt  1  -  Mm/  :  inO 

i2  Date:  2/05  '  1  V85  16:48  Method:  XEPOGJ  Uoprator:  fit' 

d  Interface:  702  Cvcle#:119  Cl~  -nncl #:  O  Vial#:N/A 

£££CCCE£Cf££C£££££:C£f££C£££££C£f£££e£:££i  ctiff fru.ccrtfcf  rt  rrrrrr rrrn  rm  < 


SC- 52*  30M 


10/ MIN 


O'  [n^tnunont  Tvne:  VARTAN  3700  Column  Ivdc?:  SC-5'2:  ToM 

oi  Solvent  DescriDtion:  HfcXrtNF 

o  Oner  at  i  na  Conditions:  OOC  FOR  2  MIN  THEN  0*.»  -140  AT  lo/MIM 

Q  Detector  O:  ECD/rt  Detector  1: 

a  Misc.  Information:  SPLITLESS  INJECTIONS  OF  DB CP 

e££££££££i.£££££££i:£C££C££££f£rrcfffFrf  rrrfrrcrrrrrrrrfrrrrrrrrrrrcfrrnrrm 

REPROCESSED  WITH  METHOD  XEPOGJ : HP989S . 804 . 0  ON  2/06/1985  8:50 


*-**  AREA  PERCENT  REPORT  *** 


STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  G.Ol 


Pk 

)  No. 

Ret 

Time 

Peak 

Area 

Area  R 

7.  L 

Peak 

Ht. 

Normal i :ed 

Area/ 
Hoi oht 

1 

5.68 

2994 

.1767  1 

2782 

.  183 

1.  1 

1  2 

5.72 

9950 

.5872  1 

7045 

.  608 

1.4 

i  3 

5.79 

1296 

. 0765  1 

1215 

.079 

1.1 

i  5 

5.89 

12358 

.7293  1 

7156 

.755 

1.7 

!  6 

5.95 

1635897 

96.5447  1 

978401 

100.000 

1.7 

7 

6.09 

14599 

.8616  1 

4748 

.  892 

3.  1 

!  B 

6.  19 

5330 

.3145  1 

2477 

.  32  j 

2.2 

!  9 

6. 23 

4792 

.2828  1 

2754 

.293 

1.7 

1  10 

6.35 

7229 

.4266  1 

4033 

.  442 

1.8 

TOTAL 

AREA 

=  1.694445E+6  Area  Reiect 

=  1 000 

Time  ner  sample  =  .2 

Start  time=  3.00  Ston  time=  8.00  minutes  Offset=  O 

Lowest  Value  =  1  Hiahest  Value  =  999999  Scale  factor  =  1 


******************************************************************************** 
**#***■*•***#*#**•**#  702  CYCLE  120  DBCP  ****** ********* 


Samde  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOGJ  Ooerator:  EPO 

Inlrr-fam:  70?  I've  1  e# :  1  70  Channel  It :  O  Viult»:N/A 


O  Date:  2/05 '1985  16:40  Method:  XEP06J  Unprator:  fK» 

d  Interface:  702  Cvcle#:119  Ct  -nnel tt:  O  Vialtt:N/A  o 

cr.£€v.tf.ccrctcr.u:cir.c£r.fi.c£{ccr.crt££€ci{'ct  cfitcrcrictErcrcccf  i-rrrf  crrm  rrrf  i  n  t  r 

W  Instrument  Tvne:  VARTAN  3700  Column  Ivon:  SC- 52:  TOM  o 

Q  Solvent  Denser  i  Dt  i  on:  FltXANf  n 

o  Oner  a  t  t  no  Condition's:  0<>C  FOR  2  MIN  THEN  BO  140  AT  10/M1N  v 

a  Detector  O:  EOD/A  Detector  1:  <■> 

fi  Ml  sc.  Information:  SPLITLESS  INJECTIONS  OF  DPCP  o 

6££££££££i.£££C£££££C£££££££££rrcr  f ;ffrf t'££rc£f.rrrrr  rrrr r  rrrrrrrrrrrrrrrrrfTfrffXfr 

REPROCESSED  WITH  METHOD  XEF06J: HP9895.804 .0  ON  2/06/1985  8:50 

*■**  AREA  PERCENT  REPORT  *** 


1  STARTING  DELAY: 

3.0 

:>  ENDING 

RETENTION 

TIME:  8. 

01 

1 

Pk 

Ret 

Peak 

Area  B 

Peak 

Area/ 

|  No. 

Time 

Area 

7.  L 

Ht. 

formal i :ed 

Hei oht 

1 

5.68 

2994 

.1767  1 

2782 

.  183 

1.  1 

j  2 

5.72 

9950 

.5872  1 

7045 

.608 

1 . 4 

3 

5.  79 

1296 

.0765  1 

1215 

.  079 

1  .  1 

5 

5.89 

12358 

.7293  1 

7156 

.755 

1.7 

6 

5.95  16 

35897 

96.5447  1 

978401 

1 00 . 000 

1.7 

7 

6.09 

14599 

.8616  1 

4748 

.  892 

3.  1 

8 

6.  19 

5330 

.3145  1 

2477 

.326 

2.2 

9 

6.23 

4792 

.2828  1 

2754 

.293 

1.7 

10 

6.35 

7229 

.4266  1 

4033 

.  442 

1.8 

TOTAL 

AREA  =  1 

. 694445E+6  Area  Reiect 

=  1000 

Ti  me 

oer  sample 

=  .2 

i 


i 


i 


Start  time=  3.00  Stoo  time=  B.00  minutes 
Lowest  Value  =  1  Hiahest  Value  = 


Off set =  O 

999999  Scale  -factor 


1 


###»#*##*####***#*##******#***##*************#*#**#*#******.i(.*»**.*.***»*#.****»*.**# 

******************  702  CYCLE  120  DBCP  *************** 


Samole  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOG.T  Ooerator:  EPO 

Interface:  702  Cvc  1  et* :  t  20  Channel  It:  o  VialltrN/A 


IS 

3 

c 


oemg  mmeo  t?>ys  ir  /o&~/ 


T 


'.'..me  I-  :  ini* 

0  Date:  2/05 ' )  V85  16:48  Method:  XEPGGJ  Unprator:  rn> 

0  Interface:  702  Cvcle#:119  Ct-nnel#:  O  Vial#:N/A 

£££i'r.c££c*’££C££t:££C£r.r£C££££f.£f:£££e£i:r.ri  c£££fi:r£ct£f.crcc«  rrrcrcrrrn-r 


I'd  i  r  i  r  r 


Do  1  u  rrin  Ivdp:  SE- 


3  Oh 


Instrument  Tvne:  VAR  I  AN  5700 

Solvent  DeF.tr I  pt. l  on:  MtXANf  o 

Ooprntino  Condition*-.:  GOD  FOR  2  MIN  THEN  GO  140  AT  lO/MIM 

Detector-  O:  EOL'/A  Detector  1:  o 

Misc.  Information:  SPLITLESS  INJECTIONS  OF  DBCP  a 

6£££E££££,.£C£££££C£C£££C£cr-rcrrcf(  rrr(  rrrrrecrrrrrrrrfrrrrrrn'rn  criTrrrrrf  rrrrfi 


REPROCESSED  WITH  METHOD  XEPCGJ s HP9895. 804.0  ON  2/06/1935 
*■**  AREA  PERCENT  REPORT  *** 


8 :  50 


STARTING  DELAY:  3.00 

*  ENDING 

RE TENT  ION 

TIME:  8. 

01 

PI: 

Ret 

PeaC 

Area  B 

Peak 

Area/ 

No. 

T  i  me 

Area 

•/.  L 

Ht. 

Normal l ned 

Hei oht 

1 

5.68 

2994 

. 1767  1 

2782 

.  183 

1.  1 

2 

5.72 

9950 

.5872  1 

7045 

.  608 

1.4 

3 

5.79 

1296 

.0765  1 

1215 

.  079 

1.  1 

5 

5.89 

1 2358 

.7293  1 

7156 

.755 

1.7 

6 

5.95 

1635897 

96.5447  1 

978401 

1 OO . 000 

1.7 

7 

6.  09 

14599 

.8616  1 

4748 

.  892 

3.  1 

8 

6.  19 

5330 

.3145  1 

2477 

.  32_> 

n 

9 

6.23 

4792 

.2820  1 

2754 

.293 

1.7 

10 

6.  35 

7229 

.4266  1 

4033 

.442 

1.8 

TOTAL  AREA  =  1 . 694445E+6 

Time  per  sample  =  .2 


Area  Reiect  =  t OOO 


Start  time= 
Lowest  Value  = 


.OO  Ston  time=  8.00  minutes  Offset=  O 

1  Hiahest  Value  =  999999  Scale  -factor 


E19 


********************************************************************************* 
******************  702  CYCLE  120  DBCP  ***************** 


Samole  Name  DBCP 

Date:  2/06/1985  0:56  Method:  XEPOG.I 

Inter  farm  7T>7  Cvc  1  ett :  1  7*'>  Channel#: 


Operator:  EPO 
Vi  al t»:N/A 


s 

3 

C 


’.Mill  I  ;  i  m  f 

ft  Date:  2/05  >  i  985  16:40  Method:  xEPGbJ  Uneiator:  ICC 

r>  Interface:  702  Cvcle#:119  Ct-nneltt:  O  Vial1*:N/n  o 

£f.'£t  nt'Ecr<  EtCECfitf  Cf  f  ff:t;t'CCf:rcEi'f.t€£t:rf  t  fifCffTf  ri-'crt  ret  Ef  t  rrrrrrrrr/  r  *  i  r  r 

W  Instrument  Tvoe:  VORIflN  -7.700  Col  umn  Ivdp:  C.C-  5.;:  TOM  3 

O  Solvent  Descriation:  HtXANf  o 

o  Ooeratma  Conditions:  OOC  FOR  2  MIN  THEN  00-140  AT  10/ MIN  ... 

A  Dot  set  or-  O:  ECD/A  Detector  1  •  o 

Q  Mi sr.  Information:  SPLITLESS  INJECTIONS  OF  DBCP  <> 

6£££££££C».£££C£££££££££££££££rrcf f  rrr r  rf'rrrff.rrrrrrrrrrrrrrrrrrn  rrrrriTrrfrirrrt 

REPROCESSED  WITH  METHOD  XEFCGJ : HP9895 .804 .O  ON  2/06/1985  8:50 

***  AREA  PERCENT  REPORT  *** 
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TOTAL 
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per  samole 

.  694445E+6  Area  Reject 
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Start  time=  3.00  Ston  time=  8.00  minutes 
Lowest  Value  =  1  Hiahest  Value  = 


Off set =  O 

999999  Scale 


factor 


******************  702  CYCLE  120  DBCP 


Samole  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOGJ 

Ini  cr-  f  are:  7/0  I’.vrlrll:  C"  Channel  fl: 


Oom-ator:  FPO 
Vi  . <  1  »:M/n 


ft  Date:  2/0?  '  1  985  16:40  Method:  XEPGGJ  Unpr  ator :  EPO 

0  Interface:  702  Cvcle#:tl9  Ct  -nnoltt:  O  Viai#:N/A  o 

£  £  £  £  £•  C  E  £  £  r  £  £  C  f ;  £  £  £  £  C  F  £  £  £  £  £  £  £  £  f  £  £  £  £  £  £  £  £  ££££££££££££££  £  1.  £  ££  £ f  £  £  f  £  r  £T  T  £  £  £  £  £  £  U  f  £  £  r 
W  Instrument  Tvoe:  VAR  IAN  '700  Column  I  vdp:  Cr-lV.':  TOM  o 

ft  Solvent  Description:  HEXANE  o 

ft  Qperatma  Conditions:  OOC  FOR  2  MIN  THEN  FiO  140  O I  I0/MIM  y 

ft  Detector-  O:  fc.CD/A  Detector  1:  ft 

ft  Mi  sc .  Information:  5RLITLESS  INJECTIONS  OF  DECT  <, 

e£££££££Ci.£££££££££C£££££££f  f  ££££ ££££££££££££££££  rr  rrf  rrrrrrrrr r  r  -  £i-i  i.  rrrrffru 


REPROCESSED  WITH  METHOD  XEPCGJ : HP9895 .804 .0  ON  2/06/1985  8:50 

*■**  AREA  PERCENT  REPORT  *** 
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STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  8.01 
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TOTAL  AREA  =  1 . 694445E+6  Area  Roiect  =  1000 

Time  Der  sample  =  .2 
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i 


Start  time=  3.00  Ston  time=  8.00  minutes 
Lowest  Value  =  1  Hiahest  Value  = 


Offset=  tj 
999999  Scale  factor 
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*****»***«*#»*#*«#»#*******#***»**#t»**innHHHi«(nui*innni»*#*»#»*»-*»#*)»*#(HHHi 

#**■*■»**■**«**■*#****  702  CYCLE  120  DBCP  **** *■*■**■■*****«  * 


Sample  Name  D8CP 

Date:  2/06/1985  8:56  Method:  XEP0G.1  Operator:  EPO 

liili'if.irn:  /'*  ‘  CvrleH:12u  Channel  II :  Vi  ul  #:  N  .'A 


oeing  mmea  ws-  *r  /.^uv 


.me  I  •  :  <  I'l  ' 

Q  Date:  i/O? '  J  lrB5  16:4U  Mpthod:  XEPubJ  ;.mrr  atur  :  rib 

rj  1  n  t f  tie p I  701*  fivcl  e?ii ;  1  I  9  Eh  1  n nc.1 1  It :  1  *  Vi  ,-i]  tt;  M  /  (1  ' '■ 

£ K:£i f.‘f m'<  tttKti:ci:C£ <irf;c£t££i't. t Tt't tf  i 1  i  i  rtcrriTf  i.ccr i  rr<  ri  i  rfrrrrrrri  r<  ri  i  i  i  rr 

t:  Instrument  I'voes  VAR  IAN  •700  Column  Ivdi’:  LG  5.':  '<>M 

Q  Solvent  Dwcriotion:  I  It.  ai.NI  '> 

■o  Oofi-ot  i  no  Conditions:  COG  FOR  2  MIN  THEN  00  -140  AT  10/ MIN 

a  Dot  PC  tor-  O:  ECU /A  Do  toe  tor  J  t 

C  Mine.  In  f  ormat  i  ori :  SFl  t TLEOS  INJfLTIONS  OF  DECf  “ 

£££££££££».£££ EC££C ££££££ ECCfEfTti  f  fff  f  crcrrcr  rrrr Frr Ft  rrrrrrrrrn  rrrrrrrrrr  rrrrn 

REPROCESSED  WITH  METHOD  XEFL’GJ  :  Hf  9895 . 804 . 0  ON  2/06/1905  8:50 

**  *  AREA  PERCENT  REPORT  *** 


STARTING  DELAY: 


ENDING  RETENTION  TIME: 


Lowest  Value 


1  Hiahest  Value  =  999999  Scale  -factor 

r 


E 1 9  ! 


»*t*******»**-»»*«»*»»»**-»*»*»**********t***»»'*»»******»********,***1,***t**  ****** 

******************  702  CYCLE  120  DBCP  *************** 


Samole  Name  DDCP 

Date:  2/06/1905  0:56  Method:  xntlG.T 

lilt  erf  are:  70.’  r  v  r  t  e  tt :  1?"  Channel  III 


Oner  at  or  :  TPO 
Vl  at  It:  N/A 


PI: 

No. 

Ret 

T  i  me 

Peak 

Area 

Area  8 

7.  L 

Peal; 

Ht. 

Normal l ced 

Area/ 

Hoioht. 
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TOTAL  AREA  = 

1.694445E+6  Area  Reiect 

=  1 000 

Ti  me 

oer  samole  =  .2 

Start  time= 

3.00  St  on  t.  ime= 

8.00  minutes  Off set =  O 

...me  1  •  :  rut  r 

ft  Date:  2/0? '  1 985  16:40  Method:  XEP06J  Doer  at  or :  Hi' 

■0  Interface:  702  Cvcle4t:119  Ct  'nnpUt:  O  Vial1t:N/A 

£E£fECf:i:t^££CE£i:cf:££#:ftC£tcircpi'i‘C£Ei'i:rt  ELtt'rt'rt  cLcr.t  rci  rf  rrrrrrrrrrt-rrr*  i  .  i 


f:  Instrument.  fvne:  VAR I  AN  3700  Column  ivdp:  -,f  -  V).':  >iM  o 

Q  Sol  vent  Der.cr  i  n  t  i  on :  HEXANE  o 

o  Oneratina  Conditions:  ROC  TOR  2  MIN  THFN  DO  140  AT  io/MTM  •* 

0.  Detector'  O:  ECD/tt  Detector  1: 

<3  Misr.  Information:  SPLITLESS  INJECTIONS  OF  DBCP  <> 

&££££££££».£££££££££££££££££££ rrct'f  f ££ rrf f ccf f crrrr  rr refer r rfriTTi  rr rrrrrrrf  r rrrti 


■  — l — . 


REPROCESSED  WITH  METHOD  XEPCGJ : HP9895.804 .0  ON  2/06/1985  8:50 

*■**  AREA  PERCENT  REPORT  *** 


STARTING  DELAY: 


ENDING  RETENTION  TIME: 


PI: 
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T  i  me 

Peat-' 

Area 

Area  P 
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Area  / 

Hoi  aht. 
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TOTAL  AREA  =  1 . 694445E+6 

Time  oer  samole  =  .2 


Area  Reiect  =  1000 


Start  time= 
Lowest  Value  = 


.00  Ston  time=  8.00  minutes  Offset=  O 

1  Hiahest  Value  =  999999  Scale  -factor 


E19  I 


********************************************  *#«(>»*♦»*»»»»*►*»*)►♦*»♦♦*»***»#»*»*» 
******************  702  CYCLE  120  DBCP  ****** ■**■****■».« * 


Samole  Name  DBCF' 

Date:  2/06/1985  8:56  Method:  XEP0G.1 

Inter  fare:  702  I'.vijpll:  CO  Channel#: 


Doer at or:  PRO 
Vi  <1  If:  N/O 


caing  mtnec 


T 


ft  Date:  ZV  05 ' 1 985  16:40  Method:  XEP06J  LIopi  ator :  Til) 

ft  Interface:  702  Cvcle#:119  Ch-nneltt:  O  Vial#:N/A  o 

££ccr.ccct:rc£c££r.£r.c£f.rt:c£tc££cr.££££ci:c.£i  c££cci:r.£-cccctr.ci r.u'fireecrrwrt'c*  i  r  t  rr 

ft'  Instrument  Tvne:  '-'At  1  ON  2-700  Column  ivdp:  fiC-tY2:  7.1.1M  ' 

ft  Solvent  Dpstr j  of  1  on:  HEXANE  ft 

0  Oneratino  Conditions:  BOC  FOR  2  MIN  THEM  fiu  140  AT  10/MIM  ft 

ft  Detector  0:  LCD /A  Detector  Is  ft 

0  Misc.  Information:  SPLITLESS  INJECTIONS  OF  DBCP  ft 

6££££££££j.£££££££££££££££££££E£££f.Tf  f  rrfrrrrfTrrrrrrrf-rrrFrrrt'rrrrrrrrrrrrffTfnr 
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REPROCESSED  WITH  METHOD  XEPCGJ : HP9895 . 804 .0  ON  2/06/1985  8:50 

*■**  AREA  PERCENT  REPORT  *** 


j  STARTING  DELAY: 
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TOTAL  AREA  =  1 . 694445E+6  Area  Reiect  =  1000 

Time  oer  samole  =  .2 


1 
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Start  time=  3.00  Ston  time=  8.00  minutes 
Lowest  Value  =  1  Hiahest  Value  = 


Off set =  o 

999999  Scale 


factor  = 
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♦■»»****»#***###*#**#HHt**«HHH(#**»**#**#*»#»******»****#***t»**#if»*t*f*(H(»**0»*»* 

******************  702  CYCLE  120  DBCP  ************** , 


Samole  Name  DBCP 
Date:  2/06/1985 

Ini  l'f  f  am:  7<  |  1 


8:56  Method:  XEPOGJ  Oorrator:  EPO 

I'm-  lr»!  t  I'h.mnnl  H:  1 1  V 1  .» 1  H :  N.' A 


PBing  mmeo  /jw  , r / 


..  ‘  .,mt  I  •  Mn»i:  :  i  hl> 

0  Oats:  2/05  >  1  V85  16:48  Method:  XEPOGJ  Unprator:  rtf 

<5  Interface:  70 2  Cvclei#:119  Ct  nneltt:  O  Vialtt:N/A  c> 

££ctr.c r.c.i'J'ctce.£i:ctccr.ei:c£( ££rci'TEtCEE£f  t  etErriTixcErct'Cf  r<  rcf'frcrrm  rrrt  r  r  i  <  r 

fi  [n'jtrnmont  lvne:  VAR  IAN  3700  Column  Ivdp:  Of  1 1. ' :  30M  o 

O  Solvent  DPacnption:  HEXANE  n 

o  Oner  at  i  no  Conditions:  OOC  FOR  2  MIN  THEN  Su-140  AT  1 /  M I M  O 

q  Detector  O:  CCD /A  Detector  Is  o 

Ci  Misc.  Information:  SPLITLESS  INJECTIONS  OF  DBCP  o 

6££££££££:-£££££££££C££££€££f  fcrcf  Eff  f  rrrf  rrf  EfTfEf TfTfcrrrfTrrrrccf  rrrfTTfrfTrcir 

REPROCESSED  WITH  METHOD  XEPCGJ : HP9895 . 804 . O  ON  2/06/1985  8:50 

*+*  AREA  PERCENT  REPORT  *** 


STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  0.01 
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1.8 

TOTAL  AREA  =  1 . 694445E+6  Area  Reiect  =  1000 

Time  oer  samole  =  .2 


Start  time=  3.00  Ston  time=  8.00  minutes  Offset=  O 

Lowest  Value  =  1  Hiahest  Value  =  999999  Scale  -factor  =  1 


****************************************  *■*****«■  *■■****#******■»*#  #•*■**##*#*****■#*»*  * 
*■*■*■**#•*■****#***■***  702  CYCLE  120  DBCP  #*•»**■*  af*-*****-** 


Samole  Name  DBCP 

Date:  2/06/1985  8:56  Method:  XEPOGJ  Onerator:  EPO 

Ini  pi  fart’!  ’.‘A  '  IvrlrHi  1'.'"  Channel  II j  "  V>.«1H:N'A 


££C£-£f££cr££C£c#;££ffi:f£c££C£ccrft,££Ci;i:£-cc££crtTfC€£r.cfci'ci:i‘Errrcrrrf?ffrr*'f  t  rr 
W  Instrument  Tvoe:  VAR)  AN  3700  Column  1  voe:  SC-  52 1  TOM  a 

ct  Solvent  Oescriotion:  Ht  XANf  o 


O  Oner  at  i  no  Conditions:  OOC  FOR  2  MIN  THEN  BO  140  AI  1  O.M  I M  0 

Q  Detector-  0:  ECb/rt  Detector  1:  o 

a  Mi  sc.  Information:  SPLITLESS  INJECTIONS  OF  DROP  o 

e£££  £££££».£££££££££££  ££££££f  £  r£C£ff  erf  erf rp£f crrrrrrrf rrrrrrrr rrrrrrrrrcrrrrf rm 


REPROCESSED  WITH  METHOD  XEP06J : HP9895 . 804 . 0  ON 
***  AREA  PERCENT  REPORT  *** 


?/ 06/ 1905  8: SO 
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STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  8.01 
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No. 

T  i  me 
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7.  L 
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Hoi  oht. 
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5.68 

2994 

.1767  1 

2782 

.  183 

1  .  1 

o 

5.72 

9950 

.5872  1 

7045 

.  608 

1.4 

3 

5.79 

1296 

.0765  1 

1215 

.  079 

1  .  1 

5 

5.89 

12358 

.7293  1 

7156 

.  755 

1.7 

6 

5.95 

1635897 

96.5447  1 

978401 

1 00 . 000 

1 . 7 

7 

6.09 

14599 

.8616  1 

4748 

.  892 

3.  1 

8 

6.  19 

5330 

.3145  1 

2477 

.  323 
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1.8 

TOTAL  AREA  =  1.694445E+6  Area  Reiect  =■  1000 

Time  oer  sample  =  .2 


i 

i 


i 


Start  time=  3.00  Ston  time=  8.00  minutes 
Lowest  Value  =  1  Hiahest  Value  = 


Offset-  O 
999999  Scale 


factor 
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******  k  *******************************************************************  | f***** 

******************  702  CYCLE  120  DBCP  ****** ******** * 

Samole  Name  DBCP 

Date:  2/06/1985  8:06  Method:  XEPOGJ  Ooerator:  EPO 

I nt  i •(- f  ,irr*:  702  t  .vi: )  ett :  1 70  Channel  tt:  o  Vial#:M/A 


! 

t 


2 

3 

C 


i 


peing  mmeo  /j^  *r  /o  cj  y 


r 


t>  Date:  2/05'lV85  16:48  Method:  XEP06J  !Jner  ator :  r  1 1  < 

3  Inter-face:  702  Cv  cle4t:119  Ct-nnel#:  O  Vialtt:N/A  o 

£££££££££«•££££££££££££££££££££££££££££££  £££££  ff  f  ELCf.i.f  Cf  ff  FfffrfrrfflTF  ff  i  Ilf  r 
W  Instrument  Tvoe:  VAR  I  AM  3700  Column  1  vdc:  SC-  52:  3GM  o 
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REPROCESSED  WITH  METHOD  XEPCGJ : HP9895 .804 . O  ON  2/06/1985  8:50 

***  AREA  PERCENT  REPORT  *** 


STARTING  DELAY:  3.00  ENDING  RETENTION  TIME:  8.01 
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Samo 1 e  Name  DBCP 
Date:  2/06/1985 

Mi*  i f  am:  7'"*'.'* 


Oo era tor:  EPO 
V i  ,*  1  H :  M/A 


oeing  minea  _  !$(/*.  ir/oov 


in  your  subject  area.  We  have 
access  to  all  eajor  databases;  there 
is  no  cost  to  you  for  the  service. 
There  is  a  request  fora  included 
with  this  newsletter  for  access  to 
this  service.  Current  Awareness 
services  are  in  addition  to  our 
customized  non-recurring  search 
service.  Contact  Ms.  Hamdy  or  Ms. 
Knight  for  more  information. 

SUBSCRIFTION/BOOK  ORDERS 

Ms.  Knight  has  been  authorized  as 
the  approval  authority  for  books  and 
for  both  new  requests  and 
subscriptions  to  be  renewed.  Please 
forward  such  requests  to  the  RTIC. 

We  are  using  an  intermediary  vendor 
to  order  subscriptions.  The  vendor 
will  obtain  a  common  expiration  date 
for  a  title  if  possible;  ultimately, 
most  subscriptions  will  expire  at 
the  same  time. 

We  are  currently  subscribing  to 
multiple  copies  of  several  titles 
that  are  of  interest  to  all 
employees.  After  our  move  to  the 
ARF  we  will  reduce  these  multiple 
subscriptions  to  one  copy  kept  in 
the  STIC  for  all  employees  to  use. 

A  photocopy  machine  will  be 
available  in  the  RTIC  for  copying 
library  materials. 

Exceptions  for  duplicate 
subscriptions  will  be  made  on  a  case 
by  case  basis.  This  policy  will  not 
effect  employees  housed  away  from 
the  main  administrative  complex. 

PARKING  LOT  CONSTRUCTION 

As  a  reminder,  the  parking  lot 
behind  building  111  is  under 
construction  and  unavailable  for 
use.  The  only  lot  available  is  east 
of  the  new  Laboratory  Sciences 
building.  RMA  security  police  are 
ticketing  individuals  who  park 
illegally.  Peel  free  to  telephone 
us  for  library  services. 


RTZC  REGISTRATION 

If  you  would  like  to  register  for 
library  privileges  you  say  do  so  by 
filling  out  the  following 
information.  Cut  out  the  form  and 
return  it  to  the  RTIC.  Please  print 
or  type  all  information  except  for 
the  required  signature.  Otic  c£uyLt 

NAME: 


INFORMATION  REQUIRED  FOR  GOV'T 
EMPLOYEE 

OFFICE  NAME/OFFZCB  SYMBOL: 


TELEPHONE  NUMBER: 


INFORMATION  REQUIRED  FOR  CONTRACTOR 

PERSONNEL 

EMPLOYED  B Y / ADDRE88 /TELEPHONE  NUMBER 


COMPLETE  CONTRACT  NUMBER: 


CONTRACT  EXPIRATION  DATE: 


COR  FOR  CONTRACT /TELEPHONE  NUMBER: 


PRIME  CONTRACTOR: _ YES  _ NO 

IF  SUBCONTRACTOR: 

NAMB/ADDRE88/POC  OF  PRIME  CONTRACTOR 


POC'S  TELEPHONE  NUMBER: 


SIGNATURE /DATE 


A  nBM  ROCKY  MOUNTAIN  ARSENAL  TECHNICAL  INFORMATION  CENTER  (303*289-0342).  OFFICE  HUBS:  7:30 
m  -  4:00  prn.  MANAGED  BY  DPRA  INCORPORATED  IN  ASSOCIATION  WITH  DATAFILMS,  INC.  AND  DP 
ASSOCIATES,  INC.  RTIC  Librarian:  Aalra  Naad y,  Govarr— nt  Librarian:  Judith  Knight 


INSTRUCTIONS 


FOR  RTIC  STATISTICS  SHEET 


1.  ATTENDANCE  -  [A]  DEFINED  AS  AUTHORIZED  USERS  PHYSICALLY  APPEARING  AT  THE  RTIC 
FOR  ANY  LIBRARY  RELATED  BUSINESS  [B]  DOES  NOT  INCLUDE  DPA  PERSONNEL  VISITS  UNLESS 
THEY  ARE  USING  LIBRARY  RESOURCES. 

YOU  RECORD:  OU  [GOVERNMENT  USERS]  AU  [ACUMEMIX  U8ERS] 

CU  [CONTRACTOR  USERS]  DU  [DPRA  USERS] 

2.  CIRCULATION  -  RECORDED  AS  [A]  INTERNAL  (PULLED  FOR  USE  IN  LIBRARY,  NOT  CHECKED 
OUT)  OR  [B]  EXTERNAL  (CHECKED  OUT) 

YOU  RECORD:  CIO  [INTERNAL /OTHER] 

CEO  [EXTERNAL /OTHER] 

CID  [INTERNAL/ DPRA] 

CED  [EXTERNAL /DPRA] 

CIA  [ INTERNAL/ ACUMBNIX] 

CBA  [EXTERNAL/ ACUMBNIX] 

RMAO  [REQUESTED  MOT  AVAILABLE;  EVERYONE  BUT  DPRA] 

RMAD  [REQUESTED  MOT  AVAILABLE,  DPRA] 

3.  INFORMATION  REQUESTS  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT  REQUIRES  FEWER 
THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  A  RTIC  CATALOG 
SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT,  BOOK,  ETC.  METHOD  OF  REQUEST 
IS  NOT  RELEVANT  [E.G.,  WALK-IN,  TELEPHONE,  LETTER].  PRECEDE  THE  TALLY  WITH  THE 
FIRST  INITIAL  OF  YOUR  NAME  IN  THE  BLANK. 

YOU  RECORD:  _ ID  [DPRA  REQUESTS] 

_ IA  [ACUMBNIX  REQUESTS] 

_ IO  [ALL  OTHER  RBQUB8T8] 

4.  REFERENCE/RESEARCH  REQUESTS  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES  OF  A 
STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO  TECHNICAL 
REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH  OF  EXTERNAL 
DATABASES.  THESE  DATABASE  SEARCHES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE  BUT  MAY 
COMPRISE  PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  PRECEDE  THE  TALLY  WITH  THE  FIRST 
INITIAL  OF  YOUR  NAME  IN  THE  BLANK.  METHOD  OF  REQUEST  IS  IRRELEVANT. 

YOU  RECORD:  _ RD  [DPRA  REQUESTS ] 

_ RA  [ACUMBNIX  REQUESTS] 

_ RO  [ALL  OTHER  REQUB8TS ] 

5.  BIBLIOGRAPHIES  PREPARED  -  THIS  STATISTIC  IS  DERIVED  FROM  DATABASE  SEARCHES. 
STATISTIC  WILL  BE  KEPT  FROM  EXTERNAL  DATABASES  ONLY;  RTIC  CATALOG  DATABASES  ARE 
COUNTED  IN  AS  AN  INFORMATION  OR  REFERENCE  REQUEST  DEPENDING  UPON  TIME  INVOLVED. 
COUNT  WILL  BE  ONE  EACH  FOR  A  GIVEN  TOPIC  (E.G.,  ANALYSIS  OF  MANGANESE  IN  WATER  OR 
SOIL].  NUMBER  OF  DATABASES  ACCESSED  IS  KEPT  IN  #  6.  [AMIRA/JUDY  ONLY] 

YOU  RECORD:  _ BD  [DPRA  REQUESTS] 

_ BA  [ACUMBNIX  RBQUB8T8] 

_ BO  [OOV'T  EMPLOYEE  REQUESTS] 

_ BC  [ALL  OTHER  CONTRACTOR  RBQUB8TS] 


SUBSCRIPTION  ORDER  FORM 


TITLE:  Federal  Employees'  News  Digest 
DATE  ORDERED:  30  April  92 

FAXON  NUMBER:  044533  PRICE: 

PUBLISHER'S  ADDRESS  [IF  NO  FAXON  NUMBER]: 

SHIP  TO  ADDRESS:  AMXRM-GC 
#  YEARS  TO  ORDER:  1  YEAR  ONLY 


$50 


SUB  PERIOD:  WITH  NEXT  AVAILABLE  ISSUE 

RECOMMENDED  BY:  RENEWAL  AMXRM-GC  [SUBSCRIPTION  EXPIRED] 


OTHER  STATISTICS  NEEDED 


1.  NEED  TO  COUNT  OVERDUE  NOTICES  AS  THEY  ARE  GENERATED.  THE  COUNT 
NEEDS  TO  BE  ONE  EACH  FOR  EACH  OVERDUE  ITEM  REGARDLESS  OF  THE  NUMBER 
OF  USERS  HAVING  OVERDUES  [e.g.,  IF  EMPLOYEE  X  HAS  10  OVERDUE  ITEMS 
THE  COUNT  IS  10,  NOT  ONE]. 

2.  COLLECTION  COUNT  NEEDED: 

TOTAL  NUMBER  OF  REPORT  TITLES 

COUNT  OF  INDIVIDUAL  PIECES  IN  REPORTS  [VOLUMES,  MAPS,  PARTS, 
ETC.  ] 

COUNT  OF  INDIVIDUALLY  CATALOGED  MAPS 
COUNT  OF  INDIVIDUALLY  CATALOGED  PHOTOGRAPHS 


p'  BIBLIOGRAPHIC  PILfs  ACCESSVn  . 

SsSS&^^Sg&gS&gg 

YOU  RECORD:  _08  [Q MS-BEARCBl 

— IP  [ IPDIVIDUAL  T1LXS ] 

— *p  f*°**’BZBLZOGRAPHlC  FILES] 

SSbdjS  0NE  P0R  *“  ’’PROGRAM'*;00^  js 

POD  RECORD:  IP  [IMTXXMAL  PROGRAMS] 

®  fBETBRBAL  PROGRAMS] 

s  ttSSr&«S"JSSS55T) 

S.  SELECTIVE  DISSEMINATION  OP  INFORMATION  tAHIRA/JUDV] 

POO  RECORD:  _ SDZ 

9*  new  documents  received. 

YOU  RECORD:  8DBM 

S^aW»«"SS!iKWE"  SKXS.% -sg,-- 
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INSTRUCTIONS  FOR  RTIC  STATISTICS  SHEET 


1.  ATTENDANCE  -  [A]  DEFINED  AS  AUTHORIZED  USERS  PHYSICALLY  APPEARING  AT  THE  RTIC 
FOR  ANY  LIBRARY  RELATED  BUSINESS  [BJ  DOES  NOT  INCLUDE  DPA  PERSONNEL  VISITS  UNLESS 
THEY  ARE  USING  LIBRARY  RESOURCES. 

YOU  RECORD:  GD  [ GOVERNMENT  USERS]  AU  [ACUMEMIX  USERS] 

CU  [CONTRACTOR  USERS]  DU  [DPRA  USERS] 

2.  CIRCULATION  -  RECORDED  AS  [A]  INTERNAL  (PULLED  FOR  USE  IN  LIBRARY,  NOT  CHECKED 
OUT)  OR  [B]  EXTERNAL  (CHECKED  OUT) 

YOU  RECORD:  CIO  [INTERNAL /OTHER] 

CEO  [EXTERNAL/ OTHER] 

CID  [INTERNAL/ DPRA] 

CXD  [EXTERNAL/ DPRA] 

CIA  [ INTERNAL /ACUMENIX] 

CBA  [EXTERNAL/ ACUMENIX] 

RNAO  [REQUESTED  MOT  AVAILABLE;  EVERYONE  BUT  DPRA] 

READ  [REQUESTED  MOT  AVAILABLE,  DPRA] 

3.  INFORMATION  REQUESTS  -  DEFINED  AS  A  REQUEST  FROM  A  USER  THAT  REQUIRES  FEWER 
THAN  15  MINUTES  OF  A  STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  A  RTIC  CATALOG 
SEARCH,  VERIFICATION  OF  INFORMATION  IN  A  DOCUMENT,  BOOK,  ETC.  METHOD  OF  REQUEST 
IS  NOT  RELEVANT  [E.G.,  WALK-IN,  TELEPHONE,  LETTER].  PRECEDE  THE  TALLY  WITH  THE 
FIRST  INITIAL  OF  YOUR  NAME  IN  THE  BLANK. 


YOU  RECORD:  _ ID  [DPRA  REQUESTS ] 

_ IA  [ACUMENIX  REQUESTS] 

_ 10  [ALL  OTHER  REQUESTS] 

4.  REFERENCE/RESEARCH  REQUESTS  -  DEFINED  AS  TAKING  MORE  THAN  15  MINUTES  OF  A 

STAFF  MEMBER'S  TIME  TO  ANSWER.  MAY  INCLUDE  IN  DEPTH  RESEARCH  INTO  TECHNICAL 
REPORTS  FOR  DATA,  INFORMATION,  ETC.  MAY  ALSO  INCLUDE  ONLINE  SEARCH  OF  EXTERNAL 
DATABASES.  THESE  DATABASE  SEARCHES  ARE  COUNTED  AS  A  STATISTIC  ELSEWHERE  BUT  MAY 
COMPRISE  PART  OF  THIS  ELEMENT  IN  TERMS  OF  TIME.  PRECEDE  THE  TALLY  WITH  THE  FIRST 
INITIAL  OF  YOUR  NAME  IN  THE  BLANK.  METHOD  OF  REQUEST  IS  IRRELEVANT. 


YOU  RECORD:  _ RD  [DPRA  REQUESTS] 

_ RA  [ACUMENIX  REQUESTS] 

_ RO  [ALL  OTHER  REQUESTS] 

5.  BIBLIOGRAPHIES  PREPARED  -  THIS  STATISTIC  IS  DERIVED  FROM  DATABASE  SEARCHES. 
STATISTIC  WILL  BE  KErT  FROM  EXTERNAL  DATABASES  ONLY;  RTIC  CATALOG  DATABASES  ARE 
COUNTED  IN  AS  AN  INFORMATION  OR  REFERENCE  REQUEST  DEPENDING  UPON  TIME  INVOLVED. 
COUNT  WILL  BE  ONE  EACH  FOR  A  GIVEN  TOPIC  [E.G.,  ANALYSIS  OF  MANGANESE  IN  WATER  OR 
SOIL].  NUMBER  OF  DATABASES  ACCESSED  IS  KEPT  IN  #  6.  [AMIRA/JUDY  ONLY] 


YOU  RECORD: 


BD  [DPRA  REQUESTS ] 

BA  [ACUMBNXX  REQUESTS] 

BO  [GOV'T  EMPLOYEE  RBQUBSTS] 

BC  [ALL  OTHER  CONTRACTOR  RBQUEST8] 


MEMORANDUM  FOR  DPRA/Mr.  McColloch 


April  30,  1992 


SUBJECT:  Subscription  to  Order 


1 .  At  enclosure  1  is  a  renewal  journal  order.  This  orders  is  based  on  a  request  from 
the  department  noted  as  "ship  to". 

2.  Please  order  it  from  the  Faxon  Federal  Information  Services.  The  order  information 
provided  should  be  sufficient;  if  not,  please  ask  the  vendor  to  call  either  Ms.  Hamdy 
or  me. 


JUDITH  A.  KNIGHT 
Technical  Librarian 


cf:  AMXRM-I/Ms.  Abbott 


CHECKOUT  CAROS  AND  CATALOG  CARDS  WHICH  NEED  TO  BE  PRINTED 


CTRL  NO.  CHECKOUTS  CATALOG  CARDS 


DATE 


92111R02 


Shell’s  Total  Type  of  Visits: 


Phone  references :  0 
On  line  seeurch:  0 
Research :  0 
New  documents  received:  0 
Documents  checked-out:  0 
Documents  returned:  0 
Library  use:  0 
Visited  the  RTIC  Center:  0 


Total  information  requested:  0 

Number  of  new  documents  submitted:  0 
Number  of  new  documents  checked-out:  0 
Number  of  new  documents  returned:  0 

Contractor’s  Total  Type  of  Visits: 

Phone  references:  89 
On  line  search:  62 
Research :  o 
New  documents  received:  2 
Documents  checked-out:  4  7 
Documents  returned:  34 
Library  use:  21 
Visited  the  RTIC  Center:  17 


Total  information  requested:  272 

Number  of  new  documents  submitted:  2 
Number  of  new  documents  checked-out:  204 
Number  of  new  documents  returned:  321 

Other  Group’s  Total  Type  of  Visits: 

Phone  references :  22 
On  line  search:  17 
Research :  l 
New  documents  received:  0 
Documents  checked-out:  28 
Documents  returned:  28 
Library  use :  8 
Visited  the  RTIC  Center:  12 


Total  information  requested:  116 

Number  of  new  documents  submitted:  0 
Number  of  new  documents  checked-out:  119 
Number  of  new  documents  returned:  126 


GOVERNMENT  DOCUMENTS  (NON-TECHNICAL)  LISTING  (for  editing) 


TITLE:  DOD  TELEPHONE  DIRECTORY 
ORDER  NUMBER:  92-2 
DATE  ORDERED:  01/16/92 
DATE  RECEIVED:  /  / 

ITEMS  ORDERED:  2 

SOURCE:  GPO-DC 
PRICE:  $  0.00 

STOCK  NUMBER: 

ORDERED  FOR:  1  PR-RMA  [APG] ,  RTIC 
TELEPHONE  NUMBER  (gov't) : 


r 

PAGE  HO.:  2 


PMRMA ’s  Total  Type  of  Visits: 


Phone  references :  0 
On  line  search:  0 
Research :  0 
New  documents  received:  0 
Documents  checked-out:  0 
Documents  returned:  0 
Library  use:  0 
Visited  the  RTIC  Center:  0 


Total  information  requested:  0 

Number  of  new  documents  submitted:  0 
Number  of  new  documents  checked-out:  o 
Number  of  new  documents  returned:  0 


Public’s  Total  Type  of  Visits: 


Phone  references :  0 
On  line  search:  0 
Research :  0 
New  documents  received:  0 
Documents  checked-out :  0 
Documents  returned:  0 
Library  use:  0 
Visited  the  RTIC  Center:  0 


Total  information  requested:  0 

Number  of  new  documents  submitted:  0 
Number  of  new  documents  checked-out:  0 
Number  of  new  documents  returned:  0 


RMA ’s  Total  Type  of  Visits: 


Phone  references :  o 
On  line  search:  o 
Research :  o 
New  documents  received:  0 
Documents  checked-out:  o 
Documents  returned:  0 
Library  use:  o 
Visited  the  RTIC  center:  o 


Total  Information  requested:  0 

Number  of  new  documents  submitted:  0 
Number  of  new  documents  checked-out:  o 
Number  of  new  documents  returned:  0 


AMXRM-TED  (340a) 


27  April  1992 


MEMORANDUM  FOR  DISTRIBUTION  B 
SUBJECT:  Delegation  of  Authority 


Individuals  indicated  are  appointed  Acting  Ch,  Engineering  Design 
Branch  during  the  absence  of  the  undersigned  for  the  dates 
indicated. 

11-15  May  1992  Thomas  Wilus 

18-21  May  1992  Roger  Hildreth 


RICHARD  L.  BEARDSLEE 
Chief,  Engineering  Design 
Branch 


AMXRM-R  (11-2) 


28  April  1992 
#  06-92 


MEMORANDUM  FOR  SEE  DISTRIBUTION 


SUBJECT:  Appointment  of  the  Internal  Control  Administrator (s) 


1.  The  following  individuals  are  APPOINTED  as  indicated: 


NOWELL,  LINDA  K. ,  GS-12,  Program  Manager,  Rocky  Mountain  Arsenal 
(PMRMA) ,  ATTN:  AMXRM-RPB,  Commerce  City,  CO  80022-2180 

Appointed  as:  Principal  Internal  Control  Administrator 


FRENCH,  BETTY  L. ,  GS-09,  Program  Manager,  Rocky  Mountain  Arsenal 
(PMRMA) ,  ATTN:  AMXRM-RPB,  Commerce  City,  CO  80022-2180 


Appointed  as:  Alternate  Internal  Control  Administrator 


Authority: 
Effective  Date: 
Purpose: 


AR  11-2,  Paragraph  l-4f(i) 

28  April  1992 

To  Comply  with  the  instructions  outlined  in  AR 
11-2. 


Special  Instructions:  To  administer  the  Internal  Control  Program 
in  accordance  with  the  regulatory  guidance  and  policies  of  HQ  Army 
Materiel  command  (AMC) .  Establishing  and  revising  as  necessary  the 
organization's  program  procedure (s)  and  the  Internal  Control 
Reporting  (ICR)  system.  Reviews  and  evaluates  performance, 
progress,  program  status  and  trends  in  any  functional  area  of  the 
PMRMA  Contamination  Cleanup  Program  against  approved  milestones  and 
schedules. 

2.  This  order  supersedes  any  existing  order  governing  the  Internal 
Control  Program  for  PMRMA. 


Program  Manager 


DISTRIBUTION: 

B 


t 


Miss  Judy  —  Just  wanted  to  run  pass  an  e-mail  I  rec'd  from  West  Point  to 
be  sure  I'm  interpreting  correctly.  I  nkow  you're  getting  sick  to  death 
with  these  ?s! 

She  is  writing  procedures  for  the  library  6  says  the  MLC  voted  to  have 
depts  pay  for  their  own  purchases  using  their  own  APC  codes. (Is  this 
the  same  as  Elements  of  Resource?)  Her  next  statement — "This  means  the  books 
are  dept  property  &  not  library  books" 

I  think  this  is  an  erroneous  statement.  Regardless  of  the  source  of  funds 
they  are  library  property.  She  seems  to  be  confused  with  AR  735-17  #1 
"This  reg  sets  forth  the  policies  &  procedures  for  accounting  for  DA  Library 
materials  regardless  of  source  of  funds."  I  think  the  word  "library"  is 
confusing  her  but  I  think  she  has  to  take  that  entire  sentence  in  context 
without  believing  that  the  books  are  dept  property.  #1  tells  us  what  types 
of  materials  are  excluded  from  library  accountability.  Her  boss  told  her 
that  dept  books  that  are  less  than  $100  in  value  do  not  require  a  hand-receipt. 
I  think  this  is  correct — They  do  still  need  to  be  shipped  to  the  library, 
or  do  they?  Do  libraries  have  a  property  book  separate  from  the  Log  property 
book?  Does  the  LOG  property  book  really  keep  track  of  those  textbooks  that 
are  purchased  in  support  of  an  Army  course/correspondence? 

I  think  that  covers  it.  I  bet  you  never  thought  there  could  be  so  many 
interpretations  to  something  that  is  so  straight-forward!  Thanks  for  your 
input ! 

Anni 


Subject:  Excess  journals 

Miss  Judy — I  have  only  rec'd  1  list  of  excess  journals  from  a  MEDDAC. 

Is  this  common?  I  expected  to  receive  more.  Also,  Frank  had  someone 
(I  think  military  assigned  to  library)  complete  the  technicianan1 s  couurse- 
does  any  office  (mine  or  ?)  provide  a  letter  or  certificate?  I  sent 
back  his  2  batches  of  ULSsi 


Anni 


1455496  NTIS  Accession  Number:  AD-A218  848/0/XAB 

Genetic  and  Biochemical  Characterization  and  Manipulation  of 
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ml)  for  2  min,  H20  (100  ml)  was  added,  followed  by  CHC13  (50  ml),  and 
the  slurry  was  blended  for  2  min.  After  filtration,  the  residue  was 
washed  with  H20  (2  .times.  40  ml)  and  CHC13  (50  ml).  The  aq.  layer  was 
washed  with  hexane  (50  ml)  and  then  with  ethyl  acetate  (50  ml). 
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-  P  detection.  The  mean  recoveries  of  glyphosphate  and  its  metabolite 
(aminomethyl)phosphonic  acid  added  to  organic,  clay  and  sandy  soils 
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MEMORANDUM  FOR  DISTRIBUTION:  TO  ALL  WB“ 
SUBJECT:  CHIEF  OF  CONTRACTING  DIVISION 


1.  Ms.  Karen  Lee  Simpson  of  the  Naval  Regional  Contracting  Center, 
Long  Beach,  California  has  been  offered  and  has  accepted  the  position 
of  Chief  of  Contracting  at  Rocky  Mountain  Arsenal. 


2.  Ms.  Simpson,  who  is  a  Contract  Negotiator/Contracting  Officer,  is 
extremely  well  qualified  to  fill  this  position.  Her  tentative  reporting 
date  is  4  May  92. 


HORNSBY/ 

Acting  Chief  -  Contracting  Division 
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Fund,  Inc. /World  Center  for  Birds  of  Prey/ 5666  West  Flying 
Hawk  Lane/Boise,  ID  8????  $45.00 

0-9619839-0-6 

This  impressive  book  describes  the  return  from  the  brink  of 
extinction  of  the  world's  most  charismatic  bird.  Just  as 
Peregrine  Falcon  Populations:  Their  Biology  and  Decline, 
ed.  by  J.J.  Hickey  (1969),  reported  their  worldwide 
population  crash  because  of  pesticides,  the  present  title 
reports  how  peregrines  recovered  because  of  captive 
breeding  and  releasing  programs,  the  regulation  of  the 
more  insidious  pesticides,  and  other  conservation  efforts 
and  research.  Both  books  are  based  on  international 
conferences  of  biologists  concerned  with  peregrines  and 
other  raptors.  Produced  at  cost,  this  nearly  1,000-page 
compendium  is  a  bargain  of  the  highest  quality.  Its  127 
contributors  have  written  81  chapters  organized  around  10 
themes  that  include  the  status  of  peregrine  populations 
since  1965  in  North  America,  Europe,  or  elsewhere;  DDT  and 
other  chemical  problems;  captive  propagation; 
reintroduction  and  management;  and  population  dynamics  and 
ecology.  There  are  also  a  summary,  conclusion,  and  five 
technical  appendixes  as  well  as  68  excellent 
black-and-white  photographs.  All  libraries  with  an 
interest  in  conservation,  wildlife,  environmental,  and 
ecological  studies  should  acquire  this  superior  production 
as  well  as  the  1969  volume,  which  document  one 
of  the  most  dramatic  declines  and  recoveries  of  a  widely 
distributed  organism  known  to  the  human  race.  Highly 
recommended . 
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5  March  1992 


MEMORANDUM  FOR  SEE  DISTRIBUTION 

SUBJECT:  Rescheduling  of  Mandatory  Training 


1.  The  Hazardous/Toxic  Waste  Management  Training  previously 
scheduled  for  30-31  March  1992,  is  now  being  held  26-27  March  1992, 
0800-1600,  in  the  PMRMA  "Change"  House,  Building  121. 

2.  Individuals  who  have  scheduled  leave  or  TDY  during  this  time 
frame  are  requested  to  contact  Resource  Management  Division,  ext 
5133. 


LOLA  M.  MCCOWAN 

Deputy  Resource  Management 
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MEMORANDUM  FOR  SEE  DISTRIBUTION 
SUBJECT:  COR  Training 


1.  The  COR  training  that  was  scheduled  was  to  be  based  on  a  series  of 
videotapes  made  by  ALMC.  We  received  the  tapes  shortly  before  class  01 
was  to  begin. 

2.  Unfortunately,  the  tapes  were  of  poor  quality  and  lacked  the  content 
we  felt  was  important  for  this  course.  We  have  been  going  over  the 
tapes,  trying  to  edit  them  to  salvage  the  material  that  is  necessary  to 
obtain  certification  and  supplement  them  with  local  instruction.  In  the 
end,  it  was  apparent  that  we  were  trying  to  make  a  silk  purse  out  of  a 
sow's  ear.  The  decision  was  made  that  this  training  was  too  important 
to  present  an  inadequate  program.  Therefore,  the  COR  training  classes 
currently  scheduled  are  canceled. 

3.  We  apologize  for  any  inconvenience  this  has  caused  you.  We  are 
pursuing  other  avenues  to  come  up  with  a  quality  training  program. 
Discussions  are  being  held  with  other  installations  to  see  what  they  are 
using.  The  possibility  of  having  AIHC  sending  instructors  out  for  an  on 
site  course  is  also  being  considered.  Our  goal  is  to  ensure  that  the 
training  program  is  a  quality  product  that  is  beneficial  to  performing 
your  duties.  As  soon  as  we  have  something  lined  up,  you  will  be 
notified  and  the  classes  will  be  rescheduled. 

4.  POC  for  this  office  is  Dennis  Foley,  ext  5388. 
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Enclosure  1  to  Enclosure  2  -  Handbook  for  Report  Generation  and  Information  Center 
Use 


1.  Introduction.  This  handbook  will  outline  the  procedures  required  to  generate  the 
reports)  required  for  the  contract  you  hold  for  some  aspect  of  environmental  remediation 
at  Rocky  Mountain  Arsenal.  Reports  control  is  a  new  function  of  the  RMA  Technical 
Information  Center  (RTIC);  however  the  U.S.  Army  does  require  control  of  the  function. 
Our  “control"  extends  only  to  format  and  to  ensuring  accuracy  of  your  bibliographic 
citations.  We  will  work  with  you  closely  to  produce  a  quality  product  that  will  conform  to 
the  U.S.  Army’s  expectations  of  your  contractual  fulfillment. 


2.  Literature  Searches.  We  will  perform  a  search  of  the  literature  for  you  prior  to  your 
beginning  your  research.  This  will  ensure  that  you  have  a  sound  background  for  your 
research.  We  will  continue  to  provide  information  upon  request  during  the  tenure  of  your 
contract.  See  Appendix  A  -  Policy  for  Database  Searches. 


a.  The  results  of  an  online  search  will  be  provided  to  you  in  the  format  you  wish 
(either  hard  copy  or  disk).  If  numerous  citations  are  retrieved  from  an  online  database 
we  will  have  this  material  printed  offline  and  mailed  to  us.  This  material  will  only  be 
available  in  hard  copy.  We  will  make  every  effort  to  provide  the  search  to  you  within  10 
days  of  receiving  your  request  (less  time  if  no  mailing  time  for  offline  materials  is 
required). 


b.  A  search  of  both  the  Joint  Administrative  Record  Document  Facility  (JARDF) 
database  and  the  RTIC  database  will  be  done  to  ensure  that  you  have  information 
concerning  locally  available  materials.  The  search  can  be  done  "on-the-spot"  if  you  are 
at  the  RTIC  or  done  and  mailec'  to  you.  Only  circulating  materials  will  be  included  in  the 
printout  from  the  catalog. 


3.  Materials  Access, 


a.  JARDF.  The  JARDF  materials  are  available  to  the  public;  RMA  contractors  will  be 
provided  copies  of  needed  information  available  only  at  the  JARDF.  Acquisition  of  public 
materials  (journals,  monographs,  technical  reports  from  the  National  Technical  Information 
Service,  documents  from  the  Government  Printing  Office)  is  the  responsibility  of  the 
contractor  even  if  the  items  are  held  at  the  JARDF. 


b.  RTIC.  The  RTIC  collection  is  composed  of  technical  reports  related  to  the  history 
of  Rocky  Mountain  Arsenal  as  well  as  to  the  remediation.  The  collection  is  constantly 
being  updated  but  should  not  be  considered  an  exhaustive  site-specific  collection.  You 
need  to  be  aware  that  other  souces  of  information  exist. 

1.  Circulating  reports  are  available  for  checkout  for  one  month.  Items  may  be 
renewed.  It  is  the  responsibility  of  the  borrower  to  ensure  that  materials  are  returned  on 
time  or  renewed.  Circulating  materials  have  been  attorney  reviewed  and  released  for  use. 


